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PLACE:  Zoom Meeting 

Present:   Melinda Gustin, Marc Chapelle, Laura Miller, Stan Southwick, 
Ryan Hansen (joined at 9:10am) 

Staff Present:  Henna Rasul, Senior Deputy Attorney General 
Ellis Antuñez, Executive Director in Reno 

Guests:        John Resly and Richard Krumwiede 

Call to Order: 9:05 AM by President Melinda Gustin 
 A quorum was established. 

Public Comment:  None 

3. Meeting Minutes of August 21, 2020, Motion to approve by Marc Chapelle, Second
by Laura Miller. Passed Unanimously.

4. Old Business:
A. A discussion of the candidates put forward for positions at the Council of
Landscape Architecture Registration Boards (CLARB) with the ballot to be filled
out and submitted as follows:
President-Elect: Stan Smith motion to approve by Stan Southwick, Second by
Ryan Hansen.    Yes: 3, No 2  motion passed.
Leadership Advisory Council: Motion by Marc Chapelle, Second by Ryan
Hansen Julie Hildebrand  Yes: 4   No: 1 

Bob Mercier         Yes: 4   No: 1 
The ballot will be completed and sent to CLARB. 

5. Executive Director Report:
A. A discussion concerning the development of a policy for board member

salaries took place.  As NRS623A.090 states the amount of salary for the board 
members as it applies to board business, there is no need at this time to write a policy. 
Use NRS623A as written. 

6. New Business
A. A review, discussion and questions concerning Mr. John Resly application to
sit for the Landscape Architect Registration Exam (LARE) followed.
A motion to allow Mr. Resly to sit for the LARE, with work verification and official
transcripts be sent to the board, made by Laura Miller, Second by Marc Chapelle.
Passed Unanimously
B. Mr. Richard Krumwiede presented his request for an extension of time to
complete the required continuing education units. A motion to allow a 30 day
extension to complete the CEU’s and paperwork for review, by Stan Southwick,
Second by Marc Chapelle.  Passed Unanimously
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7.   The following topics to be presented at future board meetings. 
A.  Summary of Continuing Education Audit 

 B.  Review Continuing Education Policy.   
 

8. Next Meeting Dates and Locations. 
 A.)  October 1, 2020; Public Workshop Comments for R055-20 re: NAC623A  
 B)   November 6, 2020 Public Hearing for R055-20 re: NAC623A will be a 

time certain meeting with 1 hour for public comment. Prior to Quarterly 
meeting. 

 

 C.)   November 6, 2020 - Virtual Quarterly Meeting 
  
9. Public Comment:  None 

 
10.  Meeting Adjourned: 10:06 PM  
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LCB Draft of Proposed Regulation R055-20 

PROPOSED REGULATION OF THE  

STATE BOARD OF LANDSCAPE ARCHITECTURE 

LCB File No. R055-20 

May 26, 2020 

EXPLANATION – Matter in italics is new; matter in brackets [omitted material] is material to be omitted. 

AUTHORITY: §1, NRS 623A.130 and 623A.240; §§2-4, NRS 623A.130. 

A REGULATION relating to landscape architects; revising certain fees charged by the State 
Board of Landscape Architecture; revising provisions concerning complaints filed 
against persons who hold a certificate of registration as a landscape architect or a 
certificate to practice as a landscape architect intern; repealing the term “designated 
member of the Board”; and providing other matters properly relating thereto. 

Legislative Counsel’s Digest: 
Existing law requires the State Board of Landscape Architecture to adopt regulations for 

the administration of the provisions of law governing landscape architects. (NRS 623A.130) 

Existing law requires the Board to set certain fees and authorizes the Board to conduct 
certain other activities related to the charge and collection of fees. (NRS 623A.240) Existing 
regulations set forth the fees charged by the Board. (NAC 623A.170) Section 1 of this regulation 
revises certain fees. 

Existing law requires a complaint against a person who holds a certificate of registration 
as a landscape architect or a certificate to practice as a landscape architect intern to be filed with 
the Executive Director of the Board. (NRS 623A.290) Existing law further requires the 
Executive Director to review the complaint and make a recommendation to the Board as to 
whether further proceedings are warranted. (NRS 623A.305) 

Existing regulations set forth various procedures for the filing of a complaint, its delivery 
to the respondent and the required response by the respondent. (NAC 623A.505, 623A.507, 
623A.509) Further, existing regulations require a designated member of the Board to review the 
response and complaint and to make a recommendation to the Board concerning the complaint. 
(NAC 623A.511) Existing regulations define “designated member of the Board” as: (1) the 
President of the Board; or (2) a member of the Board designated by the President. (NAC 
623A.034) Section 2 of this regulation requires the Executive Director, instead of a designated 
member of the Board, to make such a review and recommendation to the Board concerning the 
complaint. Section 3 of this regulation makes a conforming change. Section 4 of this regulation 
also makes a conforming change by repealing the term “designated member of the Board.” 
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 Section 1.  NAC 623A.170 is hereby amended to read as follows: 

 623A.170  1.  The Board will charge and collect the following fees: 

 

Application fee for a certificate of registration pursuant to the 

provisions of NAC 623A.220 or 623A.226..................................................... [ 

 

[$200.00] $300.00 

Application fee for a certificate of registration pursuant to the 

provisions of NAC 623A.222 ..........................................................................  

 

[200.00] 300.00 

Application fee for a certificate to practice as a landscape architect 

intern ................................................................................................................. [ [100.00] 50.00 

Examination fee for the Nevada specific examination for an 

applicant for a certificate of registration...........................................................  

 

100.00 

Fee for the review of a Nevada specific examination, if requested 

pursuant to NAC 623A.250 .............................................................................  

 

[75.00] 100.00 

Certificate of registration ....................................................................................... [ [25.00] 50.00 

Certificate of eligibility..........................................................................................  300.00 

Certificate to practice as a landscape architect intern............................................ [ [25.00] 50.00 

Annual renewal fee for a certificate of registration ...............................................  [200.00] 300.00 

Delinquency fee for a certificate of registration .................................................... [ [50.00] 100.00 

Reinstatement fee for a certificate of registration.................................................. [ [300.00] 400.00 

Annual renewal fee for a certificate of eligibility..................................................  125.00 

Annual renewal fee for a certificate to practice as a landscape 

architect intern .................................................................................................. [ 

 

[125.00] 50.00 
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Delinquency fee for a certificate to practice as a landscape architect 

intern ................................................................................................................. [ [50.00] 100.00 

Reinstatement fee for a certificate to practice as a landscape architect 

intern ................................................................................................................. [ [300.00] 400.00 

Change of address fee ........................................................................................... [ [10.00] 20.00 

Fee for a duplicate certificate of eligibility............................................................ [ [30.00] 50.00 

Fee for an official stamp .......................................................................................  50.00 

Fee for an electronic official stamp.......................................................................  50.00 

Mailing list, all registrants ..................................................................................... [ [10.00] 20.00 

Returned check .....................................................................................................  25.00 

Copy of the Construction Industry Reference Manual, which is also 

known as the “Blue Book”...............................................................................  5.00 

Copy of a document, per page .............................................................................. [ [.25] .50 

 

 2.  The renewal fee for a certificate of registration or a certificate to practice as a landscape 

architect intern will be prorated on a monthly basis for each month after July 1 that the renewal 

fee is submitted. 

 Sec. 2.  NAC 623A.511 is hereby amended to read as follows: 

 623A.511  1.  Upon the receipt of the response to a complaint pursuant to NAC 623A.509, 

the [designated member of the Board] Executive Director shall review the complaint and the 

response to determine whether a probable violation of this chapter or chapter 623A of NRS has 

occurred. 
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 2.  The [designated member of the Board] Executive Director may consult with [the 

Executive Director or] the legal counsel for the Board in conducting the review of a complaint 

pursuant to the provisions of subsection 1. 

 3.  After conducting a review of a complaint pursuant to the provisions of subsection 1, the 

[designated member of the Board] Executive Director shall recommend to the Board that: 

 (a) The Board dismiss the complaint; or 

 (b) The Board proceed with a formal disciplinary hearing and schedule the matter for a 

disciplinary hearing. 

 Sec. 3.  NAC 623A.513 is hereby amended to read as follows: 

 623A.513  1.  At a public meeting of the Board, the Board will review the recommendation 

of the [designated member of the Board] Executive Director on a complaint provided pursuant to 

the provisions of NAC 623A.511 and decide whether to: 

 (a) Dismiss the complaint; or 

 (b) Proceed with a formal disciplinary hearing on the complaint and fix a date for the hearing 

on the matter. 

 2.  If the Board decides pursuant to the provisions of subsection 1 to dismiss the complaint, 

the Board will provide a copy of its decision to the complainant and the respondent. 

 3.  If the Board decides pursuant to the provisions of subsection 1 to proceed with a formal 

disciplinary hearing, the legal counsel for the Board shall prepare: 

 (a) A formal disciplinary complaint setting forth the specific violations of this chapter or 

chapter 623A of NRS that the respondent is alleged to have violated; and 

 (b) A notice of hearing pursuant to the provisions of NAC 623A.520. 
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 4.  The legal counsel for the Board shall serve the formal disciplinary complaint and the 

notice of hearing prepared pursuant to the provisions of subsection 3 upon the respondent by 

certified mail, return receipt requested. 

 Sec. 4.  NAC 623A.034 is hereby repealed. 

 

 

TEXT OF REPEALED SECTION 

 

 

 

  623A.034  “Designated member of the Board” defined. (NRS 623A.130)  “Designated 

member of the Board” means: 

 1.  The President of the Board; or 

 2.  The member of the Board designated by the President of the Board pursuant to the 

provisions of NRS 623A.305. 



 

Small Business Impact Statement 

Proposed Regulations R055-55P 

1.0 Overview 
The Nevada State Board of Landscape Architecture (NSBLA or Board) proposes revisions to the 
Administrative Code regarding the rules of practice before the Board. The revisions are the result of  
amendments  to NRS623A by the 80th legislative session (2019).   
 
The Nevada State Board of Landscape Architecture has determined that the proposed regulation 
revisions should not have an adverse economic impact upon a small business. The proposed regulation 
changes are not expected to negatively impact the formation, operation, or expansion of a small business 
in Nevada. 

 
2.0 Authority 
This small business impact statement is made pursuant to NRS 233B.0608 and complies with the 
requirements of NRS 233B.0609. As required by NRS 233B.0608(3), this statement identifies the 
methods used by the agency in determining the impact of the proposed regulation on a small business 
and provides the reasons for the conclusions of the agency followed by the certification by the person 
responsible for the agency. 

 
3.0 Background 
Nevada law permits the creation of regulations regarding rules of practice before an agency. NRS 
233B.050(1).   “ 1. In addition to other regulation-making requirements imposed by law, each agency 
shall:   (a) Adopt rules of practice, setting forth the nature and requirements of all formal and informal 
procedures available, including a description of all forms and instructions used by the agency.” 
In 2018 the Board reviewed the fee structure compared to boards within the region.  Fees had not been 
increased since 2007 the Board proposed ‘Not-To-Exceed’ amounts that may extend into the future.  In 
2019 the board proposed the ‘Not-To-Exceed amounts be increase in NRS623A.240 along with the 
ability to accept payment by credit, debit cards and electronic transfers.  This was approved by the 
legislature June 5, 2019.   
Approved was also the deletion of the language in NRS623A.305 that ‘the President or Designated 
Member of the Board’ investigate a complaint and determine whether to present it to the board or 
dismiss. This was replaced with Executive Director to investigate a complaint and determine whether to 
present to the Board or dismiss.    

 
After the 80th Legislative Session closed in 2019, the Board began reviewing its rules and policies of 
practice as set forth in NRS623A and NAC623A.  This review revealed changes that would align and 
clarify the operations of the Board and the licensees. 
 
4.0 Method used to determine no small business impact 
Pursuant to NRS 233B.0608, the Nevada State Board of Landscape Architecture made a concerted 
effort with two workshops and a survey to current licensees and landscape architect interns, to 
determine whether the proposed regulation changes were likely to: 1) impose a direct and significant 
economic burden upon a small business, or 2) directly restrict the formation, operation, or expansion of 
a small business. As a result of this effort, the NSBLA determined that there is no impact upon small 
business as a result of the proposed regulation changes.  The Board has solicited from the licensees as to 
what should govern an increase in fees.  The majority of respondents identified a nationwide average of 



 

fees should be applied.  A majority of respondents also stated that an increase would have minimal to 
no effect on their business. 

 
Therefore, No small business would endure any direct or significant economic burden related to the 
NSBLA's proposed changes to its ‘not-to-exceed’ Fee structure or the Executive Director replacing the 
Board Member to report the results of the investigation and recommendation to the Board . Instead, the 
clarification of the Administrative Code is more likely to reduce potential costs upon small business. 
Likewise, no small business was likely to be affected by revisions to the Administrative Code in the 
small business's formation, operation, or expansion. Finally, clarification and restructuring of the duties 
of the Executive Director during complaint investigation and recommendation to the Board is likely to 
increase the public's trust in the Board's adjudication process. 

 
Ultimately, no adverse economic effects were identified because the proposed regulation changes 
clarify,  reorganize, and provide for operation efficiencies of the Board.   
Thus, the regulatory revisions are expected to immediately and continuously reduce overall costs of 
practice before the Board to licensees and the Board with no expected reduction in the protections for the 
public's health, safety, and welfare. 

 
5.0 Certification by Person Responsible for the Agency 
I, , Executive Director of the Nevada State Board of Landscape Architecture, certify to the best of my 
knowledge or belief, a concerted effort was made to determine the impact of the proposed regulation 
on small businesses and the information contained in this statement was prepared properly and is 
accurate. 
 
 
               
Signature         Date 

 



2020 
Board Members 

Melinda Gustin 
Reno 

Public Member 
Board President 

Stanton Southwick 
Board Secretary 

Las Vegas 

Marc Chapelle 
CLARB 

Representative 
Reno 

Laura Miller 
Communications 

Las Vegas 

Ryan Hansen 
Outreach 

Reno 

Ellis L. Antuñez 
Executive Director 

Henna Rasul 
Senior Deputy 

Attorney General 

The Board welcomes 
contributions, 

questions and comments; 
please direct all 

correspondence to: 

P. O. Box 34143 
Reno, NV 89533 

E-mail
LandscapeBoard@ 

Nsbla.nv.gov 

Visit us at 
www.nsbla.state.nv.us 

Phone: 775-971-4410 

Nevada State Board of 
Landscape Architecture 

October 20, 2020 

Audit Division  
Legislative Counsel Bureau 
Legislative Building 
Carson City, NV 89701 

The Nevada State Board Landscape Architecture is submitting the following 
information as per NRS 218G.400. 1) LCB Balance Sheet, 2) Reconciliation 
Summary and Detail of Checking account 4998 ending 6/30/2020 and bank 
statement, 3) Reconciliation Summary and Detail of Savings account 8524 
ending 6/30/2020 4) Reconciliation Summary, Detail and closing balance of 
CD 1498. 5)Balance Sheet from Quickbooks for period ending June 30, 
2020, 5)Profit and Loss statement from Quickbooks for period July 2019 
through June 2020. 

The amount shown on line 1, Checking account, uses Quickbooks check 
register as of 6/30/2020. 

The information concerning the CD is included.  It matured on August 30, 
2020.  

There have been no new board members.  The current list is represented 
in the left margin of this letter. 

If there are any Questions or comments, please, contact me. 

Sincerely, 

Ellis L. Antuñez, FASLA 
Executive Director 

Cc: Chief of Budget Division 
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Jul '20 - Jun 21

Income
001 · Application Fees

003 · LARE ($175) 350.00
004 · Reciprocity ($100) 500.00

Total 001 · Application Fees 850.00

010 · Exam Fees
015 · Nevada Specific Exam ($75) 375.00
010 · Exam Fees - Other 75.00

Total 010 · Exam Fees 450.00

020 · Interest Income 888.89
030 · New Registration Fees

031 · New Certificate Fee ($25) 150.00
033 · New License Fee - Recipr ($200) 1,250.00
034 · New Stamp Fee ($25) 150.00

Total 030 · New Registration Fees 1,550.00

040 · Registration Renewal Fees
041 · Reinstatement Fee ($300) 600.00
042 · Renewal Delinquency Fee ($50) 1,400.00
043 · Renewal Fee LA ($200) 59,077.00
044 · Renewal Fee LAIT ($100) 50.00

Total 040 · Registration Renewal Fees 61,127.00

050 · Other Income
051 · Address Change ($10) 110.00
053 · Electronic/Replacemt Stamp($25) 50.00
057 · Processing Fee 236.00

Total 050 · Other Income 396.00

Total Income 65,261.89

Gross Profit 65,261.89

Expense
060 · Bank Charges

061 · Merchant deposit fees 177.41

Total 060 · Bank Charges 177.41

070 · Board Expenses
071 · Board Member Mtg Fee ($150) 1,500.00
072 · Meals - Board Meetings 19.86

Total 070 · Board Expenses 1,519.86

080 · CLARB Affiliation Dues 5,640.00
090 · CLARB Annual Meeting Expenses

091 · Board Member Per Diem ($150) 450.00

Total 090 · CLARB Annual Meeting Expenses 450.00

130 · Office Expenses
132 · DoIT Email & Web Hosting 609.52
134 · Licensee Stamp 196.00
135 · Computer Updates & Maint 1,010.03
136 · Office Rent 1,676.44
137 · Office Supplies 10.83
139 · Postage & Delivery 19.20
141 · Telephone, Fax & Internet 396.71

Total 130 · Office Expenses 3,918.73

5:40 PM Nevada State Board of Landscape Architecture

11/03/20 Profit & Loss
Cash Basis July 2020 through June 2021

Page 1
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Jul '20 - Jun 21

150 · Payroll Expenses
152 · Executive Director 15,666.64
153 · Executive Director - Bonus 0.00
154 · Mileage 11.52
157 · Payroll Taxes 1,366.48
159 · Payroll Service 500.00
150 · Payroll Expenses - Other 6.99

Total 150 · Payroll Expenses 17,551.63

160 · Professional Fees
162 · Bookkeeping 1,657.50
163 · Attorney General's Office 2,392.56
167 · Liability Insurance 470.14

Total 160 · Professional Fees 4,520.20

Total Expense 33,777.83

Net Income 31,484.06

5:40 PM Nevada State Board of Landscape Architecture

11/03/20 Profit & Loss
Cash Basis July 2020 through June 2021

Page 2



Jul - Oct 20 Budget $ Over Budget % of Budget

Income
001 · Application Fees

002 · LAIT ($50) 0.00 50.00 -50.00 0.0%
003 · LARE ($175) 350.00 175.00 175.00 200.0%
004 · Reciprocity ($100) 300.00 1,500.00 -1,200.00 20.0%

Total 001 · Application Fees 650.00 1,725.00 -1,075.00 37.7%

010 · Exam Fees
015 · Nevada Specific Exam ($75) 225.00 1,000.00 -775.00 22.5%
010 · Exam Fees - Other 75.00

Total 010 · Exam Fees 300.00 1,000.00 -700.00 30.0%

020 · Interest Income 888.89 892.00 -3.11 99.7%
025 · Credit Card Fee Income 0.00 1,830.00 -1,830.00 0.0%
030 · New Registration Fees

031 · New Certificate Fee ($25) 150.00 300.00 -150.00 50.0%
032 · New License Fee - LARE ($200) 0.00 200.00 -200.00 0.0%
033 · New License Fee - Recipr ($200) 1,250.00 2,400.00 -1,150.00 52.1%
034 · New Stamp Fee ($25) 150.00 325.00 -175.00 46.2%

Total 030 · New Registration Fees 1,550.00 3,225.00 -1,675.00 48.1%

040 · Registration Renewal Fees
041 · Reinstatement Fee ($300) 600.00 300.00 300.00 200.0%
042 · Renewal Delinquency Fee ($50) 1,350.00 600.00 750.00 225.0%
043 · Renewal Fee LA ($200) 58,877.00 60,600.00 -1,723.00 97.2%
044 · Renewal Fee LAIT ($100) 50.00 100.00 -50.00 50.0%
045 · Duplicate Renewal License ($25) 0.00 25.00 -25.00 0.0%

Total 040 · Registration Renewal Fees 60,877.00 61,625.00 -748.00 98.8%

050 · Other Income
051 · Address Change ($10) 110.00 100.00 10.00 110.0%
053 · Electronic/Replacemt Stamp($25) 50.00 50.00 0.00 100.0%
054 · Enforcement Revenue 0.00 0.00 0.00 0.0%
055 · Returned Check Fee ($25) 0.00 25.00 -25.00 0.0%
056 · Duplicate Certificate Fee ($25) 0.00 25.00 -25.00 0.0%
057 · Processing Fee 227.00

Total 050 · Other Income 387.00 200.00 187.00 193.5%

Total Income 64,652.89 70,497.00 -5,844.11 91.7%

Gross Profit 64,652.89 70,497.00 -5,844.11 91.7%

Expense
060 · Bank Charges

061 · Merchant deposit fees 177.41
060 · Bank Charges - Other 0.00 100.00 -100.00 0.0%

Total 060 · Bank Charges 177.41 100.00 77.41 177.4%

070 · Board Expenses
071 · Board Member Mtg Fee ($150) 1,500.00 4,800.00 -3,300.00 31.3%
072 · Meals - Board Meetings 19.86 1,000.00 -980.14 2.0%
073 · Travel - Board Meetings 0.00 3,600.00 -3,600.00 0.0%
074 · Board Special Event 0.00 300.00 -300.00 0.0%

Total 070 · Board Expenses 1,519.86 9,700.00 -8,180.14 15.7%

080 · CLARB Affiliation Dues 0.00 5,820.00 -5,820.00 0.0%

5:38 PM Nevada State Board of Landscape Architecture

11/03/20 Profit & Loss Budget vs. Actual
Cash Basis July through October 2020

Page 1
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Jul - Oct 20 Budget $ Over Budget % of Budget

090 · CLARB Annual Meeting Expenses
091 · Board Member Per Diem ($150) 450.00 600.00 -150.00 75.0%
092 · CLARB Representative Expenses 0.00 0.00 0.00 0.0%
093 · Annual Meeting Registration 0.00 3,120.00 -3,120.00 0.0%
094 · Travel 0.00 1,250.00 -1,250.00 0.0%
095 · Meals 0.00 550.00 -550.00 0.0%
096 · Lodging 0.00 5,000.00 -5,000.00 0.0%

Total 090 · CLARB Annual Meeting Expenses 450.00 10,520.00 -10,070.00 4.3%

100 · Education & Training
101 · Registration 0.00 200.00 -200.00 0.0%
102 · Meals 0.00 150.00 -150.00 0.0%
103 · Lodging 0.00 100.00 -100.00 0.0%

Total 100 · Education & Training 0.00 450.00 -450.00 0.0%

105 · FARB
106 · Registration 0.00 0.00 0.00 0.0%
107 · Lodging 0.00 0.00 0.00 0.0%
108 · Meals 0.00 0.00 0.00 0.0%
109 · Travel 0.00 0.00 0.00 0.0%
105 · FARB - Other 0.00 0.00 0.00 0.0%

Total 105 · FARB 0.00 0.00 0.00 0.0%

120 · NCIRC
121 · Board Member NCIRC Mtg Fee $150 0.00 150.00 -150.00 0.0%
122 · Miscellaneous - NCIRC 0.00 0.00 0.00 0.0%
123 · Travel - NCIRC 0.00 210.00 -210.00 0.0%

Total 120 · NCIRC 0.00 360.00 -360.00 0.0%

130 · Office Expenses
131 · Grasshopper 0.00 0.00 0.00 0.0%
132 · DoIT Email & Web Hosting 609.52 2,125.00 -1,515.48 28.7%
133 · Miscellaneous Office Expense 0.00 400.00 -400.00 0.0%
134 · Licensee Stamp 196.00 760.00 -564.00 25.8%
135 · Computer Updates & Maint 1,010.03 1,000.00 10.03 101.0%
136 · Office Rent 1,676.44 5,040.00 -3,363.56 33.3%
137 · Office Supplies 10.83 350.00 -339.17 3.1%
138 · Post Office Box Rent 0.00 210.00 -210.00 0.0%
139 · Postage & Delivery 19.20 350.00 -330.80 5.5%
140 · Printing & Reproduction 0.00 100.00 -100.00 0.0%
141 · Telephone, Fax & Internet 396.71 1,000.00 -603.29 39.7%
142 · Merchant Services Fees 0.00 1,830.00 -1,830.00 0.0%
145 · Capital Equipment & Furniture 0.00 1,000.00 -1,000.00 0.0%

Total 130 · Office Expenses 3,918.73 14,165.00 -10,246.27 27.7%

150 · Payroll Expenses
152 · Executive Director 15,666.64 40,700.00 -25,033.36 38.5%
153 · Executive Director - Bonus 0.00 0.00 0.00 0.0%
154 · Mileage 11.52 300.00 -288.48 3.8%
155 · Nevada Business Tax 0.00 0.00 0.00 0.0%
157 · Payroll Taxes 1,366.48 3,270.00 -1,903.52 41.8%
159 · Payroll Service 500.00 500.00 0.00 100.0%
150 · Payroll Expenses - Other 6.99

Total 150 · Payroll Expenses 17,551.63 44,770.00 -27,218.37 39.2%

5:38 PM Nevada State Board of Landscape Architecture

11/03/20 Profit & Loss Budget vs. Actual
Cash Basis July through October 2020
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Jul - Oct 20 Budget $ Over Budget % of Budget

160 · Professional Fees
161 · Accountant 0.00 4,000.00 -4,000.00 0.0%
162 · Bookkeeping 1,267.50 3,750.00 -2,482.50 33.8%
163 · Attorney General's Office 2,392.56 5,000.00 -2,607.44 47.9%
164 · Legislative Bill Tracker 0.00 0.00 0.00 0.0%
165 · Legislative Counsel Bureau 0.00 1,000.00 -1,000.00 0.0%
166 · Legislative Session 0.00 3,000.00 -3,000.00 0.0%
167 · Liability Insurance 470.14 550.00 -79.86 85.5%
168 · Temporary Office Help 0.00 400.00 -400.00 0.0%
169 · Attorney - Board Hire 0.00 0.00 0.00 0.0%

Total 160 · Professional Fees 4,130.20 17,700.00 -13,569.80 23.3%

Total Expense 27,747.83 103,585.00 -75,837.17 26.8%

Net Income 36,905.06 -33,088.00 69,993.06 -111.5%

5:38 PM Nevada State Board of Landscape Architecture

11/03/20 Profit & Loss Budget vs. Actual
Cash Basis July through October 2020
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Jul - Oct 20 Jul - Oct 19 $ Change % Change

Income
001 · Application Fees

002 · LAIT ($50) 0.00 50.00 -50.00 -100.0%
003 · LARE ($175) 350.00 350.00 0.00 0.0%
004 · Reciprocity ($100) 300.00 1,100.00 -800.00 -72.7%

Total 001 · Application Fees 650.00 1,500.00 -850.00 -56.7%

010 · Exam Fees
015 · Nevada Specific Exam ($75) 225.00 900.00 -675.00 -75.0%
010 · Exam Fees - Other 75.00 0.00 75.00 100.0%

Total 010 · Exam Fees 300.00 900.00 -600.00 -66.7%

020 · Interest Income 888.89 191.27 697.62 364.7%
030 · New Registration Fees

031 · New Certificate Fee ($25) 150.00 200.00 -50.00 -25.0%
032 · New License Fee - LARE ($200) 0.00 325.00 -325.00 -100.0%
033 · New License Fee - Recipr ($200) 1,250.00 1,325.00 -75.00 -5.7%
034 · New Stamp Fee ($25) 150.00 250.00 -100.00 -40.0%

Total 030 · New Registration Fees 1,550.00 2,100.00 -550.00 -26.2%

040 · Registration Renewal Fees
041 · Reinstatement Fee ($300) 600.00 300.00 300.00 100.0%
042 · Renewal Delinquency Fee ($50) 1,350.00 1,650.00 -300.00 -18.2%
043 · Renewal Fee LA ($200) 58,877.00 66,034.00 -7,157.00 -10.8%
044 · Renewal Fee LAIT ($100) 50.00 100.00 -50.00 -50.0%
045 · Duplicate Renewal License ($25) 0.00 25.00 -25.00 -100.0%

Total 040 · Registration Renewal Fees 60,877.00 68,109.00 -7,232.00 -10.6%

050 · Other Income
051 · Address Change ($10) 110.00 70.00 40.00 57.1%
053 · Electronic/Replacemt Stamp($25) 50.00 50.00 0.00 0.0%
055 · Returned Check Fee ($25) 0.00 13.00 -13.00 -100.0%
056 · Duplicate Certificate Fee ($25) 0.00 25.00 -25.00 -100.0%
057 · Processing Fee 227.00 0.00 227.00 100.0%

Total 050 · Other Income 387.00 158.00 229.00 144.9%

Total Income 64,652.89 72,958.27 -8,305.38 -11.4%

Gross Profit 64,652.89 72,958.27 -8,305.38 -11.4%

Expense
060 · Bank Charges

061 · Merchant deposit fees 177.41 0.00 177.41 100.0%

Total 060 · Bank Charges 177.41 0.00 177.41 100.0%

070 · Board Expenses
071 · Board Member Mtg Fee ($150) 1,500.00 750.00 750.00 100.0%
072 · Meals - Board Meetings 19.86 58.65 -38.79 -66.1%
073 · Travel - Board Meetings 0.00 1,385.29 -1,385.29 -100.0%
074 · Board Special Event 0.00 261.12 -261.12 -100.0%

Total 070 · Board Expenses 1,519.86 2,455.06 -935.20 -38.1%

080 · CLARB Affiliation Dues 0.00 5,475.00 -5,475.00 -100.0%
090 · CLARB Annual Meeting Expenses

091 · Board Member Per Diem ($150) 450.00 450.00 0.00 0.0%
093 · Annual Meeting Registration 0.00 975.00 -975.00 -100.0%
094 · Travel 0.00 864.00 -864.00 -100.0%
095 · Meals 0.00 66.90 -66.90 -100.0%
096 · Lodging 0.00 1,438.26 -1,438.26 -100.0%

Total 090 · CLARB Annual Meeting Expenses 450.00 3,794.16 -3,344.16 -88.1%

5:44 PM Nevada State Board of Landscape Architecture

11/03/20 Profit & Loss Prev Year Comparison
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Jul - Oct 20 Jul - Oct 19 $ Change % Change

130 · Office Expenses
132 · DoIT Email & Web Hosting 609.52 446.20 163.32 36.6%
133 · Miscellaneous Office Expense 0.00 189.74 -189.74 -100.0%
134 · Licensee Stamp 196.00 166.00 30.00 18.1%
135 · Computer Updates & Maint 1,010.03 579.76 430.27 74.2%
136 · Office Rent 1,676.44 1,093.84 582.60 53.3%
137 · Office Supplies 10.83 26.98 -16.15 -59.9%
139 · Postage & Delivery 19.20 3.45 15.75 456.5%
141 · Telephone, Fax & Internet 396.71 575.99 -179.28 -31.1%
145 · Capital Equipment & Furniture 0.00 2,321.00 -2,321.00 -100.0%

Total 130 · Office Expenses 3,918.73 5,402.96 -1,484.23 -27.5%

150 · Payroll Expenses
152 · Executive Director 15,666.64 12,333.32 3,333.32 27.0%
153 · Executive Director - Bonus 0.00 7,299.40 -7,299.40 -100.0%
154 · Mileage 11.52 11.60 -0.08 -0.7%
157 · Payroll Taxes 1,366.48 1,692.40 -325.92 -19.3%
159 · Payroll Service 500.00 500.00 0.00 0.0%
150 · Payroll Expenses - Other 6.99 8.75 -1.76 -20.1%

Total 150 · Payroll Expenses 17,551.63 21,845.47 -4,293.84 -19.7%

160 · Professional Fees
162 · Bookkeeping 1,267.50 1,430.00 -162.50 -11.4%
163 · Attorney General's Office 2,392.56 740.93 1,651.63 222.9%
167 · Liability Insurance 470.14 470.97 -0.83 -0.2%

Total 160 · Professional Fees 4,130.20 2,641.90 1,488.30 56.3%

Total Expense 27,747.83 41,614.55 -13,866.72 -33.3%

Net Income 36,905.06 31,343.72 5,561.34 17.7%

5:44 PM Nevada State Board of Landscape Architecture
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IMPORTANT INFORMATION:
BANK DEPOSIT ACCOUNTS

How to Contact Us - You may call us at the telephone number listed on the front of this statement.

Updating your contact information - We encourage you to keep your contact information up-to-date. This includes address,
email and phone number. If your information has changed, the easiest way to update it is by visiting the Help & Support tab of
Online Banking.

Deposit agreement - When you opened your account, you received a deposit agreement and fee schedule and agreed that your
account would be governed by the terms of these documents, as we may amend them from time to time. These documents are
part of the contract for your deposit account and govern all transactions relating to your account, including all deposits and
withdrawals. Copies of both the deposit agreement and fee schedule which contain the current version of the terms and
conditions of your account relationship may be obtained at our financial centers.

Electronic transfers: In case of errors or questions about your electronic transfers - If you think your statement or receipt is
wrong or you need more information about an electronic transfer (e.g., ATM transactions, direct deposits or withdrawals,
point-of-sale transactions) on the statement or receipt, telephone or write us at the address and number listed on the front of
this statement as soon as you can. We must hear from you no later than 60 days after we sent you the FIRST statement on
which the error or problem appeared.

- Tell us your name and account number.
- Describe the error or transfer you are unsure about, and explain as clearly as you can why you believe there is an error

or why you need more information.
- Tell us the dollar amount of the suspected error.

For consumer accounts used primarily for personal, family or household purposes, we will investigate your complaint and will
correct any error promptly. If we take more than 10 business days (10 calendar days if you are a Massachusetts customer) (20
business days if you are a new customer, for electronic transfers occurring during the first 30 days after the first deposit is
made to your account) to do this, we will provisionally credit your account for the amount you think is in error, so that you will
have use of the money during the time it will take to complete our investigation.

For other accounts, we investigate, and if we find we have made an error, we credit your account at the conclusion of our
investigation.

Reporting other problems - You must examine your statement carefully and promptly. You are in the best position to discover
errors and unauthorized transactions on your account. If you fail to notify us in writing of suspected problems or an
unauthorized transaction within the time period specified in the deposit agreement (which periods are no more than 60 days
after we make the statement available to you and in some cases are 30 days or less), we are not liable to you and you agree to
not make a claim against us, for the problems or unauthorized transactions.

Direct deposits - If you have arranged to have direct deposits made to your account at least once every 60 days from the same
person or company, you may call us to find out if the deposit was made as scheduled. You may also review your activity online
or visit a financial center for information.

 © 2020 Bank of America Corporation
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Agenda Item 5.E.

October 22, 2020 

VIA EMAIL 

Dear Regulatory Bodies: 

As the chair of the Sunset Subcommittee of the Legislative Commission (Nevada Revised 
Statutes [NRS] 232B.210) during the 2019–2020 Interim, I am writing to convey 
two actions taken by the Subcommittee related to certain professional and occupational 
licensing boards, commissions, and other entities (see attached list), hereinafter referred to 
as independent regulatory bodies. On August 31, 2020, the Subcommittee voted to send 
two letters to independent regulatory bodies to: 

1. Encourage the recruitment of Black, Indigenous, and other persons of color as
members of the regulatory bodies to reflect the diversity of the state. According to
Senate Concurrent Resolution 1 (2020) of the 32nd Special Session of the Nevada
Legislature, nearly 49 percent of Nevada’s population is represented by persons of
color, including persons who are Black, Indigenous, Hispanic, Asian, or Pacific
Islander and persons of more than one racial or ethnic background; and

2. Urge them to comply with controlling health standards when conducting the business
of the body to reduce the transmission of Severe Acute Respiratory Syndrome
Coronavirus 2 (SARS-CoV-2)—the virus that causes the Coronavirus Disease
of 2019. The Subcommittee further urges the regulatory bodies to communicate with
their licensees as necessary to keep them apprised of changes to controlling health
standards.

If you have any questions regarding this letter or the work of the Subcommittee, please 
contact Jennifer Ruedy (jruedy@lcb.state.nv.us), Chief Principal Policy Analyst, Research 
Division, Legislative Counsel Bureau (LCB), or me.  

Sincerely, 

Patricia (Pat) Spearman, D.B.A. 
Nevada State Senator 

PS/jc:W205088 and W205090 
Att. 
cc: Eileen O’Grady, Chief Deputy Legislative Counsel, Legal Division, LCB 

Jennifer Ruedy, Chief Principal Policy Analyst, Research Division, LCB 

https://www.leg.state.nv.us/NRS/NRS-232B.html#NRS232BSec210
https://www.leg.state.nv.us/App/NELIS/REL/32nd2020Special/Bill/7157/Overview
mailto:jruedy@lcb.state.nv.us


Attachment 
 
 
The following table lists the 33 independent regulatory bodies that regulate a profession 
under Title 54 (“Professions, Occupations and Businesses”) of NRS. The letter will be 
emailed to each of these regulatory bodies. 
 
Title 54 of NRS—Independent Regulatory Bodies Chapter 

of NRS 
Nevada State Board of Accountancy 628 
Board of Examiners for Alcohol, Drug and Gambling Counselors 641C 
State Board of Architecture, Interior Design and Residential Design 623 
Board of Athletic Trainers 640B 
State Barbers’ Health and Sanitation Board 643 
Chiropractic Physicians’ Board of Nevada 634 
State Contractors’ Board 624 
State Board of Cosmetology 644A 
Certified Court Reporters’ Board of Nevada 656 
Board of Dental Examiners of Nevada 631 
Board of Dispensing Opticians  637 
State Board of Professional Engineers and Land Surveyors 625 
Board of Environmental Health Specialists 625A 
Nevada Funeral and Cemetery Services Board 642 
Nevada Board of Homeopathic Medical Examiners 630A 
State Board of Landscape Architecture 623A 
Board of Examiners for Long-Term Care Administrators 654 
Board of Examiners for Marriage and Family Therapists and Clinical 
Professional Counselors 

641A 

Board of Massage Therapy 640C 
Board of Medical Examiners 630 
State Board of Nursing  632 
Board of Occupational Therapy 640A 
Nevada State Board of Optometry  636 
State Board of Oriental Medicine 634A 
State Board of Osteopathic Medicine  633 
State Board of Pharmacy 639 
Nevada Physical Therapy Board 640 
State Board of Podiatry 635 
Private Investigator’s Licensing Board 648 
Board of Psychological Examiners 641 
Board of Examiners for Social Workers 641B 
Speech-Language Pathology, Audiology and Hearing Aid Dispensing Board 637B 
Nevada State Board of Veterinary Medical Examiners 638 

 

























Nevada State Board of Landscape Architecture 
LANDSCAPE ARCHITECT PROFESSIONAL 

REFERENCE FORM 

APPLICANT NAME:_K_e_ll""-y_R_._M_ill_e_r ________ _ _ _______ _ 

Please keep in mind it is the intent of licensure to insure the safeguarding of public health, safety and 
welfare, and it is the Board's responsibility to grant licensure only to those who are qualified for the 
profession on the basis of quality of work, moral character and practical experience in Landscape 
Architecture. As one of the applicant's references, it is expected that you are familiar with the 

-.E~!icant's professiQ_nal work and bave knowledg__e_Qf hj~her abili!_y, characte_I~nd_ reQ!.Jtation. __ _ __ _ 

1. How long have you known the applicant? _rv __ .3_ ...... 'f-'t"-~--=--S __________ _ 

2. In what setting(s) and with what frequency did you observe the applicant? (I.e., office, 
educational institutions, professional organizations etc./daily, weekly, monthly, etc.) 
P(2.Q.Pe-s.r,o "1AL ofl..l,,; o-Frt cg_ / OU..A-.S, ow kt_. 

3. Would you be pleased to have this applicant as an associate with you in practice? 
)(ves □ No 

4. My general recommendation concerning this applicant is: 
1. Recommend highly without reservations ___.)(..___._ _ _ ___ _ 
2. Recommend as qualified and competent 
3. Recommend with some reservation 
4. Do not recommend 

5. Please indicate, to the best of your knowledge, the applicant's qualification toward the practice 
of Landscape Architecture by placing an X in the appropriate space below. 

Phase/Activi 
Technical 
Com etence 
Professional 
lnte ri 
Character 
honest ,ethics 

X 
.X 

Satisfacto Mar inal Unsatisfacto Unknown 

... 

6. Do you consider the applicant fully qualified to become a registered Landscape Architect in 
!!}€: State of Nevada? 
JQYes □ No 

Please provide by attachment any additional information or comments you feel would benefit 
the Board in determining the applicant's qualifications for licensure. 

Revised 4-1-2016 



I attest that the referenced applicant is of good moral character and has never: 

Been convicted of a felony, misdemeanor or gross misdemeanor that is directly related to the practice 
of landscape architecture; committed an act involving dishonesty, fraud, misrepresentation, breach of 
a fiduciary duty, gross negligence or incompetence while engaged in the practice of landscape 
architecture; incarcerated in a jail or prison at the time of submitting an application for a certificate of 
registration or a certificate to practice as . a landscape architect intern; committed fraud or 
misrepresentation in connection with the submission of an application for a certificate of registration 
or certificate to practice as a landscape architect intern; or the taking of one or more examinations 
pursuant to the provisions of chapter 623.A; had a certificate of registration suspended or revoked by 
the Board or in any other state or country; in lieu of receiving disciplinary action against himself, 
surrendered a certificate of registration or certificate to practice as a landscape architect intern in this 
State or a certificate or license to practice landscape architecture issued in another state or country; u 
engaged in the practice of landscape architecture in this State or in any other state or country without 

- a-Hcer=tse-or--ceftificate of registration or-certificate to praetiee-as-a-lanesGape-ar-ehiteot~iRtern with~R the-- -
2 years immediately preceding the filing of an application for a certificate of registration or certificate 
to practice as a landscape architect intern pursuant to the provisions of this chapter; within the 5 
years immediately preceding the filing of an application specified in the previous statement, engaged 
in unprofessional conduct in violation of the regulations adopted by the Board. 

Licensed Professional? lves □No 
Profession: L.¥t>S CMt ~f"'T-fJC,f 

Signature: -+-1--=--_......-..c.--=----- - -  License #/State: NY ~ e i; b 
(Pursuant to 623A.120 place state stamp over signature) 

Date: { 0 / -'2--0 f t--0 2.-0 - ~---l,,--- -1------ - ----

Revised 4-1-2016 















































              

                
            

              
                  

              
              

                 
                

                 
                

                 
                  

                 
                
                 

              
            

    
   

  

  





              

                
            

              
                  

               
              

                 
                

                 
                

                 
                  

                 
                
                 

              
            

   

  

  

    
  

   
   





              

                
            

              
                  

              
              

                 
                

                 
                

                 
                  

                 
                
                 

              
            

       
  

     
       

  

  



















9.4.20 
Board Administrative Collaborative 

State of Nevada 
Professional and Occupational Licensing Boards 

Administrative Collaborative 

Preface   State of Nevada professional and occupational licensing Boards (Boards) are funded solely from 
the fees received from the professions they regulate.  The Boards are exempt from the State Budget Act 
(NRS 353.005) and receive no funding from the State General Fund. 

The Boards oversee various occupations and professions and are charged with the protection of the public 
health, safety and welfare of the citizens in Nevada. The Boards provide the public and practitioners a 
means by which they can pursue administrative legal recourse, in cases of questionable actions or practice. 

The Boards independently conduct business in accordance with legislative, state and internal directives. 
They are charged with compliance with existing and new legislative mandates, state administrative 
requirements and establishing internal management systems. Small Boards face challenges due to limited 
funding and staff resources.   

The Boards are governed by additional laws and legislation outside their specific professions NRS sections; 
and must adhere to those requirements in conducting their business and operations.  A partial listing of 
applicable laws include but is not limited to the following: 

Title 17 State Legislative Department – NRS 218G Legislative Audits; 

Title 18 State Executive Department - NRS 232A Appointments by the Governor to Public Bodies, NRS 
232B Legislative Review of Public Agencies, NRS 233B Nevada Administrative Procedures Act 

Title 19 Miscellaneous Matters Relating to Government and Public Affairs - NRS 241 Meetings of State 
and Local Agencies (Open Meeting Law) 

Title 23 Public Officers - NRS 281  General Provisions, NRS 281A Ethics in Government; NRS 282 
Official Bonds and Oaths and NRS 283 Resignations, Vacancies and Removals 

Title 54  Professions, Occupations and Business - NRS 622 General Provisions, NRS 622A Administrative 
Procedures and NRS 629 Healing Arts 

In addition to State laws, the Professional and Occupational Licensing Boards have the responsibility to 
adhere to specific requirements contained in the State of Nevada Administrative Manual (SAM). 

Whereas, Professional and Occupational Licensing Boards have varying levels of experienced executive 
staff who may benefit from opportunities for collaboration with experienced resources in administration 
of professional and occupational regulatory Boards; and  

Whereas, collaboration efforts may include but not be limited to: 

• Consultation with experienced personnel working with professional and occupational regulatory
Boards;

• Joint training opportunities for Board members and staff;
• Consulting on administrative requirements, and reporting of Board activities;
• Sharing of best practices and processes, procedures and administrative manuals;
• Reviewing current and proposed legislation pertaining to professional and occupational licensing

Boards as a whole;
• Any other matter deemed pertinent to the Boards.

Agenda Item 6.C



 

9.4.20 
Board Administrative Collaborative 

Whereas, it has been determined that it is in the best interests of the State of Nevada and Professional and 
Occupational Licensing Boards to enter into an Administrative Collaborative in order to provide a cost 
effective and efficient means to enhance collaborative efforts and establish a structured means by which 
Professional and Occupational Licensing Boards may increases adherence to state and legislative 
requirements and strengthen the Professional and Occupational Licensing Boards’ administrative and 
oversight functions. 
 
There is hereby established the “Professional and Occupational Licensing Boards, Administrative 
Collaborative” comprised of the Executive Directors or designated personnel of each participating Board 
who shall be authorized to represent their respective Boards’ interests as participating Professional and 
Occupational Licensing Boards.  
 
Participation in the Administrative Collaborative may be terminated by any of the parties, at any time 
upon 30 days written notice.   
 
Now therefore in consideration thereof, the “Administrative Collaborative” shall become effective 
upon approval by a minimum of three (3) Professional and Occupational Licensing Boards as evidenced 
by signature below. 
 
Board of Occupational Therapy Board 
 
 
 
 
 
______________________________________  _____________________________________ 
Chair     Dated  Chair     Dated 
 
Board Board 
 
 
 
 
 
______________________________________  _____________________________________ 
Chair     Dated  Chair     Dated 
 
Board Board 
 
 
 
 
 
______________________________________  _____________________________________ 
Chair     Dated  Chair     Dated 
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AGENDA ITEM 6.D 

Nevada State Board of Landscape Architecture 
Executive Director 

Annual Review 
PERFORMANCE STANDARDS 

Instructions:  For each function, assess whether the employee demonstrates the behaviors, 
Exceptional (4), Exceeds Expectations (3) Meets Expectations (2), Needs Development (1) or 
Unsatisfactory (0). For any function scored as needs development or unsatisfactory, develop and 
implement an action plan.  Customer is defined as anyone with whom the Board has contact. 
Maximum score is 48. 

4:  Exceptional:  Consistently exceeds all expectations and standards.  Demonstrates the highest 
level of professional excellence and superior work. Always demonstrates desired behaviors even 
under difficult and stressful circumstances. Anticipates and exceeds customer needs and desires. 
This level of performance is an excellent role model to others. Recognized by peers as an expert 
and problem solver. 

3:  Exceeds Expectations:  Demonstrated accomplishments are clearly and consistently above 
most expectations and standards. Regularly demonstrates desired behaviors. Provides significant 
contributions towards the achievement of individual, and Board goals; this level of performance 
is a positive model to others.   

2:  Meets Expectations:  Work is performed within established expectations and standards. 
Provides expected performance; some of the time exceeds expectations and rarely does not meet 
expectations.  Generally demonstrates desired behaviors and strives to correct deviation from 
desired behaviors. 

1:  Needs Development:  Does not consistently meet performance expectations or standards; 
some of the time meets expectations, but overall compliance with expectations or results are not 
meeting expectations and require a development plan. Demonstrates some, but not all the desired 
behaviors. Improvement in performance is needed to achieve acceptable level of contribution.  
Employee is placed on a formal Development/Action Plan.  

0:  Unsatisfactory:  Performance level fails to meet expectations or standards. There is  
inconsistency and the employee is generally unaware when not demonstrating desired behaviors. 
Does not demonstrate the desired behaviors of this organization.  Employee is placed on a formal 
Development/Action Plan and immediate improvements must be made to justify continued 
employment. 
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ESSENTIAL FUNCTIONS: 

4 3 2 1 0 
1. Board of Director Activities

Provides supportive services to members of the Board in fulfilling the responsibilities of 
their offices. 
Participates in developing policies for the Board, and in monitoring the continuity of 
office activities.   
Organizes travel and attends Board meetings.  
Assists in the preparation of the agenda and meeting documents pursuant to NRS 241.  
Prepares and delivers Executive Director Report including progress and needs for Board 
operation; recommends necessary action concerning the operation of the Board.  
Records, transcribes and maintains records from these meetings.  
Notifies applicants, petitioners, or appropriate parties of Board actions.   
Initiates action on Board directives.    

4 3 2 1 0 
2. Landscape Architecture, Landscape Architecture Intern Registration and Renewal of 
Registration

Oversees the processing of all Landscape Architect and Landscape Architecture 
Intern registration and registration renewal applications in accordance with NRS 
Chapter 623A.200 

4 3 2 1 0 
3. Examinations

Pursuant to NRS 623A.190, oversees the administration of the National Examination and 
the Nevada State Research Examination. 

4 3 2 1 0 
4. Board Records

Maintains confidential credentials files and electronic database in accordance with NRS 
623A.135 

4 3 2 1 0 
5. Communications

Maintains communication with all internal and external contacts.  
Identifies and works to solve problems as they arise.  
Maintains the Nevada State Board of Landscape Architecture web-site, facsimile 
machine and telephone.  Receives and responds to United States mail, telephone calls 
and electronic mailings and any other form of communication to the Board.   
Coordinates the activities of the Board with other State of Nevada Boards and Agencies 
including but not limited to correspondence, attendance at meetings, telephone contacts 
and project cooperation.   
Coordinates the activities of the Board with professional organizations such as 
American Society of Landscape Architects, Council of Landscape Architect 
Registration Boards, Nevada Construction Relations Committee including 
correspondence, attendance at meetings, telephone contacts and project cooperation. 
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4 3 2 1 0 
6. Enforcement

Responsible for receiving initial complaints and establishing if the complaint falls within 
the jurisdiction of the Board.   
All correspondence to the complainant and the respondent are the responsibility of the 
Executive Director.    
Responsible for introducing all cases to the Deputy Attorney General as needed for 
follow-up and disposition.   
Assists the Field Enforcement Officers and Deputy Attorney General as requested with 
all enforcement activities. Communicates to the Board recommendation concerning 
complaint pursuant to the provisions of NAC623A.511 
Provides quarterly enforcement reports to the Legislative Counsel Bureau pursuant to 
NRS 622.100. 

4 3 2 1 0 
7. Legislative Session

Represents the Board at hearings and meetings as directed by the Board.   
Tracks bills as they are introduced for impact on the Board providing reports at quarterly 
meetings of the Board and more often as needed. 

4 3 2 1 0 
8. Payroll

Oversees all aspects of Board payroll including the completion of quarterly and year end 
State of Nevada and Federal Reports. 

4 3 2 1 0 
9. Annual Budget

Prepares and administers the annual budget in conjunction with the Board.   
Performs monthly financial duties including accounts payable, accounts receivable, 
banking and Board reports in accordance with NRS 623A.150 

4 3 2 1 0 
10. Annual Audit

Prepares and provides data necessary for an annual audit pursuant to NRS 218.825, 
oversees reporting of the audit to the Legislative Counsel Bureau. 

4 3 2 1 0 
11. Confidentiality

Exhibits a high degree of responsibility for confidential matters. in accordance with NRS 
623A.353 

4 3 2 1 0 
12. Assume Other Related Responsibilities as Required

Maintains knowledge of Chapter 623A of Nevada Revised Statutes (NRS), Chapter 
623A of Nevada Administrative Code (NAC) and State Administrative Manual (SAM).  
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Ensures that all office policies and procedures comply with NRS Chapter 623A and NAC 
Chapter 623A.  Responsible for the creation and maintenance of an operations manual.  
Responsible for monitoring outside contractors including necessary training and 
evaluations.  Maintains custody of the official seal. 

Comments: 

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 

Performance Evaluation Score__________ 

Recommendations: 

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
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AGENDA ITEM 6.C 

NEVADA STATE BOARD OF LANDSCAPE ARCHITECTURE 
POSITION DESCRIPTION 

Position Title:  Executive Director  (FTE 0.49) 

Date Originated: March 6, 2009 

Reviewed/Revised: 

RELATIONSHIPS: 

Reports To:  Board President 

Internal Contacts: Board Members, Field Investigation Officers, Temporary 
Office Staff, Bookkeeper, Auditor, Deputy Attorney 
General 

External Contacts: State of Nevada Registered Landscape Architects, 
Landscape Architects-In Training, Applicants for 
Registration by Reciprocity, Examination and Landscape 
Architect-In Training, Council of Landscape Architecture 
Registration Board Members and Staff, Other State of 
Nevada Boards and Agencies, Nevada Construction 
Relations Committee, National Society of Landscape 
Architects, Vendors and Visitors. 

POSITION PURPOSE:  

Pursuant to NRS 623A.100 duties of the Executive Director include: (a) Keep an accurate record of 
all proceedings of the Board;  (b) Maintain custody of the official seal;  (c) Maintain a file 
containing the names and addresses of all holders of certificates of registration and certificates to 
practice as a landscape architect intern;  (d) Submit to the Board each application for a certificate of 
registration or certificate to practice as a landscape architect intern that is filed with the Board; (e) If 
a holder of a certificate of registration or certificate to practice as a landscape architect intern has 
violated any provision of this chapter, file a complaint with the Attorney General; and (f) Perform 
any other duties assigned to him by the Board. 
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The Executive Director is responsible for the supervision, coordination and administrative services 
of the Nevada State Board of Landscape Architects.  This position oversees all operations of the 
Board including: enforcement, quarterly Board meetings, payroll, payables, receivables, 
administration of state examinations, processing applicants for registration, annual registration 
renewals, communications including maintenance of the Board’s web-site, preservation of Board 
files, budget and annual audit.   

The Executive Director must retain a thorough knowledge of Nevada Administrative Code and 
Nevada Revised Statutes which pertain to this position as well as the State Administrative Manual 
(SAM).  Active participation in State of Nevada Legislative Sessions including the representation 
of the Board at hearings and meetings as needed is also required. 

The Executive Director serves as a liaison between the Board of Directors and all external 
contacts for purposes of communicating requirements of State of Nevada to Registered 
Landscape Architects and in keeping the Board apprised of legal requirements and current issues.  

NATURE AND SCOPE: 

The nature and scope of the Executive Director includes the establishment and implementation of 
administrative policies and procedures, which comply with applicable State of Nevada 
requirements. The Executive Director is responsible for Landscape Architect registration and 
renewal of registration, meeting management, flow of information from external contacts to the 
Board. This position acts as the liaison and resource between the Board and the Community.  It is 
expected that the Executive Director will remain knowledgeable of all changes in standards and 
practices or of new standards and practices.  It is further expected that any and all new required 
information will be transferred to existing operations. 

MINIMUM QUALIFICATIONS: 

Education: Working-level knowledge of the English language, including the 
ability to read, write, and speak English. A bachelor’s degree is 
required.  

Experience: Five years of experience in related administration.  
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ESSENTIAL FUNCTIONS REQUIRED TO FULFILL DUTIES: 
 

  
Board of Director Activities   
 Provides supportive services to members of the Board in fulfilling the responsibilities of 

their offices. Participates in developing policies for the Board, and in monitoring the 
continuity of office activities.  Organizes travel and attends Board meetings. Assists in the 
preparation of the agenda and meeting documents pursuant to NRS 241. Prepares and 
delivers Executive Director Report including progress and needs for Board operation; 
recommends necessary action concerning the operation of the Board. Records, transcribes 
and maintains records from these meetings. Notifies applicants, petitioners, or appropriate 
parties of Board actions.  Initiates action on Board directives.     

 
 Landscape Architecture, Landscape Architecture In-training Registration and Renewal of 

Registration 
 Oversees the processing of all Landscape Architect and Landscape Architecture In-

training registration and registration renewal applications in accordance with NRS 
Chapter 623A.200 

  
Examinations  
 Pursuant to NRS 623A.190, oversees the administration of the Nevada State Research 

Examination. 
 
 Board Records 

 Maintains confidential credentials files and electronic database in accordance with NRS 
623A.135 

  
 Enforcement  

Responsible for receiving initial complaints and establishing if the complaint falls within 
the jurisdiction of the Board.  All correspondence to the complainant and the respondent 
are the responsibility of the Executive Director.   Responsible for introducing all cases to 
the Enforcement Representative of the Board and the Deputy Attorney General as needed 
for follow-up and disposition.  Assists the Field Enforcement Officers, Enforcement 
Representative of the Board and Deputy Attorney General as requested with all 
enforcement activities.  Provides quarterly enforcement reports to the Legislative Counsel 
Bureau pursuant to NRS 622.100. 

   
Legislative Session 

Represents the Board at hearings and meetings as directed by the Board.  Tracks bills as 
they are introduced for impact on the Board providing reports at quarterly meetings of the 
Board and more often as needed. 
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Communications 
Maintains communication with all internal and external contacts. Identifies and works to 
solve problems as they arise. Maintains the Nevada State Board of Landscape 
Architecture web-site, and incoming telephone answering system.  Receives and responds 
to United States mail, telephone calls and electronic mailings and any other form of 
communication to the Board.   
Coordinates the activities of the Board with other State of Nevada Boards and Agencies 
including but not limited to correspondence, attendance at meetings, telephone contacts 
and project cooperation.   
Coordinates the activities of the Board with professional organizations such as American 
Society of Landscape Architects, Council of Landscape Architect Registration Boards,  
Nevada Construction Relations Committee including correspondence, attendance at 
meetings, telephone contacts and project cooperation. 

  
 Payroll 

 Oversees all aspects of Board payroll including the completion of quarterly and year end 
State of Nevada and Federal Reports. 

 
 Annual Budget 

 Prepares and administers the annual budget in conjunction with the Board.  Performs 
monthly financial duties including accounts payable, accounts receivable, banking and 
Board reports in accordance with NRS 623A.150 

  
 Annual Audit 

 Prepares and provides data necessary for an annual audit pursuant to NRS 218.825, 
oversees reporting of the audit to the Legislative Counsel Bureau. 

 
Confidentiality  
 Exhibits a high degree of responsibility for confidential matters. in accordance with NRS 

623A.353 
   
Assume Other Related Responsibilities as Required 

Maintains knowledge of Chapter 623Aof Nevada Revised Statutes (NRS), Chapter 623A 
of Nevada Administrative Code (NAC) and State Administrative Manual (SAM).  
Ensures that all office policies and procedures comply with NRS Chapter 623A and NAC 
Chapter 623A.  Responsible for the creation and maintenance of an operations manual.  
Responsible for monitoring outside contractors including necessary training and 
evaluations.  Maintains custody of the official seal. 
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