
 

  
 

 

 

 

     
      

  

   

NEVADA STATE BOARD OF LANDSCAPE ARCHITECTURE 
QUARTERLY MEETING 

May 7, 2021 

1. Meeting called to order by President Melinda Gustin at 10:01AM 
A.  Roll Call: Board Members Present: Melinda Gustin, Stan Southwick, Marc Chapelle, Laura 
Miller, John L’Etoile. 

Staff:  Henna Rasul, Senior  Deputy Attorney  General; Ellis  Antunez,  Executive Director  

Guest:  Clayton Trapp,  Lindsey  Ellington, Andrew  Morris, Kristina Ainsworth,  Lewis Swanson,  
Matt Miller, and Cary Baird  

B.   A Quorum was established as all board  members were present.  

C.   A presentation of a Certificate  of Appreciation to Former Board  Member Ryan Hansen was  
made.  A lunch on  May 11,  2021  to present the certificate in person.  

2.  Public Comment: No public comment  
 

3.  A.  Minutes of  February  5, 2021  meeting.  John L’Etoile  moved to accept the minutes as  
written, Second by  Marc Chapelle. Passed Unanimously.    

 

4.    A.  Review, Discussion and Approval of the following applications for licensure followed:  
1) Clayton Trapp  was tentatively approved at the February 5, 2021  meeting.  An  update;  
received  work verification  and passed the Nevada Specific Exam.   Will receive his  license.  
2) Lindsey  Ellington,  Motion to approve by Stan Southwick, Second by  Laura  Miller, passed  
unanimously  
3) Andrew Morris, Motion  to approve by John L’Etoile, Second by Stan Southwick, passed  
unanimously.  
4) Kristina Ainsworth, Motion to approve by  Marc Chapelle, Second by Laura Miller, passed  
unanimously  
5) Lewis Swanson,  Motion  to approve by Stan  Southwick, Second by John L’Etoile  

5.   Old Business  
A.   1) The implementation  of the Big  Picture Software  website was reviewed and  discussed.   

There is currently a glitch  with PayPal accepting the credit cards.  The developers at Big  
Picture  are working on  that.   

2)  A proposal from Big Picture Software (aka Albertson Consulting) to host the boards  
website full time was presented.  The one-time fee of  $5000.00 was presented.   No  
action  was  taken at this time.  

 
6.  Executive Director Report  

A.  Financial Operations Update  
 1) The current balance sheet was presented.   

a.  Checking $    3,513.92  
b.  Savings     $  100,042.09  
c.  CD              $00.00      (CD  was closed out on  October 6,  2020  _$46,876.78  

Total          $ 103,556.01   added  to savings)  
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NEVADA STATE BOARD OF LANDSCAPE ARCHITECTURE 
QUARTERLY MEETING 

May 7, 2021 

2) A review of the current budget statement for FY2021 was presented. Question about the 
merchant fee and processing fees was mentioned, as credit cards were used during the last 
renewal cycle. The board used the processing fee for those using a credit card for renewal. It 
is a pass-through fee  not kept by board. The board raised the annual fee to defer the cost 
of this to the licensees. The fees in Fiscal Year 2022 will be show as an expense, not shown 
in income, due to the fee increase. 

 

3)  A review of the  budget   to date for Fiscal Year 2021 with a comparison  of Fiscal Year 2020 to  
during the same time  was presented.   A discussion of  the  following items,  reduction in  
licensees, Legislative Council Bureau line item, Legislature Session expenditure.  

B.   The  number of new licenses granted  via reciprocity by  CLARB Council Record  since the last  
meeting in February was 1.  

C.   Newsletter  are requested.  Profile for this newsletter is  Cary Baird, CLARB President and  
former NSBLA board  Member.   Laura Miller, newsletter editor contacted  Cary  about  
developing the article.  

D.   Professional and Occupational Licensing Boards Administrative Collaborative  update was  
presented.  The Collaborative has worked together to  put forth amendments to  various  
legislation  that affects boards.  

E.   A legislative update  of bills that  may  affect  the board was discussed.   
 1) AB330  Occupational Training Credits in conjunction with the State Board  of Education,  
allow students that have completed credits  in  high  school or community college in  a 
professional field, to use  those  credits toward licensure requirements.  
2) AB340 Study of Regulations, this bill will establish a new committee  to  study  the  

regulations  of agencies  and boards as they pertain to economic impact of the economy.  
3) SB109  Data Collection, this bill allows boards that  ask for gender identification to  also ask  

the applicant what gender identity  they most like to use.   
4) SB402 Licensure by Endorsement,  this bill required  boards to allow active  military and  

their spouse  and  veteran and spouse  with a professional license from another state  or 
Washington  D.C. to  obtain  a license in Nevada at  one-half the fee currently  charged.  

5) SB 335 this bill was brought to  the Executive Director’s attention  on  the morning of  May  
7,  it  moves the  several  Title 54 boards under the Business and Industry  Division  of the  
Administration.  The Administrative Collaborative is  watching this from the perspective  
that the Executive Branch  has been  working on studying the affect  of having all Title 54  
boards under an umbrella agency, as Utah  and Colorado have.  

 
7.   New Business  

A.   At  11:30AM as a  time certain item, Professor Kreg  Mebust joined  the meeting and presented  
the latest update on the new  architecture curriculum  a  Truckee Meadows  Community  
College.  A letter of support for the new curriculum is being asked of this board. 

B. Annual Performance Review of Ellis Antunez, Executive Director followed. The board 
unanimously approved a performance score of 48 points (Exceptional performance) from 

Page 2 



  
 

 
 

   

 
    

   
      

    
      

  

    
   

 
    

   

NEVADA STATE BOARD OF LANDSCAPE ARCHITECTURE 
QUARTERLY MEETING 

May 7, 2021 

each member. Review  Director Salary in 4 to 6 months.  Motion to approve performance 
review by Stan Southwick, Second by John L’etoile. 

C. Review, Discussion and Approval of Fiscal Year 2022 Budget. The following areas were 
discussed and amended: 1)delete travel expenses to CLARB annual meeting, keeping board 
salaries for 5 people for 3 days, 2) add line item for Big Picture Software hosting website, 3) 
reduce bank charges as merchant fees are expenses from credit card use by licensees, 4)a 
2.4% salary increase  for the Executive Director salary  (the 12month consumer price index-cpi  
ending in April 15),   5)  will revisit in August  once renewals are in.   Motion to approve  budget  
for FY2021-2022 with adjustment as listed by Laura Miller, Second by  Stan Southwick.   Passed  
Unanimously.  

 

8.   CLARB & ASLA Report   This item  was taken  out  of order, prior to  7 New Business  
A.   Nevada ASLA representative report.   No  representative present.  

Marc Chapelle reported  on the activities  of Council of Landscape Architecture Registration  Board  
(CLARB)  with an In-the-Know webinar scheduled for next  week  on Tuesday and  Wednesday, to  
allow for people to attend  either one.    Marc  left the meeting  at 12:32, there wa s  a  quorum of 4  
member.   

 
B.  Matt Miller,  CLARB CEO  presented information on the latest work being done by CLARB  and  

ASLA.   A  model law to allow alternative paths  to licensure is being developed.   Diversity and  
Inclusion is currently  a topic being discussed  within the organization.  

 
 Cary Baird, CLARB President, spoke about the Annual Meeting.  It is to be a hybrid meeting, with  
some in person  attendance and other attending on-line.   The dates and place to be determined  
by the board at a  meeting on Monday May  10, 2021.  

 
C.   Cities for CLARB annual meetings.  

1)  Phoenix, Arizona, 2021  may be a hybrid, no decision made.  
2) Atlanta, Georgia,  2022  
3) Omaha, Nebraska, 2023  
4) Seattle, Washington, 2024  

 

9.   Topics for Future Meetings:  
 1) Revisit Budget  

2)  Legislative Updates.  
3) ASLA/CLARB licensure committee  updates.  
4) Revisit Nevada Specific Exam  
5) Big  Picture Software Update  
6) CLARB attendance &  voting  
7) Bonus for Executive  Director  

 
10.   Meeting Dates for  2021.  

1) August 13, 2021 
2)  November 5, 2021 

11. Public Comment: No Comment 
12. Adjournment at 2:28 PM 
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Application for Professional Registration

Professional Practice

For Registration by Examination Candidates - State in chronological order the name and address of each employer for
the previous ten (10) years. 

Please note: Each employer will need to complete online a Post Graduate Work Verification form.

Design Workshop Inc.

P.O. Box 5666

Stateline NV 89449

Landscape Designer Landscape Architecture 6/30/2014 - 4/30/2021

Evergreen Landscape Development

15485 Callahan Rd

Reno NV 89511

Construction Manager / Designer 5/1/2021 - Current

While employed with Design Workshop I performed landscape design, landscape planning, construction documentation, c

Led landscape construction and de

Name of Employer*

Address*

City* State* ZIP Code*

Title of Position Held* Duties Performed* Dates of Employment*

Describe in Particular Duties Performed in the field of Landscape Architecture*

Name of Employer*

Address*

City* State* ZIP Code*

Title of Position Held* Duties Performed* Dates of Employment*



STATE OF NEVADA BOARD OF 
LANDSCAPE ARCHITECTURE 



Select the Add button for additional employer information.

While employed with Evergreen Landscape Development I performed planting design, project management, and construc

Describe in Particular Duties Performed in the field of Landscape Architecture*




Application for Professional Registration

Professional References

Please submit 4 professional references. Two (2) references must be from registered landscape architects and two (2)
from other licensed professionals in a related design profession who have direct knowledge of your professional abilities. 

Please note: Each professional reference must complete a Professional Reference form online. The online form must
be completed by the person providing the reference.

Landscape Architect Reference #1

Eric Roverud Former Coworkers

3235 Marlette Cir.

South Lake Tahoe CA 96150

Landscape Architect Reference #2

Benjamin Fish Former Coworkers

P.O. Box 5666

Stateline NV 89449

Professional Reference #1

Steve Noll Former Supervisor

P.O. Box 5666

Name of Landscape Architect* Nature of Relationship*

Address*

City* State* ZIP Code*

Name of Landscape Architect* Nature of Relationship*

Address*

City* State* ZIP Code*

Name of Professional Reference* Nature of Relationship*

Address*

STATE OF NEVADA BOARD OF 
LANDSCAPE ARCHITECTURE 

https://nsbla.nv.gov/


Stateline NV 89449

Professional Reference #2

David Mieding Former Client

241 Ridge Street Suite 410

Reno NV 89501

City* State* ZIP Code*

Name of Professional Reference* Nature of Relationship*

Address*

City* State* ZIP Code*



Application for Professional Registration

Education Information

State in chronological order the name and address of each institution attended, the dates spent at each, major, indicate
the degree received and the graduation date. You are responsible to arrange to have transcripts from all
educational institutions forwarded to the Nevada State Board of Landscape Architecture.

California Polytechnic State University, San Luis Obispo 06/2014

1 Grand Ave.

San Luis Obispo CA 93407

Bachelor Degree Landscape Architecture 09/2009 - 06/2014

Select the Add button for additional education information.

Name of Institution* Graduation Date*

Address*

City* State* ZIP Code*

Degree Received* Major* Dates Attended*

STATE OF NEVADA BOARD OF 
LANDSCAPE ARCHITECTURE 

https://nsbla.nv.gov/


Application for Professional Registration

Affidavit

I certify the information contained in this application to be truthful, complete and accurate.

I acknowledge that the Nevada State Board of Landscape Architecture will compile and evaluate a record containing all
aspects of my education, experience, moral character and reputation. I agree to provide any additional information as
requested by the Board. I hereby authorize any individual, company or institution with whom I have been associated to
furnish to the Nevada State Board of Landscape Architecture any information concerning my qualifications for
professional registration in Nevada which they have on record or otherwise, and do hereby release the individual,
company or institution and all individuals therewith from all liability for any damage whatsoever incurred by me as a
result of their furnishing such information.

I attest that if I am (am not) subject to a court order for child support of one or more children that I am not out of
compliance with the order or with a plan approved by the District Attorney or other public agency enforcing the order for
repayment in the amount owed pursuant to the order.

I acknowledge that any statements, papers or documents received by the Board in its investigation may be transmitted
by the Board to the Council of Landscape Architectural Registration Boards or other political subdivisions registering
landscape architects as requested.

I attest that I am a citizen of the United States or that I am lawfully entitled to remain and work in the United States.

Photograph

Please securely attach a recognizable photo (2”x 21/2”). Photo must be taken within one year of submission of this
application.

Click here for recommendations on uploading files.

Uploaded File(s)
Richard Kane Image_05192021.jpg

I am the applicant named in this application, have read and understand the contents thereof, and to the
best of my knowledge and belief, the foregoing statements are true and correct in every respect.*

STATE OF NEVADA BOARD OF LANDSCAPE 
ARCHITECTURE 

https://services.nsbla.nv.gov/uploadRecommendations.asp
https://services.nsbla.nv.gov/www/filedownloadforms.asp?file=864501621421871.jpg&loc=q
https://nsbla.nv.gov/


Application for Professional Registration

Receipt

Your confirmation number is 19481.

Name: Richard Kane

Total: $175.00

Card: ****4110

Date/Time: 5/19/2021 8:59:16 AM

Application Number: 2021-17

If you are connected to a printer, you may print this receipt for your records by clicking below. However, a copy of this
receipt will be sent to your email address. Print

When the Download PDF button turns green, click below to download or save a PDF of your application.

 Download PDF

You have successfully submitted the application. Allow 5-7 business days to process your application. To check
the status of your application you may log into the online Application Status form. 

The Application Number listed above will be used to submit the Post Graduate Work Verification form
and the Landscape Architect Reference Form. Please provide this number to the applicable references.



javascript:window.print();
https://services.nsbla.nv.gov/www/pdf_download.asp?v=219291&q=3193&tim=5/19/2021%2010:59:39%20AM
https://services.nsbla.nv.gov/lic/app/status/index.asp
https://nsbla.nv.gov/




 
 
 
 

COUNCIL RECORD SUMMARY 
**This is a summary of the applicant's history and is not an evaluation of the record against CLARB's Standards of 

Eligibility for Council Certification. 

APPLICANT INFORMATION 
Name: Richard Thomas Kane Council Record #: 54936 
Address: 181 Meadow Lane 

181 Meadow Lane 
Stateline, NV 89449-3091 

Legacy CR #: 

Council Record Status: EMERGING 

Phone: 7757456009 
Email: kane.ricky@gmail.com 

REGISTRATION SUMMARY 
Jurisdiction Date of Initial Licensure Expiration Date 

EXAMINATION SUMMARY 

Examination Section Score Date Pass/Credit Achieved 

Scores received 09/2012 and on 

Exam 1 Pass 4/12/2021 
Exam 2 Pass 4/14/2021 
Exam 3 Pass 4/8/2021 
Exam 4 Pass 4/9/2021 

** The word "Credit" indicates a transition credit for the current section of the L.A.R.E. 

Examination Section Score Date Pass/Credit Achieved 

EDUCATION SUMMARY 
Institution Type Category Graduation Date 

California Polytechnic State Bachelor Accredited LA 6/14/2014 
University, San Luis Obispo 

WORK EXPERIENCE SUMMARY 
Employer Experience Evaluation Duration Supervisor Status Competencies 

Category (Prof./Tech.) 

Evergreen Landscape Related 0 yr(s), 0 mth(s) Other Excellent/Excellent 
Development 
5/1/2021-5/13/2021 
Full Time 

Design Workshop Inc. Landscape Architecture 6 yr(s), 11 mth(s) Landscape Architect Excellent/Excellent 
6/30/2014-4/30/2021 
Full Time 



PROFESSIONAL REFERENCES SUMMARY 

Name Reference Evaluation Comments 
Category (Prof./Tech.) 

Kuang Xin Other Excellent/Excellent 
Steven Noll Landscape Architect Excellent/Excellent 
Eric Roverud Landscape Architect Excellent/Excellent 
Benjamin Fish Landscape Architect Excellent/Excellent 
Richard Shaw 

DISCIPLINARY ACTION SUMMARY 



COUNCIL RECORD DETAILS 
Below are the comprehensive details of the applicant’s history as verified by CLARB. The information is not an evaluation of the 
record against CLARB’s Standards of Eligibility for Council Certification. 

APPLICANT INFORMATION 
Name: Richard Thomas Kane Council Record #: 54936 
Address: 181 Meadow Lane 

181 Meadow Lane 
Stateline, NV 89449-3091 

Legacy CR #: 

Council Record Status: EMERGING 

Phone: 7757456009 
Email: kane.ricky@gmail.com 



WORK EXPERIENCE DETAILS 

Company Name: Evergreen Landscape Nature of Work: Related 
Development 

Dates of Employment: 5/1/2021 to 5/13/2021 Employment Type: Full Time Hours: 40 

Supervisor's Name: Michael Kane Direct Supervisor: Yes Supervisor License: Other 

Supervisor's Licensure Information: 

Jurisdiction Initial Registration Date Expiration Date Registration Number 

Not Applicable 

Skills: 

Project and Construction Administration 
Inventory, Analysis and Program Development 
Site Design 
Grading, Drainage and Stormwater Management 
Planting Design 
Onsite construction, maintenance or installation 

Technical Competence: Excellent 

Technical Competence Explanation: 

Professional Conduct: Excellent 

Professional Conduct Explanation: 

Verified By: Michael Kane Date Verified: 05/13/2021 

Company Name: Design Workshop Inc. Nature of Work: Landscape Architecture 

Dates of Employment: 6/30/2014 to 4/30/2021 Employment Type: Full Time Hours: 40 

Supervisor's Name: Ms Stephanie M Grigsby Direct Supervisor: No Supervisor License: Landscape Architect 

Supervisor's Licensure Information: 

Jurisdiction Initial Registration Date Expiration Date Registration Number 

CA - California 06/25/2003 03/31/2023 4801 

Skills: 

Project and Construction Administration 
Inventory, Analysis and Program Development 
Site Design 
Detailed Construction Drawings 
Grading, Drainage and Stormwater Management 
Planting Design 
Onsite construction, maintenance or installation 

Technical Competence: Excellent 

Technical Competence Explanation: 

Professional Conduct: Excellent 

Professional Conduct Explanation: 

Verified By: Ms Stephanie M Grigsby Date Verified: 05/11/2021 

PROFESSIONAL REFERENCES DETAILS 
Reference's Name: Mr Benjamin J Fish 

Reference Type: Landscape Architect 

Reference's Licensure Information: 

Licensure Type: Landscape Architect 



Current Jurisdiction 

CA - California 

Expiration Date 

06/30/2022 

Registration Number 

4926 

Technical Competence: Excellent 
Technical Competence Explanation: 

Professional Conduct: Excellent 

Professional Conduct Explanation: 

Verified By: Mr Benjamin J Fish Date Verified: 03/01/2018 

Reference's Name: Mr. Steven M. Noll 

Reference Type: Landscape Architect 

Reference's Licensure Information: 

Licensure Type: Landscape Architect 

Current Jurisdiction 

CA - California 

Expiration Date 

09/30/2021 

Registration Number 

3300 

Technical Competence: Excellent 
Technical Competence Explanation: Ricky has a very strong handle on conceptually creating idead and knowing how they will 
be constructed. 

Professional Conduct: Excellent 

Professional Conduct Explanation: Ricky is well versed in presenting himself in all types of professional environments. 

Verified By: Mr. Steven M. Noll Date Verified: 12/29/2020 

Reference's Name: Eric A Roverud 

Reference Type: Landscape Architect 

Reference's Licensure Information: 

Licensure Type: Landscape Architect 

Current Jurisdiction 

CA - California 

Expiration Date 

08/31/2022 

Registration Number 

5518 

Technical Competence: Excellent 
Technical Competence Explanation: Richard understands fundamental grading, drainage and health and safety principles related 
to site design. He also has broad knowledge of master planning concepts that enables him to work effectively on projects at various 
scales. 

Professional Conduct: Excellent 

Professional Conduct Explanation: Richard is a pleasure to work with. He is respectful of others, an effective communicator, 
and committed to producing high quality, thoughtful designs. 
Verified By: Eric A Roverud Date Verified: 03/01/2018 

Reference's Name: Mr Richard W Shaw 

Reference Type: Landscape Architect 

Reference's Licensure Information: 

Licensure Type: 

Current Jurisdiction Expiration Date Registration Number 

Technical Competence: 



Technical Competence Explanation: 

Professional Conduct: 

Professional Conduct Explanation: 

Verified By: Mr Richard W Shaw Date Verified: 

Reference's Name: Mr Kuang Xin 

Reference Type: Personal 

Reference's Licensure Information: 

Licensure Type: Other 

Current Jurisdiction Expiration Date Registration Number 

Not Applicable 

Technical Competence: Excellent 
Technical Competence Explanation: 

Professional Conduct: Excellent 

Professional Conduct Explanation: 

Verified By: Mr Kuang Xin Date Verified: 06/30/2020 
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Application for Professional Registration- Reciprocity

Applicant Information

Please provide the information below.

Ben Fish Mr.

041826618 06/17/1978 Connecticut

Are you a US Citizen?

Have you previously been licensed with the Nevada State Board of Landscape
Architecture?

Contact Information

3620 Shirley Ave

South Lake Tahoe CA 96150 Out of State

530-416-1786 999-999-9999 United States

Primary Email

The Board will use this email address to communicate information to all licensees.

bfish@designworkshop.com

Business Information

Design Workshop

First Name* Middle Name Last Name* Suffix Title*

Social Security Number* Date of Birth* Place of Birth*

Yes* No*

Yes* No*

Residence Address*

City* State* Zip Code* County*

Home Telephone* Cell Telephone Country*

Primary Email Address*

Business Name*

STATE OF NEVADA BOARD OF LANDSCAPE 
ARCHITECTURE 

https://nsbla.nv.gov/


PO Box 5666, 128 Market Street, Suite 3E

Stateline NV 89449 Douglas

775-588-5929 999-999-9999 benjaminjfish@yahoo.com United States

Mailing Preference

 

 

 
 
 

Address*

City* State* ZIP Code* County*

Phone Number* Facsimile Number Business Email Country*

I prefer to have mail from the Board sent to my home address.*

I prefer to have mail from the Board sent to my business address*



Application for Professional Registration- Reciprocity

Nevada Business License Information

Child Support Information

I do NOT have a Nevada state business license number.*

I have applied for a Nevada business license with the Nevada Secretary of State in compliancewith the
provision of NRS Chapter 76 and my application is pending.*

I have a Nevada Business License number assigned by the Secretary of State in compliancewith the
provisions of NRS Chapter 76.*

I am not subject to a court order for the support of a child.*

I am subject to a court order for the support of one or more children and am in compliance with the order
or am in compliance with a plan approved by the district attorney or other public agency enforcing the
order for the repayment of the amount owed pursuant to the order.*

I am subject to a court order for the support of one or more children and am NOT in compliance with the
order or a plan approved by the district attorney or other public agency enforcing the order for the
repayment of the amount owed pursuant to the order.*

STATE OF NEVADA BOARD OF LANDSCAPE 
ARCHITECTURE 

https://nsbla.nv.gov/


Application for Professional Registration- Reciprocity

Legal Questions

If the answer to any of the following questions is "yes" a detailed explanatory statement will be required.

Have you ever been convicted of a misdemeanor or gross misdemeanor?

Have you ever been convicted of a felony?

Military Information

Have you ever served in the military?

CLARB Certified Council Record

Do you currently have a CLARB Certified Council Record?

* Yes* No*

* Yes* No*

Yes* No*

Yes* No*

STATE OF NEVADA BOARD OF LANDSCAPE 
ARCHITECTURE 

https://nsbla.nv.gov/


Application for Professional Registration- Reciprocity

Landscape Architect Registration

Registration by Reciprocity Candidates-List all states or provinces of Canada, which have issued you a certificate of
registration.

Upload a verification from your home state of registration or province of Canada that you are/were active and
registered in good standing, with no disciplinary action ever taken and that you received a passing score on each
section of the national examination.
Upload a verification from each additional state or province of Canada that you are/were active and registered in
good standing, with no disciplinary action ever taken.

CA 2420 Del Paso Road, Suite 105 Sacramento, CA 95834

4926 04/05/2004 latc@dca.ca.gov

Select the add button for additional information.

Please upload all applicable verifications.

Click here for recommendations on uploading files.

Name of State or 
Province of Canada*

Address of Board issuing 
Certificate of Registration* City and ZIP Code*

Registration Number* Date of Registration*
E-mail address of Board
Issuing Certificate of Registration*

STATE OF NEVADA BOARD OF LANDSCAPE 
ARCHITECTURE 

https://services.nsbla.nv.gov/uploadRecommendations.asp
https://nsbla.nv.gov/


Application for Professional Registration- Reciprocity

Professional Practice

For Registration by Examination Candidates - State in chronological order the name and address of each employer for
the previous ten (10) years. 

Please note: Each employer will need to complete online a Post Graduate Work Verification form.

Design Workshop

PO Box 5666, 128 Market Street, Suite 3E

Stateline NV 89449

Landscape Architect current, hired on 8/27/2003

Design, Construction Document Preparation, Public Outreach, Construction Observation, Project Management

Select the Add button for additional employer information.

Landscape Architecture, Project Manag

Name of Employer*

Address*

City* State* ZIP Code*

Title of Position Held* Duties Performed* Dates of Employment*

Describe in Particular Duties Performed in the field of Landscape Architecture*

STATE OF NEVADA BOARD OF LANDSCAPE 
ARCHITECTURE 

https://nsbla.nv.gov/


Application for Professional Registration- Reciprocity

Professional References

Please submit 4 professional references. Two (2) references must be from registered landscape architects and two (2)
from other licensed professionals in a related design profession who have direct knowledge of your professional abilities. 

Please note: Each professional reference must complete a Professional Reference form online. The online form must
be completed by the person providing the reference.

Landscape Architect Reference #1

Stephanie Grigsby Co Worker

PO Box 5666, 128 Market Street, Suite 3E

Stateline NV 89449

Landscape Architect Reference #2

Steve Noll Co Worker

PO Box 5666, 128 Market Street, Suite 3E

Stateline NV 89449

Professional Reference #1

Brian McRae Colleague

5496 Reno Corporate Drive 

Name of Landscape Architect* Nature of Relationship*

Address*

City* State* ZIP Code*

Name of Landscape Architect* Nature of Relationship*

Address*

City* State* ZIP Code*

Name of Professional Reference* Nature of Relationship*

Address*

STATE OF NEVADA BOARD OF LANDSCAPE 
ARCHITECTURE 

https://nsbla.nv.gov/


Reno NV 89511

Professional Reference #2

Larry Young Colleague

12010 Donner Pass Road, Suite 201

Truckee CA 96161

 
 
 

City* State* ZIP Code*

Name of Professional Reference* Nature of Relationship*

Address*

City* State* ZIP Code*



Application for Professional Registration- Reciprocity

Education Information

State in chronological order the name and address of each institution attended, the dates spent at each, major, indicate
the degree received and the graduation date. You are responsible to arrange to have transcripts from all
educational institutions forwarded to the Nevada State Board of Landscape Architecture.

University of Massachusetts 05/2000

213 Whitmore Administration Building, University of Massachusetts, 181 Presidents Drive

Amherst MA 01003-9313

Bachelor Degree Landscape Architecture 09/1996 to 05/2000

Select the Add button for additional education information.

Name of Institution* Graduation Date*

Address*

City* State* ZIP Code*

Degree Received* Major* Dates Attended*

STATE OF NEVADA BOARD OF LANDSCAPE 
ARCHITECTURE 

https://nsbla.nv.gov/


Application for Professional Registration- Reciprocity

Affidavit

I certify the information contained in this application to be truthful, complete and accurate.

I acknowledge that the Nevada State Board of Landscape Architecture will compile and evaluate a record containing all
aspects of my education, experience, moral character and reputation. I agree to provide any additional information as
requested by the Board. I hereby authorize any individual, company or institution with whom I have been associated to
furnish to the Nevada State Board of Landscape Architecture any information concerning my qualifications for
professional registration in Nevada which they have on record or otherwise, and do hereby release the individual,
company or institution and all individuals therewith from all liability for any damage whatsoever incurred by me as a
result of their furnishing such information.

I attest that if I am (am not) subject to a court order for child support of one or more children that I am not out of
compliance with the order or with a plan approved by the District Attorney or other public agency enforcing the order for
repayment in the amount owed pursuant to the order.

I acknowledge that any statements, papers or documents received by the Board in its investigation may be transmitted
by the Board to the Council of Landscape Architectural Registration Boards or other political subdivisions registering
landscape architects as requested.

I attest that I am a citizen of the United States or that I am lawfully entitled to remain and work in the United States.

Photograph

Please securely attach a recognizable photo (2”x 21/2”). Photo must be taken within one year of submission of this
application.

Click here for recommendations on uploading files.

Uploaded File(s)
benfish_S_200724.jpg

I am the applicant named in this application, have read and understand the contents thereof, and to the
best of my knowledge and belief, the foregoing statements are true and correct in every respect.*

STATE OF NEVADA BOARD OF LANDSCAPE 
ARCHITECTURE 

https://services.nsbla.nv.gov/uploadRecommendations.asp
https://services.nsbla.nv.gov/www/filedownloadforms.asp?file=98151621362726.jpg&loc=q
https://nsbla.nv.gov/




 
            

          

 

 
    

    
 

  

 

   

   

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Big Picture TM Software 

Prepared for: 

Nevada State Board of Landscape Architecture 
March 19th, 2021 

By 

Big Picture TM Software 
pg. 1 



 
            

          

 

 
    

    
 

 

 
 

 

 
  

  

 
 

 

  

       
      
     

 

 

    

  

Big Picture TM Software 

Proposed Pricing 

ITEM 
NO. 

1 

DESCRIPTION OF COSTS 

(Hosted Solution) 

One-Time Website Design & Integration 

Big Picture Software will design, implement & host website for board. 
Website design will be similar to https://www.nvot.org. Hosting will be 
included at no-charge to board and included in the website design and 
integration. 

PROPOSED 
PRICING 

$5,000 

TOTAL Board Cost $5,000 

Big Picture TM Software 
pg. 2 



 
  

 

 

1:47 PM Nevada State Board of Landscape Architecture 
08/06/21 Balance Sheet 
Cash Basis As of August 1, 2021 

Aug 1, 21 

ASSETS 
Current Assets 

Checking/Savings 
Checking 4998 - B of A 4,099.18 
Savings 8524 - B of A 177,060.81 

Total Checking/Savings 181,159.99 

Accounts Receivable 
Accounts Receivable -7,625.00 

Total Accounts Receivable -7,625.00 

Other Current Assets 
Undeposited Funds 2,475.00 

Total Other Current Assets 2,475.00 

Total Current Assets 176,009.99 

Other Assets 
Security Deposit 406.90 

Total Other Assets 406.90 

TOTAL ASSETS 176,416.89 

LIABILITIES & EQUITY 
Liabilities 

Current Liabilities 
Credit Cards 

BofA Mastercard 605.53 

Total Credit Cards 605.53 

Other Current Liabilities 
Direct Deposit Liabilities 2,419.32 
Payroll Liabilities 1,228.05 

Total Other Current Liabilities 3,647.37 

Total Current Liabilities 4,252.90 

Total Liabilities 4,252.90 

Equity 
Opening Bal Equity 32,224.00 
Retained Earnings 57,748.48 
Net Income 82,191.51 

Total Equity 172,163.99 

TOTAL LIABILITIES & EQUITY 176,416.89 
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4:05 PM Nevada State Board of Landscape Architecture 
08/04/21 Balance Sheet 
Cash Basis As of June 30, 2021 

Jun 30, 21 

ASSETS 
Current Assets 

Checking/Savings 
Checking 4998 - B of A 76,286.51 
Savings 8524 - B of A 97,054.50 

Total Checking/Savings 173,341.01 

Accounts Receivable 
Accounts Receivable -8,575.00 

Total Accounts Receivable -8,575.00 

Other Current Assets 
Undeposited Funds 10,575.00 

Total Other Current Assets 10,575.00 

Total Current Assets 175,341.01 

Other Assets 
Security Deposit 406.90 

Total Other Assets 406.90 

TOTAL ASSETS 175,747.91 

LIABILITIES & EQUITY 
Liabilities 

Current Liabilities 
Other Current Liabilities 

Direct Deposit Liabilities 2,419.32 
Payroll Liabilities 1,262.31 

Total Other Current Liabilities 3,681.63 

Total Current Liabilities 3,681.63 

Total Liabilities 3,681.63 

Equity 
Opening Bal Equity 32,224.00 
Retained Earnings 63,189.34 
Net Income 76,652.94 

Total Equity 172,066.28 

TOTAL LIABILITIES & EQUITY 175,747.91 
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06/16/21 

12:04 PM Nevada State Board of Landscape Architecture 
Profit & Loss Budget Overview 

Cash Basis July 2021 through June 2022 

Jul '21 - Jun 22 

Income 
001 · Application Fees 

002 · LA Intern($50) 50.00 
003 · LARE ($75) 225.00 
004 · Reciprocity ($175) 1,750.00 

Total 001 · Application Fees 2,025.00 

010 · Exam Fees 
015 · Nevada Specific Exam ($100) 1,300.00 

Total 010 · Exam Fees 1,300.00 

030 · New Registration Fees 
031 · New Certificate Fee ($50) 650.00 
032 · New License Fee - LARE ($275) 825.00 
033 · New License Fee - Recipr ($275) 2,750.00 
034 · New Stamp Fee-Hand Stamp ($50) 150.00 

Total 030 · New Registration Fees 4,375.00 

040 · Registration Renewal Fees 
041 · Reinstatement Fee ($400) 1,200.00 
042 · Renewal Delinquency Fee ($100) 1,200.00 
043 · Renewal Fee LA ($275) 69,850.00 
044 · Renewal Fee LA Intern ($50) 50.00 
045 · Duplicate Renewal License ($25) 25.00 

Total 040 · Registration Renewal Fees 72,325.00 

050 · Other Income 
051 · Address Change ($15) 0.00 
052 · Nevada Blue Book ($5) 0.00 
053 · Electronic Stamp($30) 650.00 
054 · Enforcement Revenue 0.00 
055 · Returned Check Fee ($25) 25.00 
056 · Duplicate Certificate Fee ($50) 50.00 
057 · Processing Fee 6,258.13 

Total 050 · Other Income 6,983.13 

Total Income 87,008.13 

Gross Profit 87,008.13 

Expense 
060 · Bank Charges 250.00 

070 · Board Expenses 
071 · Board Member Mtg Fee ($150) 4,800.00 
072 · Meals - Board Meetings 0.00 
073 · Travel - Board Meetings 0.00 
074 · Board Special Event 0.00 

Total 070 · Board Expenses 4,800.00 

080 · CLARB Affiliation Dues 6,360.00 
090 · CLARB Annual Meeting Expenses 

091 · Board Member Per Diem ($150) 2,250.00 
092 · CLARB Representative Expenses 0.00 
093 · Annual Meeting Registration 0.00 
094 · Travel 0.00 
095 · Meals 0.00 
096 · Lodging 0.00 

Total 090 · CLARB Annual Meeting Expenses 2,250.00 
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06/16/21 

12:04 PM Nevada State Board of Landscape Architecture 
Profit & Loss Budget Overview 

Cash Basis July 2021 through June 2022 

Jul '21 - Jun 22 

100 · Education & Training 
101 · Registration 200.00 
102 · Meals 150.00 
103 · Lodging 100.00 

Total 100 · Education & Training 450.00 

105 · FARB 
106 · Registration 0.00 
107 · Lodging 0.00 
108 · Meals 0.00 
109 · Travel 0.00 
105 · FARB - Other 0.00 

Total 105 · FARB 0.00 

120 · NCIRC 
121 · Board Member NCIRC Mtg Fee $150 150.00 
122 · Miscellaneous - NCIRC 0.00 
123 · Travel - NCIRC 0.00 

Total 120 · NCIRC 150.00 

130 · Office Expenses 
132 · DoIT Email & Web Hosting 2,125.00 
133 · Miscellaneous Office Expense 400.00 
134 · Licensee Stamp 760.00 
135 · Computer Updates & Maint 1,000.00 
136 · Office Rent 5,180.28 
137 · Office Supplies 150.00 
138 · Post Office Box Rent 267.00 
139 · Postage & Delivery 150.00 
140 · Printing & Reproduction 50.00 
141 · Telephone, Fax & Internet 1,000.00 
142 · Merchant Services Fees 1,830.00 
145 · Capital Equipment & Furniture 500.00 

Total 130 · Office Expenses 13,412.28 

147 · Outside Services 
148 · Web Software 13,370.00 

149 · Web Hosting 5,000.00 

Total 147 · Outside Services 18,370.00 

150 · Payroll Expenses 
152 · Executive Director 41,676.00 
153 · Executive Director - Bonus 0.00 
154 · Mileage 150.00 
155 · Nevada Business Tax 0.00 
157 · Payroll Taxes 3,700.00 
159 · Payroll Service 550.00 

Total 150 · Payroll Expenses 46,076.00 
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12:04 PM Nevada State Board of Landscape Architecture 
Profit & Loss Budget Overview 

Cash Basis July 2021 through June 2022 

Jul '21 - Jun 22 

160 · Professional Fees 
161 · Accountant 4,000.00 
162 · Bookkeeping 3,750.00 
163 · Attorney General's Office 5,000.00 
164 · Legislative Bill Tracker 0.00 
165 · Legislative Counsel Bureau 1,000.00 
166 · Legislative Session 1,000.00 
167 · Liability Insurance 550.00 
168 · Temporary Office Help 300.00 
169 · Attorney - Board Hire 0.00 

Total 160 · Professional Fees 15,600.00 

Total Expense 107,718.28 

Net Income -20,710.15 
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06/25/21 

12:37 PM Nevada State Board of Landscape Architecture 
Profit & Loss Budget Overview 

Cash Basis July 2021 through June 2022 

Jul '21 - Jun 22 

Income 
001 · Application Fees 

002 · LA Intern($50) 50.00 
003 · LARE ($75) 225.00 
004 · Reciprocity ($175) 1,750.00 

Total 001 · Application Fees 2,025.00 

010 · Exam Fees 
015 · Nevada Specific Exam ($100) 1,300.00 

Total 010 · Exam Fees 1,300.00 

030 · New Registration Fees 
031 · New Certificate Fee ($50) 650.00 
032 · New License Fee - LARE ($275) 825.00 
033 · New License Fee - Recipr ($275) 2,750.00 
034 · New Stamp Fee-Hand Stamp ($50) 150.00 

Total 030 · New Registration Fees 4,375.00 

040 · Registration Renewal Fees 
041 · Reinstatement Fee ($400) 1,200.00 
042 · Renewal Delinquency Fee ($100) 1,200.00 
043 · Renewal Fee LA ($275) 69,850.00 
044 · Renewal Fee LA Intern ($50) 50.00 
045 · Duplicate Renewal License ($25) 25.00 

Total 040 · Registration Renewal Fees 72,325.00 

050 · Other Income 
051 · Address Change ($15) 0.00 
052 · Nevada Blue Book ($5) 0.00 
053 · Electronic Stamp($30) 650.00 
054 · Enforcement Revenue 0.00 
055 · Returned Check Fee ($25) 25.00 
056 · Duplicate Certificate Fee ($50) 50.00 
057 · Processing Fee 6,258.13 

Total 050 · Other Income 6,983.13 

Total Income 87,008.13 

Gross Profit 87,008.13 

Expense 
060 · Bank Charges 250.00 

070 · Board Expenses 
071 · Board Member Mtg Fee ($150) 4,800.00 
072 · Meals - Board Meetings 0.00 
073 · Travel - Board Meetings 0.00 
074 · Board Special Event 0.00 

Total 070 · Board Expenses 4,800.00 

080 · CLARB Affiliation Dues 6,360.00 
090 · CLARB Annual Meeting Expenses 

091 · Board Member Per Diem ($150) 2,250.00 
092 · CLARB Representative Expenses 0.00 
093 · Annual Meeting Registration 0.00 
094 · Travel 0.00 
095 · Meals 0.00 
096 · Lodging 0.00 

Total 090 · CLARB Annual Meeting Expenses 2,250.00 
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06/25/21 

12:37 PM Nevada State Board of Landscape Architecture 
Profit & Loss Budget Overview 

Cash Basis July 2021 through June 2022 

Jul '21 - Jun 22 

100 · Education & Training 
101 · Registration 200.00 
102 · Meals 150.00 
103 · Lodging 100.00 

Total 100 · Education & Training 450.00 

105 · FARB 
106 · Registration 0.00 
107 · Lodging 0.00 
108 · Meals 0.00 
109 · Travel 0.00 
105 · FARB - Other 0.00 

Total 105 · FARB 0.00 

120 · NCIRC 
121 · Board Member NCIRC Mtg Fee $150 150.00 
122 · Miscellaneous - NCIRC 0.00 
123 · Travel - NCIRC 0.00 

Total 120 · NCIRC 150.00 

130 · Office Expenses 
132 · DoIT Email & Web Hosting 2,125.00 
133 · Miscellaneous Office Expense 400.00 
134 · Licensee Stamp 760.00 
135 · Computer Updates & Maint 1,000.00 
136 · Office Rent 5,180.28 
137 · Office Supplies 150.00 
138 · Post Office Box Rent 267.00 
139 · Postage & Delivery 150.00 
140 · Printing & Reproduction 50.00 
141 · Telephone, Fax & Internet 1,000.00 
142 · Merchant Services Fees 1,830.00 
145 · Capital Equipment & Furniture 500.00 

Total 130 · Office Expenses 13,412.28 

147 · Outside Services 
148 · Web Software 13,370.00 

149 · Web Hosting 5,000.00 

Total 147 · Outside Services 18,370.00 

150 · Payroll Expenses 
152 · Executive Director 48,128.00 
153 · Executive Director - Bonus 0.00 
154 · Mileage 150.00 
155 · Nevada Business Tax 0.00 
157 · Payroll Taxes 3,700.00 
159 · Payroll Service 550.00 

Total 150 · Payroll Expenses 52,528.00 
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12:37 PM Nevada State Board of Landscape Architecture 
Profit & Loss Budget Overview 

Cash Basis July 2021 through June 2022 

Jul '21 - Jun 22 

160 · Professional Fees 
161 · Accountant 4,000.00 
162 · Bookkeeping 3,750.00 
163 · Attorney General's Office 5,000.00 
164 · Legislative Bill Tracker 0.00 
165 · Legislative Counsel Bureau 1,000.00 
166 · Legislative Session 1,000.00 
167 · Liability Insurance 550.00 
168 · Temporary Office Help 300.00 
169 · Attorney - Board Hire 0.00 

Total 160 · Professional Fees 15,600.00 

Total Expense 114,170.28 

Net Income -27,162.15 
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From: Rosalie M. Bordelove <RBordelove@ag.nv.gov> 
Sent: Wednesday, June 16, 2021 10:47 AM 
Subject: Re: AB 253 

Good morning all, 

As another follow up to the end of legislative session, below is a very brief summary of the bills 
I found that effect boards in general. There were many other bills effecting specific clients that 
are not included here. Feel free to reach out with any questions or if there are any bills I missed 
that would be helpful for us all to be aware of. Thank you! 

AB2 amends NRS 232A.020(6) to allow gubernatorial appointees to serve on up to three 
boards, commissions or similar bodies at the same time. It became effective upon approval by 
the Governor. 

AB330 revises NRS Chapter 622 to require licensing boards to give credit for education 
approved by the State Board of Education. It also requires boards to adopt regulations for the 
requirements. The bill goes into effect on October 1, 2021. 

AB385 amends NRS Chapter 281 and prohibits public bodies from entering into employment 
agreement that includes fringe benefits, bonuses or severance pay, with few exceptions. The 
prohibition does not apply to collective bargaining agreements. The bill becomes effective on 
December 1, 2022. 

SB44 requires the behavioral health boards: 

• To provide an alternate means for an applicant for a license to provide their educational 
transcripts if their university has closed or merged with another and they are unable to 
obtain official transcripts 

• To adopt regulations authorizing remote supervision of persons obtaining supervised 
experience for licensure, including interns 

• To report certain information concerning investigations of misconduct and applications 
for licensure to regional behavioral health policy boards 

SB44 revises the requirements for licenses by endorsement issued to active members of the 
armed forces, veterans, and their spouses. It also creates a new license as a master social 
worker and makes other changes to the social work licensing statutes. For purposes of 
regulations and administrative tasks, the bill became effective upon approval. For all other 
purposes, it becomes effective on July 1, 2021. 

SB77 amends NRS Chapter 241 to allow for certain pre-decisional and deliberative discussions 
regarding federal agency action under the National Environmental Policy Act to occur during 
closed session. It became effective upon approval by the Governor. 

mailto:RBordelove@ag.nv.gov


  
     

  

      
    

   
 

      
 

   
 

 
  

  
  

  
 

 

SB 222 creates the Commission on Minority Affairs within the Department of Business and 
Industry. It further requires all state agencies within the Executive Department of State 
Government to: 

• Collaborate with minority groups on policies and programs that affect minority groups 
and ensure that programs and services are accessible and inclusive 

• Designate a diversity and inclusion liaison and publish contact information for that 
person on its website 

• Have their liaison attend collaborative meetings held by the Commission on Minority 
Affairs 

The bill becomes effective on January 1, 2022. 

Rosalie Bordelove 
Chief Deputy Attorney General 
Boards and Open Government Division 
State of Nevada, Office of the Attorney General 
Telephone: (702) 486-3263 
rbordelove@ag.nv.gov 
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CHAPTER 1  – THE BOARD  
Chapter Objectives  
 
After completing this chapter, you should be able to answer the  following questions:  
 

•  What is the mission of the Board?  
•  What  are the functions of the  Board?  

 
Mission Statement  
 
To protect the public health, safety and welfare by ensuring that only competent practitioners  are  
licensed in the state and that those licensed practitioners maintain the highest level of  
professional conduct. This includes ensuring the competency of practitioners and / or providing 
the public with a means  by which they can pursue administrative legal recourse.  
 
Board Functions    (insert specific Board statutory functions)  
 
Board Appointments:  
 

•  Board Member composition, number of members  
 

NRS  - The Board consists  of ____ members appointed by the Governor.  The Board 
membership is comprised of (___ professional licensees), and (____)  members  representing the 
public. 
 

•  Qualifications  
 

Each professional board member  must hold an active license to engaged in  the practice of  their  
profession and must have practiced, taught or conducted research in the profession for the  ____ 
years immediately preceding the appointment. All members must be a resident of the State.  
 

•  Term of Appointment; Reappointment & Limitations (if any)  
 

Members of the Board serve terms of 3 years, except when appointed to fill unexpired terms. 
Before serving as a board  member, each person must  file a constitutional oath of office  with the  
Secretary of State.   A board  member  may  only serve two full terms. Any time served on the  
Board in filling the unexpired term of another member does not apply to the  two full terms.  

• Board positions and Method of Selection 

NRS ____ – Each year the board members elect a Chair, and Vice Chair.  The Board is required 
to hold ___ meetings a year; historically the Board has ____meetings a year for the transaction of 
the business of the Board.  The Board can hold additional meetings if needed.   
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• Board Compensation, Travel and Per Diem 

NRS _____ - The Board members may receive up to $150.00 per day for compensation of their 
services.  Board members receive a per diem allowance for meals and mileage in conformance 
with Board Policy or the State/Federal per diem standards. 

• Staffing , Employees, Personnel and Administrative Office 

NRS _____ - The Board  establishes the duties and compensation of the Executive Director and 
other employees through the adoption of the Board Personnel Policies.  The Board’s  
administrative office is located in  ________. All  records  and files of the Board are open to public  
inspection at all reasonable hours.   
 

•  Powers and Duties  
 

NRS  _____ – The Board adopts regulations establishing standards of practice and any other  
regulations necessary for carrying out the provisions of  NRS.  
 

The Board keeps a record of its proceedings including any administrative proceedings.  
 
NRS  _____ - The Board may inspect any premises to determine whether any person at the  
premise is practicing without the appropriate license; or to determine compliance with any 
provision of the Board’s  law or regulations. 
 
NRS  _____ - The Board shall approve the  requirements for examination for licensure.   
 

The Board has designated the ____________________ exam as the approved exam for  
licensure in Nevada.  

 
In addition, the Board requires passage of the Nevada Jurisprudence Exam as a  
requirement for initial licensure in Nevada.  

 
NRS  _____ -  The Board requires current  certification by __________ for initial licensure.in 
Nevada.    
 
NRS  _____ - The Board offers  expedited license  by endorsement for individuals licensed in 
another state.    
 

The Board issues licenses within _____ business  days of receipt of a complete 
application;  in the majority of cases licenses are issued sooner.  

 
NRS  _____ - The Board also offers  expedited license processing for veteran’s, active military 
personnel and their spouses.   
 

Initial licensure fees are reduced by one-half for veterans  and military affiliated  
applicants.  
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NRS _____ - The Board offers a Temporary license to applicants who do not plan to practice in 
Nevada permanently.  A Temporary license has a term of _____ months and may (not) be 
renewed. 

NRS _____ - The Board establishes the term or length of a license, the manner by which a 
license may be renewed or reinstated, including any requirements for continuing education and 
any late renewal period.  
 

The term of a license has been established  as  _____ years.  A license may be reinstated  
up to ___ years from date of expiration.  
 
A licensee must complete ____ hours of continuing education during each renewal cycle, 
reported at the time of renewal of a license.  A license may be  renewed up to ___ days  
after  expiration upon payment of the renewal fee and a late renewal  fee.  

 
NRS  _____ - The Board, through regulation, establishes reasonable  fees  for licensure.   
 
Fees  are set in an amount to reimburse the Board for the cost of carrying out the provisions of the  
law.   All expenses of the  Board must be paid from the fees received by the  Board. (NRS _____)  
 

The Board does not receive funds from the State’s General Fund.  
 
NRS  _____– The Board may take disciplinary action or other actions, may refuse to issue or  
renew  a license, or may impose conditions upon that license, if it is determined a practitioner  is 
guilty of unprofessional conduct.  
 
NRS  _____ - The Board may conduct investigations, hold hearings and examine witnesses and 
has the power to issue subpoenas to compel the attendance of witnesses  and the production of  
books and papers.  
 
NRS  _____ - The Board may receive Complaints pertaining to the  practice of  the profession(s)  
from any person.   A Complaint may be filed anonymously.   
 
NRS  _____ - The Board must keep confidential all complaints and investigative documentation.  
All records become public upon filing of a Formal Complaint by legal counsel for hearing before  
the Board for  a determination of disciplinary action. 
 
NRS  _____ - The Board  may issue cease and desist orders for unlicensed practice, may issue a 
citation to the person and may assess an administrative fine of not more than $5,000. 
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CHAPTER 2 – THE BOARD MEMBERS 
Chapter Objectives 

After completing this chapter, you should be able to answer the following questions: 

•  What is the primary responsibility of the  Board?  
•  Where does the Board derive its powers?  
•  What are the duties and  responsibilities of a board member?  
•  What steps should a new  board member take to be  successful in their role?  
•  What conflict of interest issues must be kept in mind as a board member?  
•  What must you do to ensure that confidential and privileged information remains secure?  
•  What liability issues are at stake? What steps can  you take to protect yourself and the  

Board  from liability?  
•  What strategies  assist a board member in making fair and fearless decisions?  

 
Duties and Responsibilities  – Protection of  Public Health  
 
The sole responsibility of the  Board  is the  protection of the public health, safety  and welfare.  
This fundamental concept is  the most important set forth in this  Board Member Manual.   It is the  
duty of  the Board to license those persons seeking to enter the profession who meet the legal  
competency standards necessary to practice the profession, and to discipline those  licensed  
professionals who fail to follow legal and professional standards of practice. 
 
Boards  are statutorily created governmental bodies and their powers are authorized by the  
legislation under which they are established. The  specific duties and responsibilities  of a board 
member are generally  not detailed in  a  practice act.  
 
Individual board members are charged  with the responsibility of regulating the profession by 
carrying out the duties specifically set forth in statutes and regulations. Therefore, the first task 
of a board member should be to become  completely familiar with the  statutes and regulations  
pertaining to the practice  of the profession(s) they regulate.  
 
In addition, board members should develop a  familiarity with parliamentary procedures or  rules  
that are commonly used in board meetings.  
 
Members of the Board, as public  officials, must apply the statutes  and  regulations of their state in  
an unbiased manner. All  actions taken by a board member and board are subject to scrutiny by 
the profession, the legislative and judicial branches of government, and the  public, and to be 
valid and enforceable, must be based upon an objective consideration of legal evidence and 
application of relevant laws or regulations.  
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Conflict of Interest – Disqualification 

Board members must be constantly aware of and avoid conflicts of interest. Board members 
when meeting in a properly noticed public meeting with a quorum are viewed as the Board. 
Therefore, their image and reputation must be impeccable if the Board is to remain a viable force 
in state government. 

A board member must conscientiously avoid any attempt to regulate the economics of the  
profession through the establishment or enforcement of board laws  and regulations, or through 
any selective  applicability of such laws  and regulations to any particular professional or group of 
professionals. A board member must consistently apply laws and regulations in an objective, 
unprejudiced manner for  the protection of the public. 
 
In many instances, board members are active members of one or more  associations.  There is no 
reason why a board member should not retain these memberships. However, members should 
avoid serving as officers  in these associations. Members should also avoid serving on association 
committees that develop  policies that could influence the board’s adoption of  laws and 
regulations, or the enforcement of  laws  and  regulations in a manner that might be prejudicial to  a 
particular professional or groups of professionals. 
 
In the  event board members discover that their views may have been prejudiced by activities  
related to their professional service, they should abstain or disqualify themselves from  
participating in board proceedings involving the relevant areas.  Failure to do so may result in the  
reversal or setting aside of the board’s decision in disciplinary matters, or rule and regulation 
adoption. 
 
For example, suppose a board member served on an association committee involved in screening 
new applicants for membership in the association.   Professional Jones  is rejected by the 
committee following proceedings in which the board member  participated. Later,  Jones  is called  
before the Board on a disciplinary matter. The board member should disqualify himself or  
herself from participating in the Jones deliberations whether or not the  reason for rejection of  
association membership  was related to the reason for the disciplinary proceedings, since  the 
board member’s judgment has, at least, the  appearance of being tainted.  
 
Possible conflicts of interest in the regulation of individual professionals could include the  
following:  
 
(a) a board member who  is a relative or  close friend of an individual being subjected to possible  
disciplinary action; or 
(b) a board member who maintains an profession related establishment and is in competition 
with a nearby location that is owned by another licensee who is subject to possible disciplinary 
action. 

In the second example, the board’s decision may substantially affect the economic position of 
that board member. It is advised that in such a situation, the board member seriously consider 
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disqualifying himself or herself. Unfortunately, it is not easy in many instances to readily 
ascertain whether a conflict is serious enough to require disqualification. If any doubt exists, a 
board member should consult the Attorney General’s office. The important factor is to be aware 
of these areas of possible conflict. 

Confidentiality 

Much of the information to which board members become privy constitutes confidential or 
privileged information. State freedom of information acts and/or right of privacy acts  generally  
determine the confidentiality status of such information. Generally, information in the files of  
applicants and licensees  should be released only upon appropriate  court order, or in  accordance 
with appropriate board policies. Board members should be familiar with the provisions of  
statutes related to information held in agency files, and should avoid discussing any such 
information except in the context of  board functions.  
 
Board Member Liability  
 
Judgments by boards and board members  require  a good working knowledge of their  state 
practice  acts in their entirety, particularly when considering the establishment of  laws  and  
regulations to be adopted by a board in order  to implement the act.   
 
Board members should understand that  even while acting in their official capacity, irresponsible  
activities could lead to possible personal liability on the part of the board member. Under normal  
circumstances, a board member acting under legislative directive, in good faith, within the scope  
of his or her authority, who neither knew nor should have known that an act of that board 
member may have been in violation of the practice act or in deprivation of  the constitutional  
rights and privileges of the affected party, will be  protected from personal liability.    
 
This protection or immunity from liability is a  judicially established concept that was developed  
to permit administrative officials to carry out their duties and responsibilities without fear of  
liability. The immunity concept, however, does not protect a board member from lawsuits, nor  
does it guarantee the board member complete immunity from liability. It is only where the board 
member acts within the scope of  the member’s statutory authority in a reasonable and unbiased 
manner that  the board member will avoid ultimate liability.  
 
The U.S. Supreme Court  in the case of  FTC vs. North Carolina Dental Board is  a case that  
centered on whether the  dental board acted within their scope of  authority in a reasonable and 
unbiased manner, and the court concludes that boards must be a majority of public members or  
must be supervised on the rulings they take on their regulations.   

Antitrust Laws 

It is incumbent upon board members to have an understanding of the existence of the antitrust 
laws and the relevant implications of these laws, as there appears to be a growing tendency to 
assert antitrust liability upon administrative officials. 

Page 9 of 26 



 

   
 

 
 

 
 

 

  
 
 

 
  

 

Antitrust laws regulate combinations, conspiracies, and monopolies in restraint of trade, 
including price fixing and other matters that involve the economics of the profession. Board 
members may ask why they should be concerned about antitrust laws when their sole 
responsibility is the protection of the public health, and when they have been instructed to avoid 
the economics of the profession in carrying out their duties as board members. 

It is not always  easy to ascertain when a board’s action may have an economic  effect that could 
be construed as involving a combination or conspiracy in restraint of trade. Other general  
policies could be construed as attempts to lessen competition, even though the effect on 
competition may not have been considered by a board member.  
 
Whenever you are in an area in which you believe you could conceivably fall within the purview  
of the antitrust laws, you should seek advice  from  the Attorney General’s office.  
 
Tort Liability  
 
Board members are also troubled by potential  tort liability, particularly the tort of defamation of 
character, which includes both libel (written)  and slander (verbal). Can  a board member be held  
liable for accusations made against  professionals  in the normal course of issuance of  a complaint  
or for those which are asserted at a disciplinary hearing? Wh at if an professional is found to have  
violated the practice act, is disciplined by a board, and is later successful in overturning the board 
decision by a court  appeal? What is the liability of a board member  signing a complaint against  
an professional?    
 
Generally, if board members are acting within the scope of their  authority, in good faith, and in 
an unbiased manner, they will be  completely protected against liability under torts  such as  
defamation of  character.  In  all instances, however, the board members should insist that facts  
alleged  against a practitioner be substantiated to the greatest extent possible to avoid any 
allegations  that a claim is so frivolous as to constitute gross negligence on the part of  a board 
member and  cause that board member possible liability.  
 
The Board contributes to  the State Tort Liability  Fund, which is utilized to protect the State and  
the Board’s interests.  
 
Decision Making with  Conviction  
 
If an individual accepts appointment to the Board, it becomes the duty of that individual to carry 
out responsibilities that include making decisions, which in many instances involve the 
livelihood of  a practitioner  or an  applicant seeking licensure into the profession.  These decisions  
must be made fairly and fearlessly. This chapter has isolated certain areas where the decision-
making processes may require great thought and, perhaps, legal advice to assist board members 
in making the hard decisions that must be made to ensure proper protection of the public health. 

Finally, a board member should be inquisitive and should not succumb to past practices of a 
particular board without knowing why certain procedures are being followed. New board 
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members provide a fresh, independent view of the board’s practices and procedures. They should 
not be reluctant to ask questions to better understand the individual functions of board members. 

Resources - The Nevada Attorney General’s Office provides tools and resources for Board 
members regarding their roles and responsibilities and legal requirements for conduct of Board 
business.  These tools can be accessed from the Attorney General’s Office website, Open 
Government: http://ag.nv.gov/Hot_Topics/Open_Government/ 

Additional Publications available: http://ag.nv.gov/Publications/Manuals/ 

• Nevada Board and Commission Manual 
• Nevada Open Meeting Law Manual 
• Administrative Rule Making Manual 

State Administrative Manual 
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CHAPTER 3 – LICENSES 
Chapter Objectives 

After completing this chapter, you should be able to answer the following questions: 

•  What are the general statutory requirements required for licensure?  
•  When is good moral character used to determine whether licensure is granted?  
•  What are the requirements for  license verification?  

 
Licensure  (insert specific Board statutory requirements)  
 
NRS  _____ –This section of the law exempts  certain persons from requirements to be licensed 
by the Board.  The law does not apply to a person holding specific valid professional licenses  
issued by a Nevada regulatory board when practicing within the scope of that license; is  
employed by the Federal government.  
 
NRS  _____ – The Board has defined the general requirements  for licensure:  
 

1. Be a person of good moral character  
2. Successfully completed the  academic requirements of an educational program in the 
profession;  
3. Successfully completed a (fieldwork/internship/apprentice) program in the profession  
4. Pass the examination approved by the Board  

 
NRS  _____ – The Board waives the educational  (and/or  fieldwork)  requirement if the applicant 
has completed an equivalent foreign education (and/or  experience).  
 
NRS  _____ - The Board requires a person to submit an Application and provide evidence that  
they possess the qualifications required for  a license. 
 

The Board provides On-Line Services including  Initial Applications, License Renewals,  
credit card payment of  fees, and electronic submittal of documentation.   

 
NRS  _____ – The Board shall not allow issuance  of a license if the person owes child support.  
 
NRS  _____ – The Board approves the licensure  exam and requirements for  passage of the exam.   
 

The Board has  established a Nevada jurisprudence examination as an additional exam  
required for licensure in  Nevada.  

 
NRS  _____ – The Board does not require  a person to take the  licensure exam if the person holds  
current national certification by __________________. 
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NRS _____ - The Board may issue a license by endorsement to a person who is a veteran and/or 
holds a current license in good standing in another state or territory of the United States and 
meets the requirements for licensing in Nevada. 

A veteran, active military member, a veteran’s spouse or military spouse are eligible for a 
reduced fee for licensure in Nevada. 

NRS  _____ – The Board may  issue a temporary license  for a period of _________ if a person 
meets the requirements for that license.    
 
NRS  _____ - The Board establishes through regulation the term of a license, the method for  
renewal and reinstatement of a license and the manner in which a license may be placed on 
inactive status.  
 
NRS  _____ - The Board establishes through regulation the fees for licensure in Nevada which 
must be set in an amount as to reimburse the Board for the cost of  carrying out the provisions of  
the law and regulations. 
 
Good Moral Character  /  Criminal Background Check  
 
The good moral character of an applicant is called into question anytime the applicant has  
committed a crime.  As part of the application  process,  the applicant must disclose any legal  
issues and, submit all of the facts  pertaining to the  incident or conviction.   Once the facts are 
accumulated, the case is evaluated  for potential moral character determination.  The Board, 
Executive Director  or other designated entity will rule either  that the incident is not applicable  or 
bring the applicant  before  the Board for a determination on whether a license should be issued. 
 
Denial of Licensure  
 
The Board may deny a license  for missing any part of the licensure  application. 
 
The Executive  Director  may bring any application before the Board for action.  The Board may 
deny the license  for good cause after hearing and consideration of  the specific circumstances.  
 
Verification  of Licensure  
 
A licensee may  request a written verification of licensure be sent to another licensing entity,  
upon payment of a  fee for the service.   On-line license verification is available without cost.  
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CHAPTER 4 – LAWS 
Chapter Objectives 

After completing this chapter, you should be able to answer the following questions: 

•  What are the guideline statutory requirements required for  laws?  
 
Laws  

 
The Nevada Legislature is the entity that creates  and approves statutory authority through law.  
The Nevada Legislature meets every two years.   Any changes or revisions to the Nevada Revised  
Statutes requires a Bill to be introduced and passed by both the Assembly and the Senate.  The  
Governor makes the final determination as to the passage of  a Bill when it is signed into law or  
vetoed.  
 
The laws found in Chapter _623A_ of the Nevada Revised Statutes were originally enacted  on 
_7/1/1975.  They formed the basis for how  the profession  is practiced in the State of Nevada.   All 
actions of the Board are  governed by authority contained in NRS  623A. 
 
The laws cover the following areas:   (list NRS sections)  
 
a)  General Provisions  
b) Board of _________________  
c) Licensing   
d) Disciplinary  and Other Actions   
e) Prohibited Acts; Penalties; Enforcement   
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CHAPTER 5 – REGULATIONS 
Chapter Objectives 

After completing this chapter, you should be able to answer the following questions: 

• What are the guideline statutory requirements required for regulations? 

Regulations  
 
Regulations are created, enacted and implemented by the Board.  All regulations must conform  
to and be directly related to the authority granted by law to govern the  profession(s).  The  
process for creating regulations is governed by the Nevada  Administrative Procedures  Act.  
 
The regulations found in Chapter _____ of the Nevada Administrative Code were originally 
enacted on _____, with implementing provisions  added on _____.  The regulations are regularly  
reviewed and updated as necessary.  They provide the details on how the profession(s)  is to be  
practiced in the State of  Nevada.    
 
The regulations cover the following areas:  (list sections)  
 
a) General Provisions  – Definitions   
b) Licensing  
 

NAC  _____ to NAC  _____ establishes the prerequisite qualifications and documentation 
requirements for licensure in Nevada.  
 
NAC  _____ Expiration and renewal of a  license.   Sets the expiration date or term of a 
license at  ___ years  (after the date the license was issued). 
 
NAC  _____ to NAC  _____ provides the conditions for issuance of provisional and 
temporary licenses and conversion of such licenses to a regular license; as  well as the 
conditions for changing the status of a license to and/or from inactive status. 
 
NAC  _____ to NAC  _____ establishes the continuing education requirements for  
licensure and renewal of  a license in Nevada; and provides limitations on specific  
continuing education activities. 
 
NAC  _____ Fees:  The  Board establishes its fees through regulation as  listed in this  
section; and provides for reduced fees for military affiliations.  Fee must not exceed 
statutory limitation established in NRS _____. 

NAC _____ Administrative fine for practicing with expired license.  The Board may 
assess an administrative fine if a person continues to practice after a license has expired. 
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c) Standards of Practice - NAC _____ to NAC _____ 

NAC _____ to NAC _____ establishes certain restrictions including the name on a 
person’s license, use of professional title or initials, prohibitions on use of license and 
establishes a code of ethics and standards of practice. 

NAC _____ Professional responsibility regarding patients.  Licensees must adhere to 
certain ethical and professional responsibilities including non-discrimination and 
professional competence.  
 
NAC  _____ Scope of services with and without referral of patient by licensed provider of  
health care.  A physician  referral is not required in all cases.  
 
NAC  _____ to NAC  _____ establish the supervisory authority, responsibilities and 
delegation of activities   
 
NAC  _____ to NAC  _____ establishes limitations on what practitioner  may delegate to a 
student, aide or technician requiring direct supervision. 
 
NAC  _____ to NAC  _____ contain miscellaneous provisions regarding patient records, 
fees, advertising and programs of research.  
 

d) Disciplinary Action  - NAC  _____ - NAC  _____ 
 

NAC  _____ Complaints:  Any person may file  a complaint with the Board.  The Board 
may initiate a complaint against a person licensed by the Board.  A complaint must  
identify one or more grounds for disciplinary action and provide sufficient detail to 
understand the complaint. 
 
NAC  _____ Acts constituting unprofessional conduct:  Lists acts constituting 
unprofessional conduct. 
 
NAC  _____ Unprofessional conduct:  Imposition of conditions on use of license.  If the  
Board finds a person guilty of unprofessional conduct, specific sanctions can be imposed 
on the use of that license, including but not limited to, a public reprimand, probation, 
restrictions on scope of practice, remedial  education, supervision of professional work, 
and physical or mental  examinations for competency to practice.  
 
NAC  _____ Recovery by Board of attorney’s fees  and costs.  The Board may recapture  
from a person found guilty in a disciplinary hearing actual costs of attorney’s fees  and  
other direct expenses. 

e) Proceedings Before the Board – NAC _____ to NAC _____ establish the process to petition 
the Board in a regulatory matter or for a hearing before the Board and allows for payment to 
witnesses in a disciplinary proceeding. 

Page 16 of 26 



 

   
 

 
 

 
 

  
 

   
 

CHAPTER 6 – COMPLAINT HEARINGS 
Chapter Objectives 

After completing this chapter, you should be able to answer the following questions: 

• What are the general statutory requirements required for complaint hearings? 

Complaint Hearings  
 
Complaint hearings heard by the  Board are similar to a courtroom hearing.   The procedures  and 
operating processes are outlined below. 
 
NRS  _____ – All documents and other information filed with a complaint are:  
 

1. Confidential, unless the person filing the complaint wishes for them to be made public;  
2. The charging document filed with the Board to initiate disciplinary action pursuant to 
Chapter 622A and all documents and information considered by the Board when rendering a  
decision on the case is confidential.  
3. The Board shall share  the documents and files  with any other board that is investigating 
the case.  

 
NRS  _____ – Any person who becomes  aware  that a person practicing in this State has become 
engaged in conduct which constitutes grounds for  initiating disciplinary action may file a 
complaint.  Complaints  may be filed anonymously.  Any anonymous complaints may not be  
processed if the complaint is found to be impossible or unfair to the person who is the subject of  
the complaint.  
 

The following processes  and conditions  pertain to  every complaint:  
1. If the Board finds that a complaint involves a matter within the jurisdiction of another  
licensing board, the other board is notified and the complaint is referred.  
2. The provisions of section 1 apply to:  

(a) A  complaint that concerns a person or licensed entity regulated by the Board and/or 
another licensing board.  
(b) A  complaint that concerns a person or licensed entity regulated solely by another  
board.  

3. The provisions of this section do not prevent the Board from  acting on a  complaint that  
concerns  a matter within  its jurisdiction.  
4. The Board or  an officer or employee of the Board is immune from any civil liability for  
any decision or action taken in good faith and without malicious intent.  
5. As used in this section, “licensing board” means a board created in Title 54 of Nevada 
Revised Statutes.  
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CHAPTER 7 – OPEN MEETING LAW  
Chapter Objectives 

After completing this chapter, you should be able to answer the following questions: 

• What are the general statutory requirements required for the open meeting law? 

Open Meeting Law  
 
The Nevada Open Meeting Law (OML) was enacted in 1960 to ensure that the actions and 
deliberations of public bodies be conducted openly.  The Nevada Open Meeting Law is codified  
in Chapter 241 of the Nevada Revised Statutes.  
 
The Nevada Open Meeting Law Manual is available from the Nevada Attorney General’s  Office.  
 
Board members may not  discuss Board business outside of an official Board meeting. 
 
All communications with the Board are to be directed to the Board Administrative Office for  
response by the Executive Director.  
 
The Executive  Director  will communicate to Board members by email, blind copy, or directly by 
telephone.  
 
The Nevada Attorney General’s Office provides Boards and Commission training annually 
which includes the Open Meeting Law requirements.  Members are strongly encouraged to 
attend this training.  
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CHAPTER 8 – MEETING AGENDA 
Chapter Objectives 

After completing this chapter, you should be able to answer the following questions: 

• What are the general statutory requirements for meeting agendas? 

Meeting Agenda  
 
The meeting agenda followed by the Board are  routine and follow the constructs of proper  
meeting management.   Agenda content  contains mandatory language pursuant to the Nevada  
Open Meeting law  and must allow for two Public Comment agenda items, one at the beginning 
of the meeting and one  at the end of the meeting.  Additional public comments may be accepted 
at the discretion of the Chair. 
 
Any agenda item that may be considered for  action by the Board must so state by indicating “for  
possible action”.  No action may be taken on any item not specifically identified or listed for  
action on an agenda.  
 
Meeting agenda’s must be posted at a minimum 3 working days prior to the meeting date, 
pursuant to the Nevada Open Meeting law.  
 
The meeting agenda is composed of the following sections:  
 
a) Call to Order/Roll Call  
b) Public Comment - comments from the public  
c) Consideration and approval of the Minutes (for  possible action)  
d) Complaint Hearing - if applicable (for possible  action)  
e) Disciplinary Actions  - if applicable (for possible action)  
 
f) (Board Agenda Items, both  informational and action items)  
 
g) Executive Director’s  Report (for possible action)  
h) Report from Legal Counsel  
i) Report from Board Chair and Members  
j) Public Comment - comments from the public  
k) Adjournment  
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CHAPTER 9 – PARLIAMENTARY 
PROCEDURE 

Chapter Objectives 

After completing this chapter, you should be able to answer the  following questions:  
 

•  What are the general requirements for  parliamentary procedure?  
 
Parliamentary Procedure  
 
The Board parliamentary procedures ensure that everyone has the opportunity to speak and be  
heard.  
 
The Chair of the Board leads and  facilitates the  meeting.  
 
Board Members should not speak until they have  been acknowledged by the  Chair.  Members  
should speak one at a time and never speak when another Board Member is speaking.   
 
One Board Member should state the case by making a motion for a vote on the issue and one  
Board Member should second the motion.  If a motion for action does not get a second then the  
motion fails and no vote is taken.   
 
Once the Board has a motion, with a second, it may choose to discuss the issue among 
themselves.  When discussion is concluded, the Chair will call for a vote on the matter.  A  
motion will pass upon majority vote of the members.  
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CHAPTER 10 – GOVERNANCE 

Introduction 

The Board is effective when clear responsibilities are established.  Forming an effective Board 
requires the Board to have a clear answer to this question: 
 

What benefits (or end results) are we providing to whom?  

In addition to answering this question, the Board needs to establish a single point of  
administrative authority.  This person is responsible for using whatever means are necessary to 
accomplish these desired ends, within legal means  or limitations  establish in advance by the  
Board.  

 Determines the Board’s end results or purpose  Board  
 

 

 Determines what means  are needed to achieve the  Executive 
Board’s purpose  Director   

The Board will be able to make better decisions more quickly and use the talents of its Board 
Members and the Executive Director if the Board:  

•  Is clear  about its role  

•  Approves procedures for  how the Board is going to operate  and  

•  Establishes a partnership with the Executive Director  to  take actions needed to accomplish  
the Board’s  intended end results. 

Board Members should be people who are interested in governing the Board and not in 
performing hands-on activities, especially, not in a management role.  
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Responsibilities of a Board Member  
 
•  Determine the Board’s  Mission and Vision  
•  Select the Executive Director  
•  Support the Executive Director  and review his or  her performance  
•  Ensure effective Board planning  
•  Track progress toward meeting the results defined by the strategic plan  
•  Provide for the availability of adequate  resources  
•  Enhance the Board’s public image  
 
Framework  

The Board Members establish the framework for the Board.  
•  Create and update the mission and vision statements   
•  Defines what benefits (or end results) the Board is  providing to whom and what it will cost to 

deliver them  
•  Determines how the Board’s performance will be  measured.  

 
Direction  

The Board Members set the direction for the Board. 
•  Set goals and approve  and monitor the strategic plan 
•  Develops Board policies, including the policies that govern how the Board will operate.  
 
Accountability  

The Board Members are  responsible for the behavior and performance of Board Members  and 
the Executive Director.  
 
•  Act with honesty and integrity. 
•  Hire and fire the Executive Director.  
•  Establish the end results the Executive Director is  assigned to achieve and define any 

limitations on the means  the Executive Director  can use or any functions the Executive  
Director must perform.   

•  Monitor financial and operational performance.  
•  Receive and  approve the  audit report.  
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Role of the Board and the Role of the Executive Director 

This section clarifies who has the primary accountability for which activities of the Board.  If the 
Executive Director must consult with the Board on most management decisions, the Executive 
Director may not be able to move the Board forward and respond to opportunities or threats. 

Clear authority makes the Board more agile. 

If a responsibility belongs to the Executive Director, the Board should discuss if the Executive 
Director should bring information about that function to the Board, and in what form and 
frequency.  Unless directed by the Executive Director, the Board should avoid gathering 
information about the Board or setting up relationships with staff members other than the 
Executive Director, since this may compromise the management structure of the Board. 

BOARD AND EXECUTIVE DIRECTOR RESPONSIBILITIES 

BOARD OPERATIONS   
Activity  Responsibility  

Develop, approve and modify Board administrative structure  Board  

Establish written policies and procedures for Board operations   ED  

Appoint committees and hold them accountable  Board  

Establish and enforce expectations for attendance at Board/committee meetings  Board  

Train Board members  ED  

Plan agenda for Board meetings  Joint  

Take minutes at Board meetings  ED  

Plan and propose committee structure   Board  

Prepare  exhibits, materials, and proposals for the  Board and committees  ED  

Sign or delegate the signature on legal documents  Board  

Follow-up to insure  implementation of Board and  committee decisions  ED  
 
PLANNING   

Establish mission and strategic plan  Board  

Articulate a vision for  achieving goals  ED  

Approve long range goals   Board  

Provide input to long range goals  Joint  

Formulate objectives  Joint  
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Direct the operational planning process  ED  

Prepare performance reports on achievement of goals and objectives  ED  

Monitor achievement of  goals and objectives  Joint  

 
FINANCIAL PLANNING, MANAGEMENT,  AND OVERSIGHT  

Prepare operating and capital budget  ED  

Finalize  and approve budget  Board  

Ensure that expenditures  are within budget   Joint  

Approve expenditures outside authorized budget levels  Board  

Provide for periodic  audits and financial reviews  ED  

Develop financial policies and procedures  ED  

Approve financial policies and monitor that policies are being followed.  Joint  
Ensure that there is adequate segregation of financial  duties so that no one  person is  ED  involved in all aspects of financial transactions   

Receive, review  and approve audit  reports  Board  

PERSONNEL   

Hire and discharge Executive Director      Board  

Establish executive compensation  Board  

Ensure succession planning  ED  

Establish performance expectations/agreement and evaluate the ED  Board  

Develop Personnel Policies, Procedures and Compensation Plan ED  

Approve Personnel Policies, Procedures  and Compensation Plan Board  

Direct the work of the Board and its programs   ED  

Hire, supervise, evaluate  and discharge staff other  than the ED  ED  

Handle complaints against the  ED by a staff member or public    Board  

MARKETING/COMMUNITY RELATIONS:   

Interpret Board law and/or regulations to stakeholders  ED  
Develop marketing plan, materials, and awareness  campaigns   ED  
Outreach and delivery of  information to stakeholders / community / interested parties  Joint  
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LEGISLATIVE / REGULATORY: 

Review  Board law  and/or regulations   ED  
Develop proposed law and/or regulatory  language  Joint  
Review and approve proposed law and/or  regulations  Board  
Monitor legislative and regulatory activities   ED  
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APPENDIX 

Nevada Revised Statutes, Chapter _____ 

(Board Name) 

 

 

Nevada Administrative Code, Chapter _____  

Regulations of the (Board  Name)  
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July 26, 2021 

Nevada State Board of Landscape Architecture 

Re: Request of Wavier 
Daniel Herman 
Nevada Landscape Architect License # 854 

I request that I be granted a waiver and my Landscape Architecture license be renewed for this 
coming year. The year 2020 was challenging for all of us with the Covid pandemic and all of the 
restrictions that it brought to everyone. 

In addition to the pandemic, I suffered through three medical issues, one of which is ongoing. 

For three years my eye doctor had been monitoring a condition in my right eye called epiretinal 
membrane - commonly called a macular pucker.  My vision had degraded to the point I 
required surgery. To receive the corrective surgery, I first had to have cataract surgery which 
was done in February 2020. I then had to wait one year and had a procedure called a retinal 
peel and during this period the vision in my left eye was limited.  I had the retinal peel in March 
of 2021. Unfortunately, I am suffering from complications from the cataract surgery and still 
cannot see clearly with my left eye. 

Then in March of 2020 I received a diagnosis of Melanoma on my right inner arm that required 
surgery.  Fortunately, I was able to have the surgery at the end of March, before hospitals 
closed for non-emergency procedures. This procedure only kept me away from work for a week 
and dis not impact my ability to perform.  

Twice in 2020, in May and November, I experienced a condition called vestibular neuritis which 
resulted in dizziness and loss of balance.  I required physical therapy over a 6-month period.  
During this period, I suffered from vertigo and an inability to concentrate.  I was only able to 
perform the minimum required tasks at work during this period. The PT has resolved most of 
the issues and I am now able to function almost normally. 

I have enrolled in a continuing Education Class, titled “The Tree Course: Science, Design and 
Sustainability”.  The class will be held on August 20, 2021, and for Landscape Architects it is 
worth 6.5 HSW CE Hours. See copy of registration attached.  I can provide the Board 
documentation of successfully completing the class after completion. 

Thank you for your consideration. 

Daniel Herman 



 

 

 

From: Dennis Otsuji 
To: Landscape Board 
Subject: Re: Non-compliance of CEU"s 
Date: Friday, July 23, 2021 2:03:40 PM 

Ellis, 

Was unable to fulfill credit due to COVID. Am going to ASLA Annual Mtg in November to get credit. 

Thank You, 
Dennis Otsuji, FASLA 

From: Ellis Antunez <landscapeboard@nsbla.nv.gov> 
Date: Thursday, July 22, 2021 at 2:40 PM 
To: otsujid@gmail.com <otsujid@gmail.com> 
Subject: Non-compliance of CEU's 

A Review of CEU completions, has provided your name as not complying with the requirement of 
completing 8 Credits prior to renewal of your license. You are provided the next 30 days to complete 
the requirement or your license will be considered delinquent. You may appeal this to the State 
Board at the next meeting scheduled for August 13, 2021. See the sections of the Nevada 
Administrative Code listed below. NAC 623A.315 Expiration and renewal or reinstatement of 
certificate. (NRS 623A.130, 623A.200, 623A.215) 1. A certificate of registration issued by the Board 
expires at midnight on June 30 next following the date of issuance, unless the certificate is renewed. 
2. To renew an unexpired certificate, the registrant must, on or before June 30 following the date 
that the certificate or renewal was issued: (a) Apply for renewal of the certificate on a form 
prescribed by the Board; (b) Complete all requirements for continuing education set forth in NAC 
623A.316 and submit to the Board proof of the continuing education units claimed pursuant to NAC 
623A.319; and NAC 623A.316 Requirements for renewal of license; approval by Board; application of 
excess units. (NRS 623A.130, 623A.215) 1. Except as otherwise provided in NAC 623A.3175, to renew 
a certificate of registration, the registrant must complete at least 8 continuing education units each 
fiscal year. The continuing education units may be earned in self-directed educational activities or 
structured educational activities but must not include more than 4 continuing education units in self-
directed educational activities. NAC 623A.319 Submission of proof of compliance with application for 
renewal; fees for violation. (NRS 623A.130, 623A.215, 623A.240) 1. Each registrant shall, on or 
before June 30 of each fiscal year, submit to the Board proof of the continuing education units 
claimed for that fiscal year, together with the application for the renewal of registration. 2. If a 
registrant violates the provisions of subsection 1, the application for renewal must include the fees 
set forth in subsection 3 or 4 of NAC 623A.315, as applicable, for the renewal of an expired 
certificate of registration. (Added to NAC by Bd. of Landscape Arch. by R083-18, eff. 10-25-2018) 
NAC 623A.3195 Notice to registrant of nonacceptance of proof; opportunity to correct deficiency or 
request hearing; final decision of Board. (NRS 623A.130, 623A.215) 1. If the Board does not accept 
the proof of the continuing education units claimed by a registrant pursuant to NAC 623A.319, the 
Board will send written notification to the registrant by mail and grant the registrant a period of not 
less than 30 days from the date of the notification to correct any deficiency or request a hearing 

mailto:otsujid@gmail.com
mailto:LandscapeBoard@nsbla.nv.gov
mailto:otsujid@gmail.com
mailto:otsujid@gmail.com
mailto:landscapeboard@nsbla.nv.gov


before the Board. 2. If a registrant requests a hearing before the Board pursuant to subsection 1, the 
decision of the Board is final. (Added to NAC by Bd. of Landscape Arch. by R083-18, eff. 10-25-2018) 
Suggested that you complete the 8 credits prior to the board meeting or a partial amount. 



  

 

 

 

 
 

 
 

 

 

 

 

 
 

 

 

 

 

From: John Hanna 
To: Landscape Board 
Subject: RE: August 13 2021 NV State Board of L.A. Meeting Information 
Date: Saturday, August 7, 2021 1:31:47 PM 

I regret the need to decline attending your Zoom meeting on the 13th. It 
unfortunately conflicts with prior commitments. 

In lieu of that meeting, please allow me to present the following written analysis 
of my current situation, and what I propose to correct it… 

I’ve been a licensed/registered landscape architect in Nevada since 
approximately 1987-88. I’ve primarily served the development industry in the 
Vegas Valley with projects ranging from corner strip malls and infill attached-
residential, to planned communities and major shopping centers.  My list of 
clients includes The Howard Hughs company and Triple Five Nevada.  I currently 
have only one active project that is in for plan check currently at the City, with 
its site ready for construction.  I’ve practiced continually since my graduation 
from college in 1974 and I am currently 76 years old.  I don’t plan on continuing 
to practice much longer. 

I honestly don’t remember ever receiving your quarterly or monthly (or whatever 
interval they are released) newsletter, or any email or snail-mail directives that 
continued education had been added to the requirements for license renewal. 
After the snafu with your website earlier this year, I finally renewed over the 
phone.  Now I find that renewal is in jeopardy because of the lack of 
certificates of completion of approved educational courses. 

To rectify the lack of certification of 8 credits to apply to my renewal, I’ve 
found, on www.architectstraininginstitute.com, their 8 HSW Landscape 
Architecture Continuing Package” consisting of a 5 hour Video Course in 2010 
ADA Standards: Chapter 2 Scoping, and a 3 hour Audio course in deck design 
(“Getting Decked“).  I am prepared to sign up for this course and set a day in my 
schedule to take both of these courses to your satisfaction. 

I respectfully request your reply, stating that satisfactory completion of these 
two courses, and submission of completion certificates, will allow you to validate 
my license for this current annual period.  I further request you allow my license 
to remain in effect until such certification is received by the Board, provided 
that certification is received no later than September 9, 2021 (one month from 
now).  With your approval of these stipulations, I will immediately sign-up for 
these courses and put them on my schedule for completion in the next few 
weeks.  If these requests cannot be allowed, I’ll assume my license to be inactive 
and will continue with my current work as a landscape designer only (the project 
has no element within it that requires a LA’s stamp anyway). 

mailto:JHanna@jha-inc.com
mailto:LandscapeBoard@nsbla.nv.gov
http://www.architectstraininginstitute.com/


  

 
 

 
 
 

 

 

 

 

 

        
       
       
       
       
       

 
 

 

 
 

Thank you for your time, John 
John Hanna, RLA, ASLA, President 
Registrations: California 1648, Nevada 214, Arizona 31958, Texas 955, Florida 725
John Hanna + Associates  - Landscape Architects 
1753 Swallowtail Road - Encinitas, CA  92024 
858-344-3789 – jhanna@jha-inc.com 

From: Landscape Board <LandscapeBoard@nsbla.nv.gov> 
Sent: Wednesday, August 4, 2021 4:31 PM 
To: Landscape Board <LandscapeBoard@nsbla.nv.gov> 
Subject: August 13 2021 NV State Board of L.A. Meeting Information 
Importance: High 

The Nevada State Board of Landscape Architecture is inviting you to a scheduled Zoom meeting. 
If you have not sent in the attached waiver, please, complete and email back to the board prior to the meeting. 
You will receive a copy of the agenda by the beginning of next week. 

Topic: NV State Board of Landscape Architecture Quarterly Zoom Meeting 
Time: Aug 13, 2021 10:00 AM Pacific Time (US and Canada) 

Join Zoom Meeting 
https://us02web.zoom.us/j/6555590472?pwd=N1B5OGE5T1ozSytKeC9aTVZnclEvUT09 

Meeting ID: 655 559 0472 
Passcode: 4410 
One tap mobile 
+12532158782,,6555590472#,,,,*4410# US (Tacoma) 
+13462487799,,6555590472#,,,,*4410# US (Houston) 

Dial by your location 
+1 253 215 8782 US (Tacoma)

 +1 346 248 7799 US (Houston)
 +1 669 900 6833 US (San Jose)
 +1 301 715 8592 US (Washington DC)
 +1 312 626 6799 US (Chicago)
 +1 929 205 6099 US (New York) 

Meeting ID: 655 559 0472 
Passcode: 4410 

Stay Safe, 

Ellis 

Ellis L. Antunez, FASLA 
Executive Director 
P.O. Box 34143, Reno, NV 89533 

mailto:jhanna@jha-inc.com
https://us02web.zoom.us/j/6555590472?pwd=N1B5OGE5T1ozSytKeC9aTVZnclEvUT09
mailto:LandscapeBoard@nsbla.nv.gov
mailto:LandscapeBoard@nsbla.nv.gov


 

Phone: 775-971-4410 
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From: John Pruyn 
To: Landscape Board 
Subject: Re: Continuing Education Audit 
Date: Wednesday, August 4, 2021 5:25:18 PM 
Attachments: 20210804164500441.pdf 

Ellis and the NSBLA Board, 

Please see the attached waiver. 
I sincerely apologize for my misunderstanding.  I am working quickly to 
correct this and request 30 days additional time to complete my 
requirements.  There have been a number of changes to my life that have 
affected my attention. 

Sincerely, 
John Pruyn 

John P. Pruyn, Principal Landscape Architect 
CA#4568, NV#630 
High West Landscape Architects 
V 530.553.4000 
10069 West River Street 
Truckee, CA. 96161 
and 
28 Vine Street 
Reno, NV 
Mail: 
11260 Donner Pass Road, #C1 PBM 115 
Truckee, CA 96161 

On Wed, Aug 4, 2021 at 11:48 AM John Pruyn <john@hwlandscapearchitects.com> wrote: 
Ellis, 
I really appreciate this. I am working on getting things in order on my end.  I will take a 
look at this.  I did a session online last night to try to catch up. 

John 

On Wed, Aug 4, 2021, 9:56 AM Landscape Board <LandscapeBoard@nsbla.nv.gov> wrote: 

mailto:john@hwlandscapearchitects.com
mailto:LandscapeBoard@nsbla.nv.gov
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mailto:LandscapeBoard@nsbla.nv.gov







 
   

 

 

 

 

 

 

 

 

 

 

Hi John, 

Do you want to request the board to extend this?  Please, write a quick response and send it to me 
by email, the meeting is on August 13. I will add you to the agenda. I have attached a waiver form 
so that the board may review your request. 

Stay Safe, 

Ellis 

Ellis L. Antunez, FASLA 

Executive Director 

P.O. Box 34143, Reno, NV 89533 

Phone: 775-971-4410 

Website: nsbla.nv.gov 

From: John Pruyn <john@hwlandscapearchitects.com> 
Sent: Tuesday, August 3, 2021 5:07 PM 
To: Landscape Board <LandscapeBoard@nsbla.nv.gov> 
Subject: Re: Continuing Education Audit 

Yikes! So I have about a week to make up the credits? 

Covid and a divorce. 

John 

http://nsbla.nv.gov/
mailto:john@hwlandscapearchitects.com
mailto:LandscapeBoard@nsbla.nv.gov


 

 

 

 

   

 

 

 

 

 

 

 

 

John P. Pruyn, Principal Landscape Architect 

CA#4568, NV#630 

High West Landscape Architects 

V 530.553.4000 

10069 West River Street 

Truckee, CA. 96161 

and 

28 Vine Street 

Reno, NV 

Mail: 

11260 Donner Pass Road, #C1 PBM 115 

Truckee, CA 96161 

On Tue, Aug 3, 2021 at 4:23 PM Landscape Board <LandscapeBoard@nsbla.nv.gov> 
wrote: 

Hi John, 

30 days, starting on the day your received the audit email. 

Clarification, this is the second year.  Maybe COVID has something to do with all of this. 
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Stay Safe, 

Ellis 

Ellis L. Antunez, FASLA 

Executive Director 

P.O. Box 34143, Reno, NV 89533 

Phone: 775-971-4410 

Website: nsbla.nv.gov 

From: John Pruyn <john@hwlandscapearchitects.com> 
Sent: Tuesday, August 3, 2021 3:26 PM 
To: Landscape Board <LandscapeBoard@nsbla.nv.gov> 
Subject: Re: Continuing Education Audit 

Ellis, 

Thank you for the clarification.  I was thinking that it being the first 
year of requirements that I could use them.  I did attend the 2016 
ASLA conference in New Orleans but based on the information 
you provided, that will not work for me.  I have 30 days to complete 
the 8 credits?  Starting when? 

John 

http://nsbla.nv.gov/
mailto:john@hwlandscapearchitects.com
mailto:LandscapeBoard@nsbla.nv.gov


 

 

 

 

   

 

 

 

 

 

 

 

 

John P. Pruyn, Principal Landscape Architect 

CA#4568, NV#630 

High West Landscape Architects 

V 530.553.4000 

10069 West River Street 

Truckee, CA. 96161 

and 

28 Vine Street 

Reno, NV 

Mail: 

11260 Donner Pass Road, #C1 PBM 115 

Truckee, CA 96161 

On Tue, Aug 3, 2021 at 3:17 PM Landscape Board <LandscapeBoard@nsbla.nv.gov> 
wrote: 

Good Afternoon, 

Reviewing your provided CEU list, your classes date back to 2011 & 2014. 

The courses are required to be within the past year, with the possibility of 4 credits being 

mailto:LandscapeBoard@nsbla.nv.gov


 

 

 

 

 

 

 

 

 

 

 

 

carried over from the previous year. 

These courses are not acceptable. 

Stay Safe, 

Ellis 

Ellis L. Antunez, FASLA 

Executive Director 

P.O. Box 34143, Reno, NV 89533 

Phone: 775-971-4410 

Website: nsbla.nv.gov 

From: John Pruyn <john@hwlandscapearchitects.com> 
Sent: Tuesday, August 3, 2021 1:01 PM 
To: Landscape Board <LandscapeBoard@nsbla.nv.gov> 
Subject: Continuing Education Audit 

Hello, 

Please find the attached spreadsheet with my continuing education 
credits for your review. 

Best Regards, 

John 

http://nsbla.nv.gov/
mailto:john@hwlandscapearchitects.com
mailto:LandscapeBoard@nsbla.nv.gov


 

 

 

 

   

 

 

 

 

 

 

John P. Pruyn, Principal Landscape Architect 

CA#4568, NV#630 

High West Landscape Architects 

V 530.553.4000 

10069 West River Street 

Truckee, CA. 96161 

and 

28 Vine Street 

Reno, NV 

Mail: 

11260 Donner Pass Road, #C1 PBM 115 

Truckee, CA 96161 
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From: Steve Lang 
To: Landscape Board 
Subject: Steve Lang #461 Record of CEU"s 
Date: Sunday, August 8, 2021 9:37:50 PM 
Attachments: scan waiver0001.pdf 

Ellis, 

Please find attached my Continuing Education Log and documentation of courses and 
webinars taken for consideration at the upcoming Board Meeting August 13, 2021. As I 
indicated in my license renewal, a belabored illness and death in my family was the reason for 
my delay in completing the CEU's. I appreciate the Board's consideration. I am adding my 
signed waiver, which I sent August 4, just in case. Thank you. 

Sincerely, Steve Lang 

Steve Lang, PLA 
Principal 
he/him/his 

PLANNING DESIGN COMMUNICATIONS MANAGEMENT SCIENCE TECHNOLOGY 

109 W. Union Avenue 
Fullerton, California 92832 | USA 
office: 714-871-3638 extension: 4040 
stevel@migcom.com 
www.migcom.com 
facebook twitter linkedin instagram 

mailto:stevel@migcom.com
mailto:LandscapeBoard@nsbla.nv.gov
https://www.migcom.com/
https://www.migcom.com/
https://www.facebook.com/MIGCommunity
https://twitter.com/MIGCommunity
https://www.linkedin.com/company/mig/
https://www.instagram.com/migcommunity/
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*All sessions take place in MST, currently same time as PT 

Tuesday, September 21 

6:30 p.m. -8:00 p.m. Pre-Meeting Welcome Reception 
Join this optional pre-Annual Meeting event to say hello to 
attendees and prepare for an exciting three days ahead! 

Wednesday, September 22 

9:00 a.m. -9:15 a.m. Opening Session 
Join this opening kick-off session hosted by CLARB's President 
Cary Baird and CLARB's CEO Matt Miller to understand how your 
place in the regulation of landscape architecture impacts the 

design of its future. 

9:15 a.m. -10:15 a.m. Keynote Address 
TBD 

10:15 a.m. -10:45 a.m. Break 
A timer will run down until we come back together. 

10:45 a.m. -12:00 p.m. Understanding our Shared Stakeholders (and how to best serve 
them) 
Who is a stakeholder in the licensure process? There are many: 
CLARB members/licensure boards, exam candidates, licensure 
applicants, employers, and all those they impact! This panel 
discussion will welcome representatives from each of our shared 
stakeholder groups to offer their personal experiences 
throughout the licensure journey while explaining what they 
needed and hoped for in the process. 

12:00 p.m. -1:15 p.m. Lunch 
Provided for on-site attendees. 



1:15 p.m. -3:00 p.m. Evolution of the L.A.R.E. 
One of "the three E's'' of licensure requirements, CLARB's work 
with the L.A.R.E. is always evolving. This session will provide 
updates from the past year on our online proctoring initiative 

and the next steps we plan to take for its expansion, along with a 
case study focusing on exam security. Additionally, we'll run 
through the upcoming 2022 Task Analysis schedule qs your 
combined support of this work is imperative to a successful 
survey and keeping the L.A.R.E. defensible and relevant. 

3:00 p.m. -3:30 p.m. Break 
A timer will run down until we come back together. 

3:30 p.m. -5:00 p.m. Optional service project, part 1 
In partnership with Peaces of Me (peacesofme.orq) and Arizona 
ASLA on-site participants are invited to join a two-part optional 
service project to re-envision a local site through a design 
workshop to increase access and equity for local community 
members with disabilities. MB Es are encouraged to join to see 
and participate in the design process, giving a unique look at 
the day-to-day work of landscape architects. 

Peaces of Me works to eliminate stigma associated with 

disability, physical difference, and chronic illness by providing 
resources and connections to individuals/families and 
appropriate trairiing to professionals in these spheres. 

Please notify Alison Swanger by September l if you wish to 
participate in this opportunity. 

Thursday, September 23 

9:00 a.m. -10:15 a.m. Implementing the Uniform Standard 
As an active participant on your board, your role is key to the 
operations and logistics of implementing the uniform standard for 
Ii censure in your jurisdiction. T'his strategy workshop will walk 
through the challenges, risks, and opportunities expected with 
the implementation. Bring an understanding of your current 
processes and policies, and you will leave with a plan to design 
your jurisdiction's future. 

10:15 a.m. -10:45 a.m. Break 
A timer will run down until we come back together. 



1 0:45 a.m. - 12:00 p.m. Stronger together - Key partnerships updates 

You've heard the acronyms,  but to fully understand the roles 
eac h of our key partners play in creating a unified regulatory 
ecosystem you should also understand their current i nitiatives and 
how we are working together for mutual benefit. This session will 

provide updates on :  the incidenta l practice task force from ICOR 
( Inter-organizational Cou ncil on Regulation:  C LAR B ,  NCARB ,  
NCE ES, C I DQ) ; the Reframing Landscape Architecture project 
from Presidents Cou nci l (C LARB, ASLA, CS LA, C ELA, LAAB, LAF ) ; 
and key activities from ARPL  (Al l iance for Responsib le P rofessional 
Licensing :  C LAR B, ASLA, NCARB, A IA, NCEES, NSPE, ASC E, A ICPA,  
NASBA ) .  

1 2:00 p.m. - 1 : 1 5 p.m. Lunch 
Provided for on-site attendees . 

1 : 1 5  p.m.  - 3:00 p .m. Member Board Executives (MBE)/Member Board Members (MBM) 
Breakout Sessions 

MBE  Session: Deep Dive into the Uniform Application 
During this session, board executives wil l  gain a detai led 
understand ing of each item on the uniform a p pl ication, such as 
defining diversified experience and what  su pervisor attestations 
include. As we wal l< through why new items were incorporated, 

definitions and explanations of each wil l  be provided. After this 
session, you will be ready to make the c hange to the new 
u niform a ppl ication . 

MBM Sess ion: Effectively communicating your public protection 
role and the value of boards . 
Board members are the link between the board 's work and 
mem bers of the pu bl ic. How well are you able to articulate your 
work on the board,  a nd its value, as one that  relates to critica l 
public protections? This session  will provide advocacy training 

and an opportunity to develop your own "elevator pitch"  for the 
work you and your board do that can be used when meeting 
with lawmakers, regulators, and even potent ia l  a p plicants for 
licensure.  

3:00 p.m. - 3:30 p.m. Break 
A t imer will run down until we come back together. 

3:30 p.m. - 5:00 p .m. Optional service project, part 2 
In continuation of the optiona l service project from the day 

before, participants will break out into small design charrette 
groups and share ideas wi th Peaces of Me (peacesofme.orq ) , 

Please notify Al.ison Swanger by September l i f  you wish to 
participate in th is opportunity. 



Friday. September 24 

9:00 a.m. - 1 0: 1 5 a. m. I nc reasing Access and Equity in  Li censure 
Diversity, access, equ ity, and inc lus ion are not just buzzwords to 

be said and d iscussed . These are rea l  issues facing l icensure 

a pp licants a nd regu lation  of the la ndsca pe arc hitecture 

profession .  This session wi l l  focus on ta ngible so lu tions a nd tools  

that you, as  regu lators, can use in your  jurisd ic tion .  

1 0: 1 5 a .m.  - 1 0:45 a.m. Break 
A timer wi l l  ru n down u nti l we come back together. 

1 0:45 a.m. - 1 2:00 p.m. Future of CLARB 
What does the futu re of CLAR B look l ike? Whi le  past " I n the 

Know" and Annu a l  Meeting sessions have touc hed on "C LAR B 

2 .0, " join us  to find out more about strategic a nd operationa l 

u pdates whic h wi l l  sha pe the fu ture d irection of C LAR B .  

1 2:00 p .m.  - 1 : 1 5  p. m. Lunch  

Provided for on-site attendees.  

1 : 1 5 p .m.  - 2:30 p.m. Business Session 
The outcome of this session is i n  your hands .  E lection ba l lots are in ,  

tal l ied,  a nd ready to be annou nced a nd nominations for next 

year ' s  leadership elections wil l open .  Desig n the futu re of 

regu lation ; desig n C LAR B ' s  futu re .  

2:30 p. m. - 3:00 p. m. Closing Conversation Circ le 

C LAR B ' s  Board of Directors and C EO wa nt to hear from you . This 

session wi l l  offer the opportu nity to have ca ndid conversations 

with the organization ' s  leadersh ip on any topic of your c hoosing . 

3:00 p. m. - 3:30p.m. Break 
A timer wi l l  ru n down u nt i l  we come back together. 

3:30 p.m. - 5:00 p. m. Optional Awards Reception 
C LAR B depends  on its volunteers to lead , gu ide, and advance 

the orga nization ' s  m ission .  The CLAR B commu nity i s  enha nced by 

the d iverse and u nique perspectives vo lu nteers bring through 

service and we are so gratefu l . Jo in this vo lu nteer recognition 

reception to thank our outgoing vo lu nteers for a l l  of their hard 

work and contributions .  



Glossary of Acronyms 

C LAR B Cou nc i l of La ndsc a pe Arc hitectura l Registration Boards 

ASLA American Society of Landscape Arc hitects 

CSLA Canadia n  Soc iety of La ndsc a pe Architects 

I F LA I nternationa l Federation of La ndsca pe Arc hitects 

FAR B Federation of Associations of Regu latory Boards 

C E LA Cou nc i l of Educators in La ndsca pe Arc hitecture 

LAAB Landscape Arc hitecture Accreditation Board ( U .S . )  

LAAC Landscape Arc hitecture Accreditation Cou nc i l (Canada ) 

LA CES  Landscape Arc hitecture Continuing Education System 

LAF Landscape Arc hitecture Fou ndation  

P residents Cou ncil C LAR B + ASLA + CSLA + C ELA + LAAB + LAF 

NCAR B  National Cou ncil of Architectura l Reg istra tion  Boards  

NC EES National  Cou ncil of Exa miners for E ngineering and Surveying 

C I DQ Cou nci l for I nterior Desig n Qua l ification 

ICOR C LAR B + NCAR B + NCEES + C I DQ 

MBE Member Board Executive ( an  executive with  a board/agency) 

MBM Member Board Member (a  board mem ber on a board/agency) 
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Total 000 • ,C LARB A n  n u .a.I M,e eti lil QI  ,E xpe·II S•e·.S, 7, 3'0 0 . 0 0  
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4, 000. 00 I 
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CE Policy 

From: RON BLAKEMORE ( 1941 reb80@gmail.com) 

To: ellis_la@sbcglobal.net 

Date: Friday, July 30, 2021, 9:33 PM PDT 

CE Policy Review 1 

Outline of document 

Ellis, this is the way I broke this down into logical parts. If this looks OK I will take it to the next level of detail. 
Essentially everything is included. I messed with the order of presentation and I am having trouble clarifying 
between verification and documentation. I think it will become clear when I add the details. Anyway, let me 
know what you think. 

1) PURPOSE
2) DEFINITIONS

A. Activity

B. Structured
C. Self-Directed

D. Credit
3) REQUIREMENTS

A. Structured

B. Self-Directed

C. Verification

D. Documentation
4) NON-COMPLIANCE
5) APPEAL
6) EXEMPTIONS
7} APPENDICES

A. Board Approval Required

B. Approved sources
a. Structured
b. Self-directed

C. Documentation Required
a .  Structured 
b. Self-directed

D. Audit Records required

E. Criteria for Board Approval of Credits

F. Continuing Education Activity Standards
a. Structured

i. Activity content and types:
ii. Health, safety welfare and ethics
iii. Activity Types list

b. Self-directed



CE Policy Review 1 

Outline of document 

Ellis, this is the way I broke this down into logical parts. If this looks OK I will take it to the next level of 

detail. Essentially everything is included. I messed with the order of presentation and I am having trouble 

clarifying between verification and documentation. I think it will become clear when I add the detail. 

Anyway, let me know what you think. 

I. PURPOSE To provide for life-long learning as a process of gaining knowledge and learning new 

skills toward career advancement, enrichment and development throughout one's life. 

II. DEFINITIONS 

A. Educational Activity: The act of providing and/or receiving education in the subjects directly 

related to public health, safety, welfare and ethical practice of Landscape Architecture 

identified herein. 

8. Structured Educational Activity: Education in a formal structured setting and format. 

C. Self-Directed Educational Activity: Education in a non-formal setting and format. 

D. Credit: One (1) continuing education credit equals 50 minutes of structured educational 

activity. One-Half (0.5) continuing education credit equals not less than 25 minutes of 

structured educational activity. Self-Structured credit: One (1) continuing education credit 

equals 50 minutes of reading, or video presentation with written summary. 

E. Pre-Approval: All Educational Activity submitted for credit shall be approved in advance by the 

Board and listed in Appendices A and B, Board Approved Sources of Structured and Self­

Directed Continuing Educational Credit. This may be an appendix but seems to be appropriate 

here 

Ill. REQUIREMENTS 

A. Structured Educational Activity: 8 credits maximum 

8. Self-Directed educational activity: 4 credits maximum 

C. Verification: Board approved Verification of Attendance form will be accepted from the 

organizations listed in the appendix with the participants Name, Date attended, Topic/Subject 

and Continuing Education Units attained. 

D. Documentation: Each licensee shall maintain documentation as proof of compliance on a form 

prescribed by the Board. Do not submit with registration renewal. Present the proof of 

attendance if audited. Further documentation is described in the appendix. Retain records to 

support Continuing Education Activities for three (3) years after date of renewal .  



IV. NON-COMPLIANCE: Failure to complete Continuing Education requirement will result in non­

renewal of registrant's license 

V. APPEAL: Registrant may appeal the decision to the Board for a hearing, within 30 days of notice of 

non-compliance. The decision of the board is final. 

VI. EXEMPTIONS: 

A. A registrant holding an in itial certificate of registration issued by the Board, is exempt from the 

requirements for continuing education for the year in which the certificate of registration was 

issued and the next following year. 

8. A registrant who serves on active duty in the Armed Forces of the United States for a period of 

more than 120 consecutive days during a calendar year is exempt from the requirements for 

continuing education for that calendar year. 

C. The Board may exempt a registrant from the requirements for continuing education if the 

registrant cannot meet the requirements because of i l lness, physical disability or undue 

hardship, as determined by the Board based on documentation provided by the registrant 

before the date of expiration of the certificate of registration. 



APPENDICES 

APPENDIX A 

Sources of Continuing Education Credits 

Board approved sources of Continuing Education Credits: The following sources of Structured 

and Self -directed Educational Activities are pre-approved but not all inclusive. From time to 

time, the Board will review, adopt, and add to or remove sources from approved activities lists. 

A. Pre-Approved sources of Structured Educational Activities 

1) Professional Association or Society Conference 

a) American Society of Landscape Architecture Annual Meeting 

b) American Planning Association, National Planning Conference 

c) National Trust for Historic Preservation 

d) National Parks Service in-house educational activities 

e) International Erosion Control Association 

f) International Society of Arboriculture 

g) AIA/NCEES Seminars relating to Landscape Architecture 

2) Landscape Architecture Continuing Education System (LACES) 

3) Green Business Certification Inc. (GBCI), SITES 

4) Leadership in Energy and Environmental Design (LEED) 

5) Irrigation Association Education Conference 

6) University Classes in the topics of Design (health, safety and welfare) 

7) Community College classes in Design (health, safety and welfare) 

8) University, College or Seminars on Business and Professional Development 

9) Desert Green Seminars 

10) PDH On-Line ????? spell out 

11) Quality Water Efficient Landscape (QWEL) curriculum 

12) Urban Land Institute (ULI) 

8. Pre-Approved sources of Self-directed Educational Activities 

1) Landscape Architecture Continuing Education System (LACES) on-line 
2) Green Business Certification Inc. (GBCI), SITES on-line 

3) Leadership in Energy and Environmental Design (LEED) on-line 

4) AEC Daily on-line ?'???? spell out 

5) American Planning Association On-line Learning 

6) Hanley-Wood University on-line. 

7) International Society of Arboriculture 

8) Research of Landscape Architecture topics for publication 

9) Cooperative Extension on-line classes in landscape & environment 



C. For structured study: Accepted verification of attendance in the form of certificate, record, 

documentation from the organizations listed above with the participants Name, Date attended, 

Topic/Subject and CE attained 

APPENDIX B 

Verification/Documentation 

Registrant shall retain such records to verify and document Continuing Education Activities for three (3) 
years after date of renewal. 

1) For structured educational study: Accepted verification of attendance in the form of certificate, 

record, documentation from the organizations listed above with the participants Name, Date 

attended, Topic/Subject and CE attained 

2) For Self-directed Educational Sources: Verification form provided by board which shows the type of 

activity claimed, title, sponsoring organization, mode of delivery, duration, name of the author(s), 

and continuing education units earned. A summary of the topic in 250 words. such as study or 

authoring of a scholarly peer-reviewed journal article, book, book chapter, or similar document, the 

documentation shall contain the following: 

a. Date (s) of study or research; 

b. Title of the paper, article, or book; 

c. An abstract of the paper, article, or book; 

d. Number of contact hours of continuing education credit; and 

e. Objectives of the self-study activity. 

f. Contact hour. Each contact hour of continuing education credit shall consist of not fewer than 

50 minutes of education. One professional development hour (PDH) is equal to one contact 

hour. One university quarter credit hour is equivalent to 40 contact hours. One university 

semester credit hour is equivalent to 45 contact hours. One International Association of 

Continuing Education and Training (IACET) Continuing Education Unit CEU is equivalent to ten 

contact hours. Does this belong in definitions? 

3} Documentation: 

Each licensee shall maintain documentation as proof of compliance on a form prescribed by the 

Board, which shows the: 

a. Date of the activity; 

b. Name of the ;ictivity provider; 

c. Name of the instructor; 

d. Activity title; 

e. Number of contact hours of continuing education credit; and 

f. Activity objectives. 

g. Certificate of completion or school transcript, 

h. Activity description, 

i. Activity syllabi, or other activity materials. 



4) Audit: Annually, 5% of registrants will be audited for compliance with Continuing Education 

requirements. Registrants will be randomly selected by license number. The Board will not audit the 

same registrant in consecutive years, unless, prior year indicated a discrepancy or failure to provide 

required amount of CE's. The registrant found deficient in the required number of credits will be 

given 30 days to make-up the deficiency and report to the board with verification from the accepted 

organization as to participants Name, Date Attended, Topic/Subject and CE attained. The registrant 

will be assessed a late fee in the amount of the delinquency fee for renewal of the license. 

APPENDIX ( 

Criteria for Board Approval of Credits for Continuing Education: 

1) Continuing Education Credits are accumulated and awarded on an annual basis beginning on the 

first day of renewal and ending on the last day of the licensing period (beginning on July 01 and 

ending on June 30 the following calendar year, the renewal cycle). Put this i n  definitions ?7?? 

2) The following maximum limits apply to each renewal cycle 

(a) three credit hours may be accepted for teaching in a college or university or for teaching 

continuing education activities in the field of landscape architecture, provided it is the first 

time the material -Nas taught, ???? 

(b) one credit hour may be accepted for authoring or study of published papers, articles, or 

books directly related to the practice of landscape architecture; 

(c) two hours may be accepted for pro-bona service that has a clear purpose and objective and 

maintains, improves, and expands the professional knowledge or skill of the licensee; 

(d) one hour may be accepted for mentoring one or more students for one day at the American 

Society of Landscape Architecture Annual Meeting, mentoring program, or other mentoring event; 

(e) two hours may be accepted for membership on a state regulatory board for the practice of 

landscape architecture; 

(f) one hour may be accepted for serving as an elected officer or appointed chair of a committee 

or organization in a professional society or organization directly related to the practice of landscape 

architecture; 

(g) one hour may be accepted for serving as an elected officer or appointed member of a 

governmental board or commission d irectly related to the practice of landscape a rchitecture; two hours 

may be accepted for serving as an exam grader or on a committee writing exam materials for a 
proresslonal reglstratlon or licensing examination; and how about serving on a Jury for student 

proJects???? 

(h) The Maximum number of required hours may be accepted for continuing education that is 

online, distance-learning (???), correspondence course, or home study provided the activity verifies 

registration and participation in the activity by means of a test or other assessment method including a 

final summary, individual paper, or individual project which demonstrates that the participant learned 

the material presented. 



I stopped here. The following section is really confusing 

APPENDIX D 

Continuing Education Activity Standards 

A Continuing Education Activity shall meet the following standards: 

The activity shall have an identifiable, clear statement of purpose and defined objective directly related 

to the practice of landscape architecture and directly related to topics involving the public health, safety, 

and welfare of landscape architecture practice and the ethical standards of landscape architectural 

practice. 

( i) Health, safety, welfare, and ethical standards as used in this Subsection are defined to

including the following:

l)The definition of "health" shall include aspects of landscape architectural practice that

have salutary effects among users of sites, site structures, pedestrian ways, and

vehicular facilities that are environmental and affect human health. Examples include al l

aspects of air quality, provisions of personal hygiene, and use of non-toxic materials and

finishes.

2) The definition of "safety" shall include aspects of landscape architectural practice

intended to limit or prevent accidental injury or death among users such as sites, site

structures, or construction sites. Examples include safe access and egress within sites

and site structures, minimization of slipping hazards on exterior surfaces, correct

proportions and visibility of stairs, safety railings, and accommodations for users with

disabilities.

3)The definition of "welfare" shall include aspects of landscape architectural practice

that consist of values that may be social, psychological, cultural, spiritual, physical,

aesthetic, and monetary in nature. Examples include spaces that afford natural light,

natural materials, or views of nature or whose proportions, color, or materials engender

positive emotional responses from its users.

4)The definition of "ethical standards for landscape architectural practice" shall include

the ASLA Code of Professional Ethics and as specified inNAC623A.480 S)Professional and

Business Development

(ii) The activity shall be completed in the form of any of the following activity types:

1) in-house programs sponsored by an organization;

2) seminar;

3) lecture;

4) conference;
5) training session;

6) webinar;

7) internet course;

8) distance learning course;

9) televised course;

10) authoring of an article, textbook, or professional book publication;

11) lecturing in or instructing a continuing education course;

12) study of a scholarly peer-reviewed journal article, book, or book chapter;



13} pro-bona service that has a clear purpose and objective and maintains, improves, or 

expands the professional knowledge or skill of the licensee; 

14) mentoring one or more students for one day at the American Society of Landscape 

Architecture Annual Meeting, mentoring program, or other mentoring event; 

15) membership on a state regulatory board for the practice of landscape architecture; 

16) serving as an elected officer or appointed chair of a committee or organization in a 

professional society or organization; 

17) serving as an elected officer or appointed member of a professional board or commission; or 

18) serving as an exam grader or on a committee writing exam materials for a professional 

registration or licensing examination. Continuing Education Policy Nevada State Board of Landscape 

Architecture Approved 4/18/2019 Page 6 Layout Revised 8/13/2021 (b) Objectives. The activity learning 

objectives shall be clearly stated in activity material. (c) Faculty. The activity shall be prepared and 

presented by individuals who are qualified by education, training, and experience. (d) Activity provider 

or sponsor. 

The activity shall be approved by, conducted by, or under the sponsorship of one of the 

following: 

(i) an accredited college or university; 

(ii) (i i) a state or federal agency; 

(iii) (iii) a professional association, organization, or company related to the practice of 

landscape architecture; or 

(iv) (iv) a commercial continuing education provider providing an activity related to the 

practice of landscape architecture. 

If the activity is self-directed, such as study or authoring of a scholarly peer reviewed journal 
article, book, book chapter, or similar document, the documentation shall contain the 
following: 
(A) The dates of study or research; 

(B) The title of the paper, article, or book; 

(C) An abstract of the paper, article, or book; 

(D) The number of contact hours of continuing education credit; and 

(E) The objectives of the self-study activity. 

(Fl Contact hour. Each contact hour of continuing education credit shall consist of not fewer 

than SO minutes of education. One professional development hour (PDH) is equal to one contact 

hour. One university quarter credit hour is equivalent to 40 contact hours. One university 

semester credit hour is equivalent to 45 contact hours. One International Association of 

Continuing Education and Training (IACET) Continuing Education Unit CEU is equivalent to ten 

contact hours. Continuing Education Log -

a. Structured 

i. Activity content and types: 

i i .  Health, safety welfare and ethics 

iii. Activity Types list 

b. Self-directed 



1840 Michael Faraday Drive 

LA 
Suite 200 
Reston, Virginia USA 20190 
571-432-0332 
www.clarb.org 

2021 Board of Di rectors & Leadersh ip Advisory Council 

Elections Ba l lot 

MEMBER BOARD: 
-------------------------

COMPLETED BY: 
Please note- Ballots may only be completed by a member or staff from the member board who has been authorized on 

the credentials letter to represent the member board's vote. The some person may not sign the ballot and the 

credentials letter. 

Please check the boxes to cast your vote: 

President-Elect (select 1} Leadership Advisory Council (select 2} 

D Allison Fleury D Daniel Biggs 

D Carisa McMullen D Julia Manley 

Treasurer (select 1} 

D Mark Arigon i 

D Joel Kurokawa 

P lease submit your  board's ba l lot and c redent ia ls letter together as one voting package . 

You may choose any of the fol lowing options to sub mit your  voting package to CLARB :  

• E m a i l  -- As a n  a ttach ment (Wo rd or  PDF )  to Andrea Elkin by Thursday, September 16 
• I n -pe rso n -- At CLAR B 's An n u a l  Meet i n g  reg i strat ion a rea by noo n o n  Thursday, September 23 



LAR 

TO: Member Board Executives 

FROM : And rea E lk in 
PMO Manager 

RE :  Letter of  De legate Credentia l s  for E lect ions 

With regard to board delegation and voting rights, Article VI, Section 3 of CLARB's By laws state : 

"Each member board i s  entitl ed to be represented at CLARB meetings. As many delegates 

as a re able to attend may represent a member  board, but on ly one ( 1) vote may be cast on 

each  motion for each member board by its credent ia led de legate. A letter of credent ia l 

from the delegate's board sha l l  identify the voting de legate attending the annua l  meeting 

or any specia l  meeti ng of CLARB. The c redentia led delegate must be a member or staff of 

the member board." 

The credentials letter should be filled out by a Member Board Executive or officer of the 
Member Board .  The credentials letter should designate the Member Board Member, Member 

Board Executive, or Member Board Staff Member who is/are eligible to cast your Board's
ballot. Only one ballot per Member Board may be cast. 

Please submit ou r board's ba l lot and credentia l s  l etter to ether as one votin 

You may choose any  of the fol lowing options to submit you r vot ing package to CLARB : 

• Email -- As an attachment (Word or PDF) to Andrea Elkin by Thursday, September 16
• In-person -- At CLARB's Annual Meeting registration area by noon on Thursday, September 23

If you have any questions about any of these procedures, p lease let me know. 

ACE/Attachment: Sample c redent ia ls letter for reprod uction on Board letterhead 

1840 Michael Faraday Drive 
Suite 200 
Reston, Vi1Kinfa USA 20190 
57 1-432-0332 
www.darb.org 



DATE : 

TO: CLARB Board of D i rectors 

FROM : 

( Member  Boa rd)  

RE :  Letter of De legate Credentia l s  fo r 2021 CLARB Annua l  Meet i n g  

I n  accordance w ith Art i c l e  VI, Sect ion 3 of th e  Byl aws of the  Counc i l of la ndsca pe Arch itectu ra l 

Reg istration Boa rds, t he  CLARB Member  Boa rd i nd i cated above has des ignated the  fo l lowing 

mem ber(s)  a s  its de l egate(s ) to the  CLARB Annua l  Meeting Septem ber 22-24, 2021 . 

We understa nd  that de l egates a re e l i g i b l e  to vote on beha lf of the Member  Board on a l l  business 

matters and that o n ly one ba l lot per Boa rd may be cast rega rd less of the n umber of de l egates 

p resent. 

NAM E POS ITION 

I n  add ition, the fo l lowing representat ives wi l l  be i n  attendance:  

Signed by : 
Name 

Tit le 
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