
 













































 

 

      

     

    

   

  

                 

 

    

 

           
       

         
         

          

 

  

            
           

            

         
              

   

           
          

           
        

     

             
      

        
        

           

           
          

            
            
           

PROPOSED REGULATION OF THE 

STATE BOARD OF LANDSCAPE ARCHITECTURE 

LCB File No. R055-20 

May 26, 2020 

EXPLANATION – Matter in italics is new; matter in brackets [omitted material] is material to be omitted. 

AUTHORITY: §1, NRS 623A.130 and 623A.240; §§2-4, NRS 623A.130. 

A REGULATION relating to landscape architects; revising certain fees charged by the State 
Board of Landscape Architecture; revising provisions concerning complaints filed 

against persons who hold a certificate of registration as a landscape architect or a 
certificate to practice as a landscape architect intern; repealing the term “designated 
member of the Board”; and providing other matters properly relating thereto. 

Legislative Counsel’s Digest: 

Existing law requires the State Board of Landscape Architecture to adopt regulations for 
the administration of the provisions of law governing landscape architects. (NRS 623A.130) 

Existing law requires the Board to set certain fees and authorizes the Board to conduct 

certain other activities related to the charge and collection of fees. (NRS 623A.240) Existing 
regulations set forth the fees charged by the Board. (NAC 623A.170) Section 1 of this regulation 
revises certain fees. 

Existing law requires a complaint against a person who holds a certificate of registration 
as a landscape architect or a certificate to practice as a landscape architect intern to be filed with 

the Executive Director of the Board. (NRS 623A.290) Existing law further requires the 
Executive Director to review the complaint and make a recommendation to the Board as to 
whether further proceedings are warranted. (NRS 623A.305) 

Existing regulations set forth various procedures for the filing of a complaint, its delivery 
to the respondent and the required response by the respondent. (NAC 623A.505, 623A.507, 

623A.509) Further, existing regulations require a designated member of the Board to review the 
response and complaint and to make a recommendation to the Board concerning the complaint. 
(NAC 623A.511) Existing regulations define “designated member of the Board” as: (1) the 

President of the Board; or (2) a member of the Board designated by the President. (NAC 
623A.034) Section 2 of this regulation requires the Executive Director, instead of a designated 

member of the Board, to make such a review and recommendation to the Board concerning the 
complaint. Section 3 of this regulation makes a conforming change. Section 4 of this regulation 
also makes a conforming change by repealing the term “designated member of the Board.” 
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Section 1. NAC 623A.170 is hereby amended to read as follows: 

623A.170 1. The Board will charge and collect the following fees: 

Application fee for a certificate of registration pursuant to the 

provisions of NAC 623A.220 or 623A.226........................................ [$200.00] $300.00 

Application fee for a certificate of registration pursuant to the 

provisions of NAC 623A.222............................................................. [200.00] 300.00 

Application fee for a certificate to practice as a landscape architect 

intern.................................................................................................... [100.00] 50.00 

Examination fee for the Nevada specific examination for an 

applicant for a certificate of registration.............................................. 100.00 

Fee for the review of a Nevada specific examination, if requested 

pursuant to NAC 623A.250 ................................................................ [75.00] 100.00 

Certificate of registration.......................................................................... [25.00] 50.00 

Certificate of eligibility............................................................................. 300.00 

Certificate to practice as a landscape architect intern............................... [25.00] 50.00 

Annual renewal fee for a certificate of registration .................................. [200.00] 300.00 

Delinquency fee for a certificate of registration....................................... [50.00] 100.00 

Reinstatement fee for a certificate of registration..................................... [300.00] 400.00 

Annual renewal fee for a certificate of eligibility..................................... 125.00 

Annual renewal fee for a certificate to practice as a landscape 

architect intern..................................................................................... [125.00] 50.00 
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Delinquency fee for a certificate to practice as a landscape architect 

intern.................................................................................................... [50.00] 100.00 

Reinstatement fee for a certificate to practice as a landscape architect 

intern.................................................................................................... [300.00] 400.00 

Change of address fee .............................................................................. [10.00] 20.00 

Fee for a duplicate certificate of eligibility............................................... [30.00] 50.00 

Fee for an official stamp .......................................................................... 50.00 

Fee for an electronic official stamp.......................................................... 50.00 

Mailing list, all registrants ........................................................................ [10.00] 20.00 

Returned check ........................................................................................ 25.00 

Copy of the Construction Industry Reference Manual, which is also 

known as the “Blue Book”.................................................................. 5.00 

Copy of a document, per page ................................................................. [.25] .50 

2. The renewal fee for a certificate of registration or a certificate to practice as a landscape

architect intern will be prorated on a monthly basis for each month after July 1 that the renewal 

fee is submitted. 

Sec. 2. NAC 623A.511 is hereby amended to read as follows: 

623A.511 1. Upon the receipt of the response to a complaint pursuant to NAC 623A.509, 

the [designated member of the Board] Executive Director shall review the complaint and the 

response to determine whether a probable violation of this chapter or chapter 623A of NRS has 

occurred. 
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2. The [designated member of the Board] Executive Director may consult with [the 

Executive Director or] the legal counsel for the Board in conducting the review of a complaint 

pursuant to the provisions of subsection 1. 

3. After conducting a review of a complaint pursuant to the provisions of subsection 1, the 

[designated member of the Board] Executive Director shall recommend to the Board that: 

(a) The Board dismiss the complaint; or 

(b) The Board proceed with a formal disciplinary hearing and schedule the matter for a 

disciplinary hearing. 

Sec. 3. NAC 623A.513 is hereby amended to read as follows: 

623A.513 1. At a public meeting of the Board, the Board will review the recommendation 

of the [designated member of the Board] Executive Director on a complaint provided pursuant to 

the provisions of NAC 623A.511 and decide whether to: 

(a) Dismiss the complaint; or 

(b) Proceed with a formal disciplinary hearing on the complaint and fix a date for the hearing 

on the matter. 

2. If the Board decides pursuant to the provisions of subsection 1 to dismiss the complaint, 

the Board will provide a copy of its decision to the complainant and the respondent. 

3. If the Board decides pursuant to the provisions of subsection 1 to proceed with a formal 

disciplinary hearing, the legal counsel for the Board shall prepare: 

(a) A formal disciplinary complaint setting forth the specific violations of this chapter or 

chapter 623A of NRS that the respondent is alleged to have violated; and 

(b) A notice of hearing pursuant to the provisions of NAC 623A.520. 
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4. The legal counsel for the Board shall serve the formal disciplinary complaint and the 

notice of hearing prepared pursuant to the provisions of subsection 3 upon the respondent by 

certified mail, return receipt requested. 

Sec. 4. NAC 623A.034 is hereby repealed. 

TEXT OF REPEALED SECTION 

623A.034 “Designated member of the Board” defined. (NRS 623A.130) “Designated 

member of the Board” means: 

1. The President of the Board; or 

2. The member of the Board designated by the President of the Board pursuant to the 

provisions of NRS 623A.305. 
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AGENDA ITEM 6.C 

Nevada State Board of Landscape Architecture 
Executive Director 

Annual Review 
PERFORMANCE STANDARDS 

Instructions:  For each function, assess whether the employee demonstrates the behaviors, 
Exceptional (4), Exceeds Expectations (3) Meets Expectations (2), Needs Development (1) or 
Unsatisfactory (0). For any function scored as needs development or unsatisfactory, develop and 
implement an action plan.  Customer is defined as anyone with whom the Board has contact. 
Maximum score is 48. 

4:  Exceptional:  Consistently exceeds all expectations and standards.  Demonstrates the highest 
level of professional excellence and superior work. Always demonstrates desired behaviors even 
under difficult and stressful circumstances. Anticipates and exceeds customer needs and desires. 
This level of performance is an excellent role model to others. Recognized by peers as an expert 
and problem solver. 

3:  Exceeds Expectations:  Demonstrated accomplishments are clearly and consistently above 
most expectations and standards. Regularly demonstrates desired behaviors. Provides significant 
contributions towards the achievement of individual, and Board goals; this level of performance 
is a positive model to others.  

2:  Meets Expectations:  Work is performed within established expectations and standards. 
Provides expected performance; some of the time exceeds expectations and rarely does not meet 
expectations.  Generally demonstrates desired behaviors and strives to correct deviation from 
desired behaviors. 

1:  Needs Development:  Does not consistently meet performance expectations or standards; 
some of the time meets expectations, but overall compliance with expectations or results are not 
meeting expectations and require a development plan. Demonstrates some, but not all the desired 
behaviors. Improvement in performance is needed to achieve acceptable level of contribution.  
Employee is placed on a formal Development/Action Plan.  

0:  Unsatisfactory:  Performance level fails to meet expectations or standards. There is 
inconsistency and the employee is generally unaware when not demonstrating desired behaviors. 
Does not demonstrate the desired behaviors of this organization.  Employee is placed on a formal 
Development/Action Plan and immediate improvements must be made to justify continued 
employment. 
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ESSENTIAL FUNCTIONS: 

4 3 2 1 0 
1. Board of Director Activities 

Provides supportive services to members of the Board in fulfilling the responsibilities of 
their offices. 
Participates in developing policies for the Board, and in monitoring the continuity of 
office activities. 
Organizes travel and attends Board meetings. 
Assists in the preparation of the agenda and meeting documents pursuant to NRS 241.  
Prepares and delivers Executive Director Report including progress and needs for Board 
operation; recommends necessary action concerning the operation of the Board. 
Records, transcribes and maintains records from these meetings. 
Notifies applicants, petitioners, or appropriate parties of Board actions.   
Initiates action on Board directives.   

4 3 2 1 0 
2. Landscape Architecture, Landscape Architecture In-training Registration and Renewal 
of Registration 

Oversees the processing of all Landscape Architect and Landscape Architecture In-
training registration and registration renewal applications in accordance with NRS 
Chapter 623A.200 

4 3 2 1 0 
3. Examinations 

Pursuant to NRS 623A.190, oversees the administration of the National Examination and 
the Nevada State Research Examination. 

4 3 2 1 0 
4. Board Records 

Maintains confidential credentials files and electronic database in accordance with NRS 
623A.135 

4 3 2 1 0 
5. Communications 

Maintains communication with all internal and external contacts. 
Identifies and works to solve problems as they arise.  
Maintains the Nevada State Board of Landscape Architecture web-site, telephone, 
facsimile machine and cellular telephone.  Receives and responds to United States mail, 
telephone calls and electronic mailings and any other form of communication to the 
Board.  
Coordinates the activities of the Board with other State of Nevada Boards and Agencies 
including but not limited to correspondence, attendance at meetings, telephone contacts 
and project cooperation.   
Coordinates the activities of the Board with professional organizations such as National 
Society of Landscape Architects, Council of Landscape Architect Registration Boards, 
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Nevada Construction Relations Committee including correspondence, attendance at 
meetings, telephone contacts and project cooperation. 

4 3 2 1 0 
6. Enforcement 

Responsible for receiving initial complaints and establishing if the complaint falls within 
the jurisdiction of the Board.  
All correspondence to the complainant and the respondent are the responsibility of the 
Executive Director. 
Responsible for introducing all cases to the Enforcement Representative of the Board and 
the Deputy Attorney General as needed for follow-up and disposition.   
Assists the Field Enforcement Officers, Enforcement Representative of the Board and 
Deputy Attorney General as requested with all enforcement activities. 
Provides quarterly enforcement reports to the Legislative Counsel Bureau pursuant to 
NRS 622.100. 

4 3 2 1 0 
7. Legislative Session 

Represents the Board at hearings and meetings as directed by the Board.  
Tracks bills as they are introduced for impact on the Board providing reports at quarterly 
meetings of the Board and more often as needed. 

4 3 2 1 0 
8. Payroll 

Oversees all aspects of Board payroll including the completion of quarterly and year end 
State of Nevada and Federal Reports. 

4 3 2 1 0 
9. Annual Budget 

Prepares and administers the annual budget in conjunction with the Board.  
Performs monthly financial duties including accounts payable, accounts receivable, 
banking and Board reports in accordance with NRS 623A.150 

4 3 2 1 0 
10. Annual Audit 

Prepares and provides data necessary for an annual audit pursuant to NRS 218.825, 
oversees reporting of the audit to the Legislative Counsel Bureau. 

4 3 2 1 0 
11. Confidentiality 

Exhibits a high degree of responsibility for confidential matters. in accordance with NRS 
623A.353 

4 3 2 1 0 
12. Assume Other Related Responsibilities as Required 

Maintains knowledge of Chapter 623Aof Nevada Revised Statutes  (NRS), Chapter 623A 
of Nevada Administrative Code (NAC) and State Administrative Manual (SAM).  
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Ensures that all office policies and procedures comply with NRS Chapter 623A and NAC 
Chapter 623A.  Responsible for the creation and maintenance of an operations manual.  
Responsible for monitoring outside contractors including necessary training and 
evaluations. Maintains custody of the official seal. 

Comments: 

Performance Evaluation Score__________ 

Recommendations: 
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AGENDA ITEM 6.C 

NEVADA STATE BOARD OF LANDSCAPE ARCHITECTURE 
POSITION DESCRIPTION 

Position Title: Executive Director  (FTE 0.49) 

Date Originated: March 6, 2009 

Reviewed/Revised: 

RELATIONSHIPS: 

Reports To: Board President 

Internal Contacts: Board Members, Field Investigation Officers, Temporary 
Office Staff, Bookkeeper, Auditor, Deputy Attorney 
General 

External Contacts: State of Nevada Registered Landscape Architects, 
Landscape Architects-In Training, Applicants for 
Registration by Reciprocity, Examination and Landscape 
Architect-In Training, Council of Landscape Architecture 
Registration Board Members and Staff, Other State of 
Nevada Boards and Agencies, Nevada Construction 
Relations Committee, National Society of Landscape 
Architects, Vendors and Visitors. 

POSITION PURPOSE: 

Pursuant to NRS 623A.100 duties of the Executive Director include: (a) Keep an accurate record of 
all proceedings of the Board;  (b) Maintain custody of the official seal; (c) Maintain a file 
containing the names and addresses of all holders of certificates of registration and certificates to 
practice as a landscape architect intern; (d) Submit to the Board each application for a certificate of 
registration or certificate to practice as a landscape architect intern that is filed with the Board; (e) If 
a holder of a certificate of registration or certificate to practice as a landscape architect intern has 
violated any provision of this chapter, file a complaint with the Attorney General; and (f) Perform 
any other duties assigned to him by the Board. 

Page 1 of 4 



  

      
    

   
  

 
 

   
 

   
   

 
   

    
   

 
 

 
   

  
    

    
    

   
   

 
     

 
 

  
 

 
      

 
 

The Executive Director is responsible for the supervision, coordination and administrative services 
of the Nevada State Board of Landscape Architects. This position oversees all operations of the 
Board including: enforcement, quarterly Board meetings, payroll, payables, receivables, 
administration of state examinations, processing applicants for registration, annual registration 
renewals, communications including maintenance of the Board’s web-site, preservation of Board 
files, budget and annual audit.  

The Executive Director must retain a thorough knowledge of Nevada Administrative Code and 
Nevada Revised Statutes which pertain to this position as well as the State Administrative Manual 
(SAM). Active participation in State of Nevada Legislative Sessions including the representation 
of the Board at hearings and meetings as needed is also required. 

The Executive Director serves as a liaison between the Board of Directors and all external 
contacts for purposes of communicating requirements of State of Nevada to Registered 
Landscape Architects and in keeping the Board apprised of legal requirements and current issues.  

NATURE AND SCOPE: 

The nature and scope of the Executive Director includes the establishment and implementation of 
administrative policies and procedures, which comply with applicable State of Nevada 
requirements. The Executive Director is responsible for Landscape Architect registration and 
renewal of registration, meeting management, flow of information from external contacts to the 
Board. This position acts as the liaison and resource between the Board and the Community.  It is 
expected that the Executive Director will remain knowledgeable of all changes in standards and 
practices or of new standards and practices.  It is further expected that any and all new required 
information will be transferred to existing operations. 

MINIMUM QUALIFICATIONS: 

Education: Working-level knowledge of the English language, including the 
ability to read, write, and speak English. A bachelor’s degree is 
required.  

Experience: Five years of experience in related administration. 
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ESSENTIAL FUNCTIONS REQUIRED TO FULFILL DUTIES: 

Board of Director Activities 
Provides supportive services to members of the Board in fulfilling the responsibilities of 
their offices. Participates in developing policies for the Board, and in monitoring the 
continuity of office activities.  Organizes travel and attends Board meetings. Assists in the 
preparation of the agenda and meeting documents pursuant to NRS 241. Prepares and 
delivers Executive Director Report including progress and needs for Board operation; 
recommends necessary action concerning the operation of the Board. Records, transcribes 
and maintains records from these meetings. Notifies applicants, petitioners, or appropriate 
parties of Board actions.  Initiates action on Board directives.    

Landscape Architecture, Landscape Architecture In-training Registration and Renewal of 
Registration 

Oversees the processing of all Landscape Architect and Landscape Architecture In-
training registration and registration renewal applications in accordance with NRS 
Chapter 623A.200 

Examinations 
Pursuant to NRS 623A.190, oversees the administration of the Nevada State Research 
Examination. 

Board Records 
Maintains confidential credentials files and electronic database in accordance with NRS 
623A.135 

Enforcement 
Responsible for receiving initial complaints and establishing if the complaint falls within 
the jurisdiction of the Board.  All correspondence to the complainant and the respondent 
are the responsibility of the Executive Director.   Responsible for introducing all cases to 
the Enforcement Representative of the Board and the Deputy Attorney General as needed 
for follow-up and disposition. Assists the Field Enforcement Officers, Enforcement 
Representative of the Board and Deputy Attorney General as requested with all 
enforcement activities.  Provides quarterly enforcement reports to the Legislative Counsel 
Bureau pursuant to NRS 622.100. 

Legislative Session 
Represents the Board at hearings and meetings as directed by the Board.  Tracks bills as 
they are introduced for impact on the Board providing reports at quarterly meetings of the 
Board and more often as needed. 
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Communications 
Maintains communication with all internal and external contacts. Identifies and works to 
solve problems as they arise. Maintains the Nevada State Board of Landscape 
Architecture web-site, and incoming telephone answering system.  Receives and responds 
to United States mail, telephone calls and electronic mailings and any other form of 
communication to the Board.   
Coordinates the activities of the Board with other State of Nevada Boards and Agencies 
including but not limited to correspondence, attendance at meetings, telephone contacts 
and project cooperation.   
Coordinates the activities of the Board with professional organizations such as American 
Society of Landscape Architects, Council of Landscape Architect Registration Boards, 
Nevada Construction Relations Committee including correspondence, attendance at 
meetings, telephone contacts and project cooperation. 

Payroll 
Oversees all aspects of Board payroll including the completion of quarterly and year end 
State of Nevada and Federal Reports. 

Annual Budget 
Prepares and administers the annual budget in conjunction with the Board.  Performs 
monthly financial duties including accounts payable, accounts receivable, banking and 
Board reports in accordance with NRS 623A.150 

Annual Audit 
Prepares and provides data necessary for an annual audit pursuant to NRS 218.825, 
oversees reporting of the audit to the Legislative Counsel Bureau. 

Confidentiality 
Exhibits a high degree of responsibility for confidential matters. in accordance with NRS 
623A.353 

Assume Other Related Responsibilities as Required 
Maintains knowledge of Chapter 623Aof Nevada Revised Statutes (NRS), Chapter 623A 
of Nevada Administrative Code (NAC) and State Administrative Manual (SAM). 
Ensures that all office policies and procedures comply with NRS Chapter 623A and NAC 
Chapter 623A.  Responsible for the creation and maintenance of an operations manual. 
Responsible for monitoring outside contractors including necessary training and 
evaluations. Maintains custody of the official seal. 
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Agenda Item 6D 

CHAPTER 284 - STATE PERSONNEL SYSTEM 

NRS 284.015 Definitions. As used in this chapter, unless the context otherwise requires: 

6. “Public service” means positions providing service for any office, department, board, 
commission, bureau, agency or institution in the Executive Department of the State Government 
operating by authority of the Constitution or law, and supported in whole or in part by any public 
money, whether the money is received from the Government of the United States or any branch 
or agency thereof, or from private or any other sources. (2019, 173) 

NAC 284.0745 “Part-time employee” defined. (NRS 284.065) “Part-time employee” means an 
employee whose work schedule is less than 100 percent of the full-time equivalent established for the 
employee’s pay class designation. 
(Added to NAC by Dep’t of Personnel by R147-01, eff. 1-22-2002) 
NAC 284.0746 “Part-time employment” defined. (NRS 284.065) “Part-time employment” means 
a work schedule that is less than 100 percent of the full-time equivalent established for an 
employee’s pay class designation.  
(Added to NAC by Dep’t of Personnel by R147-01, eff. 1-22-2002) 

NRS 284.139 Unclassified service: “Agency” defined. As used in NRS 284.140, “agency” 
means every board and commission in the Executive Department of the State Government the 
members of which, or some of such members, are required by law to be appointed.  (Added to 
NRS by 1960, 486; A 1963, 487) 

NRS 284.140 Unclassified service: Composition. The unclassified service of the State 
consists of the following state officers or employees in the Executive Department of the State 
Government who receive annual salaries for their services:

 1. Members of boards and commissions, and heads of departments, agencies and 
institutions required by law to be appointed.

 2. Except as otherwise provided in NRS 223.085, 223.600 and 232.461 all persons required 
by law to be appointed by the Governor or heads of departments or agencies appointed by the 
Governor or by boards.

 5. All other officers and employees authorized by law to be employed in the unclassified 
service.
      [1:273:1953] + [18:351:1953] — (NRS A 1963, 487, 1179; 1965, 147, 255; 1969, 1426; 
1977, 159; 1983, 624; 1987, 291; 1993, 374; 1999, 1815, 3279; 2001, 115, 1439, 2285; 2003, 
159) 
NAC 284.022 “Appointing authority” defined. (NRS 284.065) “Appointing authority” means an 
official, board or commission having the legal authority to make appointments to positions in the 
state service, or a person to whom the authority has been delegated by the official, board or 
commission. 

[Personnel Div., Rule I § D subsec. 3, eff. 8-11-73]—(NAC A by Dep’t of Personnel, 10-26-84) 



 

   

    
  

         
         

   
  

    
   

 
 

 
      

  
 

  

   
 

   
 

 
 

   
   

 
   

  
 
         

   
         

   
          

   
  

       
 

         

CHAPTER 286 - PUBLIC EMPLOYEES’ RETIREMENT 

NRS 286.040 “Employee” defined.
 1. “Employee” means: 
(a) A public officer of the State of Nevada or its political subdivisions. 
(b) Any person employed by a public employer whose compensation is provided by the 

public employer and who is under the direction or control of officers of the public employer.
 2. “Employee” does not include independent contractors or persons rendering professional 

services to an employer on a fee, retainer or contract basis.
 3. The Board shall determine who are employees under this definition. 

      [Part 2:181:1947; A 1949, 174; 1951, 269; 1951, 324] — (NRS A 1959, 161; 1969, 219; 
1975, 1029; 1979, 746) 

NRS 286.070 “Public employer” defined.
 1. “Public employer” means the State, one of its agencies or one of its political 

subdivisions, the System, irrigation districts created under the laws of the State of Nevada, a 
public or quasi-public organization or agency that is funded, at least in part, by public money, 
including a regional transportation commission, a governing body of a charter school and a 
council of governments created pursuant to the laws of the State of Nevada. 

2. State agencies are those agencies subject to state control and supervision, including those 
whose employees are governed by chapter 284 of NRS, unless specifically exempted therefrom, 
and those which deposit money with the State Treasurer. (emphasis mine)
      [Part 2:181:1947; A 1949, 174; 1951, 269; 1951, 324] — (NRS A 1959, 12, 161; 1969, 219; 
1973, 710; 1975, 1029; 1977, 1576; 1979, 255, 1110; 1987, 1395; 1999, 3319; 2003, 2051) 

NRS 286.290 Conditions for membership in System. 
1. No person may become a member of the System unless the person is in the service of a 

public employer.
 2. Except as otherwise provided in this chapter, all public employers shall participate in the 

System and their employees shall be members of the System. 
      [Part 8:181:1947; A 1949, 174; 1951, 269] 

NRS 286.293 Persons required to participate in System. 
1. The following employees of public employers shall participate in the System: 
(a) Those employed on or after July 1, 1977, in positions considered to be half-time or more 

according to the full-time work schedule established for that public employer. 
(b) Elected officials or persons appointed to elective positions who are elected or appointed 

after July 1, 1975, except where excluded by NRS 286.297 and except justices of the peace and 
municipal judges who are allowed and who elect to participate in the Judicial Retirement Plan 
pursuant to NRS 1A.285. 

(c) A member whose allowance is vested or who is contributing immediately before a 
legislative session who is employed on or after January 1, 1981, by either house of the 
Legislature or by the Legislative Counsel Bureau. 

(d) A member of the Nevada Gaming Commission. 



   

 
           

  
  

 
    

 
  

 
  

  
  

 

 
 

 

 2. The Board shall establish standards for determining what constitutes a full-time work 
schedule pursuant to paragraph (a) of subsection 1. 
      (Added to NRS by 1975, 1038; A 1977, 1580; 1981, 448; 1999, 2616; 2005, 1000) 

NRS 286.297 Persons excluded from membership in System. The following persons are 
not eligible to become members of the System:

 1. Inmates of state institutions even though they may be receiving compensation for 
services performed for the institution.

 2. Independent contractors or persons rendering professional services on a fee, retainer or 
contract basis.

 3. Except as otherwise provided in NRS 286.525, persons retired under the provisions of 
this chapter who are employed by a participating public employer.

 4. Members of boards or commissions of the State of Nevada or of its political subdivisions 
when such boards or commissions are advisory or directive and when membership thereon is not 
compensated except for expenses incurred. Receipt of a fee for attendance at official sessions of 
a particular board or commission does not constitute compensation for the purpose of this 
subsection. 
      [Part 8:181:1947; A 1949, 174; 1951, 269] — (NRS A 1975, 1039; 1977, 1581; 1979, 750, 
941; 1981, 449; 1983, 129; 1989, 1558; 1993, 382, 474; 1995, 524; 2013, 1774) 



  

   

     

  
   

   
   

  

 
 

 
 

  
 

 
 

     
   

 
  

     
  

  
   

 
  

 
 
 

 

 
 

  

 

 

Agenda Item 6D 

CHAPTER 284 - STATE PERSONNEL SYSTEM 

NRS 284.015 Definitions. As used in this chapter, unless the context otherwise requires: 

6. “Public service” means positions providing service for any office, department, board, 
commission, bureau, agency or institution in the Executive Department of the State Government 
operating by authority of the Constitution or law, and supported in whole or in part by any public 
money, whether the money is received from the Government of the United States or any branch 
or agency thereof, or from private or any other sources. (2019, 173) 

NAC 284.0745 “Part-time employee” defined. (NRS 284.065) “Part-time employee” means an 
employee whose work schedule is less than 100 percent of the full-time equivalent established for the 
employee’s pay class designation.  
(Added to NAC by Dep’t of Personnel by R147-01, eff. 1-22-2002) 
NAC 284.0746 “Part-time employment” defined. (NRS 284.065) “Part-time employment” means 
a work schedule that is less than 100 percent of the full-time equivalent established for an 
employee’s pay class designation.   
(Added to NAC by Dep’t of Personnel by R147-01, eff. 1-22-2002) 

NRS 284.139 Unclassified service: “Agency” defined. As used in NRS 284.140, “agency” 
means every board and commission in the Executive Department of the State Government the 
members of which, or some of such members, are required by law to be appointed.  (Added to 
NRS by 1960, 486; A 1963, 487) 

NRS 284.140 Unclassified service: Composition. The unclassified service of the State 
consists of the following state officers or employees in the Executive Department of the State 
Government who receive annual salaries for their services:

 1. Members of boards and commissions, and heads of departments, agencies and 
institutions required by law to be appointed.

 2. Except as otherwise provided in NRS 223.085, 223.600 and 232.461 all persons required 
by law to be appointed by the Governor or heads of departments or agencies appointed by the 
Governor or by boards.

 5. All other officers and employees authorized by law to be employed in the unclassified 
service.
      [1:273:1953] + [18:351:1953] — (NRS A 1963, 487, 1179; 1965, 147, 255; 1969, 1426; 
1977, 159; 1983, 624; 1987, 291; 1993, 374; 1999, 1815, 3279; 2001, 115, 1439, 2285; 2003, 
159) 
NAC 284.022 “Appointing authority” defined. (NRS 284.065) “Appointing authority” means an 
official, board or commission having the legal authority to make appointments to positions in the 
state service, or a person to whom the authority has been delegated by the official, board or 
commission. 

[Personnel Div., Rule I § D subsec. 3, eff. 8-11-73]—(NAC A by Dep’t of Personnel, 10-26-84) 



 

   

    
  

         
  

    
   

    
   

 
 

 
      

   
  

  
   

  
   

   
    
 

 
 

    
  

 
     

   
  

 
          

   
          

 
    

    
   

          
 

 
  

CHAPTER 286 - PUBLIC EMPLOYEES’ RETIREMENT 

NRS 286.040 “Employee” defined.
 1. “Employee” means: 
(a) A public officer of the State of Nevada or its political subdivisions.

      (b) Any person employed by a public employer whose compensation is provided by the 
public employer and who is under the direction or control of officers of the public employer.

 2. “Employee” does not include independent contractors or persons rendering professional 
services to an employer on a fee, retainer or contract basis.

 3. The Board shall determine who are employees under this definition. 
      [Part 2:181:1947; A 1949, 174; 1951, 269; 1951, 324] — (NRS A 1959, 161; 1969, 219; 
1975, 1029; 1979, 746) 

NRS 286.070 “Public employer” defined.
 1. “Public employer” means the State, one of its agencies or one of its political 

subdivisions, the System, irrigation districts created under the laws of the State of Nevada, a 
public or quasi-public organization or agency that is funded, at least in part, by public money, 
including a regional transportation commission, a governing body of a charter school and a 
council of governments created pursuant to the laws of the State of Nevada. 

2. State agencies are those agencies subject to state control and supervision, including those 
whose employees are governed by chapter 284 of NRS, unless specifically exempted therefrom, 
and those which deposit money with the State Treasurer. (emphasis mine)
      [Part 2:181:1947; A 1949, 174; 1951, 269; 1951, 324] — (NRS A 1959, 12, 161; 1969, 219; 
1973, 710; 1975, 1029; 1977, 1576; 1979, 255, 1110; 1987, 1395; 1999, 3319; 2003, 2051) 

NRS 286.290 Conditions for membership in System.
 1. No person may become a member of the System unless the person is in the service of a 

public employer.
 2. Except as otherwise provided in this chapter, all public employers shall participate in the 

System and their employees shall be members of the System.
      [Part 8:181:1947; A 1949, 174; 1951, 269] 

NRS 286.293 Persons required to participate in System.
 1. The following employees of public employers shall participate in the System: 
(a) Those employed on or after July 1, 1977, in positions considered to be half-time or more 

according to the full-time work schedule established for that public employer.
      (b) Elected officials or persons appointed to elective positions who are elected or appointed 
after July 1, 1975, except where excluded by NRS 286.297 and except justices of the peace and 
municipal judges who are allowed and who elect to participate in the Judicial Retirement Plan 
pursuant to NRS 1A.285. 

(c) A member whose allowance is vested or who is contributing immediately before a 
legislative session who is employed on or after January 1, 1981, by either house of the 
Legislature or by the Legislative Counsel Bureau. 
      (d) A member of the Nevada Gaming Commission. 



    
 

 
            

 
     

 
  

 
 

   
  

   
   

   
 

       
 

 

 2. The Board shall establish standards for determining what constitutes a full-time work 
schedule pursuant to paragraph (a) of subsection 1. 
      (Added to NRS by 1975, 1038; A 1977, 1580; 1981, 448; 1999, 2616; 2005, 1000) 

NRS 286.297 Persons excluded from membership in System. The following persons are 
not eligible to become members of the System:

 1. Inmates of state institutions even though they may be receiving compensation for 
services performed for the institution.

 2. Independent contractors or persons rendering professional services on a fee, retainer or 
contract basis.

 3. Except as otherwise provided in NRS 286.525, persons retired under the provisions of 
this chapter who are employed by a participating public employer.

 4. Members of boards or commissions of the State of Nevada or of its political subdivisions 
when such boards or commissions are advisory or directive and when membership thereon is not 
compensated except for expenses incurred. Receipt of a fee for attendance at official sessions of 
a particular board or commission does not constitute compensation for the purpose of this 
subsection. 

[Part 8:181:1947; A 1949, 174; 1951, 269] — (NRS A 1975, 1039; 1977, 1581; 1979, 750, 
941; 1981, 449; 1983, 129; 1989, 1558; 1993, 382, 474; 1995, 524; 2013, 1774) 
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	PROPOSED REGULATION OF THE 
	STATE BOARD OF LANDSCAPE ARCHITECTURE 
	LCB File No. R055-20 
	May 26, 2020 
	EXPLANATION – Matterin italics isnew;matterin brackets [] ismaterialto be omitted. 
	omitted material

	AUTHORITY: §1, NRS 623A.130 and 623A.240; §§2-4, NRS 623A.130. 
	A REGULATION relating to landscape architects; revising certain fees charged by the State 
	Board of Landscape Architecture; revising provisions concerning complaints filed 
	against persons who hold a certificate of registration as a landscape architect or a 
	certificate to practice as a landscape architect intern; repealing the term “designated 
	member of the Board”; and providing other matters properly relating thereto. 
	Legislative Counsel’s Digest: 
	Legislative Counsel’s Digest: 
	Existing law requires the State Board of Landscape Architecture to adopt regulations for the administration of the provisions of law governing landscape architects. (NRS 623A.130) 
	Existing law requires the Board to set certain fees and authorizes the Board to conduct certain other activities related to the charge and collection of fees. (NRS 623A.240) Existing regulations set forth the fees charged by the Board. (NAC 623A.170) Section 1 of this regulation revises certain fees. 
	Existing law requires a complaint against a person who holds a certificate of registration as a landscape architect or a certificate to practice as a landscape architect intern to be filed with the Executive Director of the Board. (NRS 623A.290) Existing law further requires the Executive Director to review the complaint and make a recommendation to the Board as to whether further proceedings are warranted. (NRS 623A.305) 
	Existing regulations set forth various procedures for the filing of a complaint, its delivery to the respondent and the required response by the respondent. (NAC 623A.505, 623A.507, 623A.509) Further, existing regulations require a designated member of the Board to review the response and complaint and to make a recommendation to the Board concerning the complaint. (NAC 623A.511) Existing regulations define “designated member of the Board” as: (1) the President of the Board; or (2) a member of the Board des
	--1-LCB Draft of Proposed Regulation R055-20 
	-

	Section 1. NAC 623A.170 is hereby amended to read as follows: 623A.170 1. The Board will charge and collect the following fees: 
	Application fee for a certificate of registration pursuant to the provisions of NAC 623A.220 or 623A.226........................................ $300.00 Application fee for a certificate of registration pursuant to the provisions of NAC 623A.222............................................................. 300.00 Application fee for a certificate to practice as a landscape architect intern.................................................................................................... 50.00 Examination fe
	[$200.00] 
	[200.00] 
	[100.00] 
	[75.00] 
	[25.00] 
	[25.00] 
	[200.00] 
	[50.00] 
	[300.00] 
	[125.00] 

	--2-LCB Draft of Proposed Regulation R055-20 
	-

	Delinquency fee for a certificate to practice as a landscape architect intern.................................................................................................... 100.00 Reinstatement fee for a certificate to practice as a landscape architect 
	[50.00] 

	intern.................................................................................................... 400.00 Change of address fee .............................................................................. 20.00 Fee for a duplicate certificate of eligibility............................................... 50.00 Fee for an official stamp .......................................................................... 50.00 Fee for an electronic official stamp................................................
	[300.00] 
	[10.00] 
	[30.00] 
	[10.00] 

	known as the “Blue Book”.................................................................. 5.00 Copy of a document, per page ................................................................. .50 
	[.25] 

	2. The renewal fee for a certificate of registration or a certificate to practice as a landscape architect intern will be prorated on a monthly basis for each month after July 1 that the renewal fee is submitted. 
	Sec. 2. NAC 623A.511 is hereby amended to read as follows: 
	623A.511 1. Upon the receipt of the response to a complaint pursuant to NAC 623A.509, the Executive Director shall review the complaint and the response to determine whether a probable violation of this chapter or chapter 623A of NRS has occurred. 
	[designated member of the Board] 

	--3-LCB Draft of Proposed Regulation R055-20 
	-

	2. 
	2. 
	2. 
	The Executive Director may consult with the legal counsel for the Board in conducting the review of a complaint pursuant to the provisions of subsection 1. 
	[designated member of the Board] 
	[the Executive Director or] 


	3. 
	3. 
	After conducting a review of a complaint pursuant to the provisions of subsection 1, the Executive Director shall recommend to the Board that: 
	[designated member of the Board] 



	(a) The Board dismiss the complaint; or 
	(b) The Board proceed with a formal disciplinary hearing and schedule the matter for a disciplinary hearing. 
	Sec. 3. NAC 623A.513 is hereby amended to read as follows: 
	623A.513 1. At a public meeting of the Board, the Board will review the recommendation 
	of the Executive Director on a complaint provided pursuant to the provisions of NAC 623A.511 and decide whether to: 
	[designated member of the Board] 

	(a) Dismiss the complaint; or 
	(b) Proceed with a formal disciplinary hearing on the complaint and fix a date for the hearing on the matter. 
	2. 
	2. 
	2. 
	If the Board decides pursuant to the provisions of subsection 1 to dismiss the complaint, the Board will provide a copy of its decision to the complainant and the respondent. 

	3. 
	3. 
	If the Board decides pursuant to the provisions of subsection 1 to proceed with a formal disciplinary hearing, the legal counsel for the Board shall prepare: 


	(a) A formal disciplinary complaint setting forth the specific violations of this chapter or chapter 623A of NRS that the respondent is alleged to have violated; and 
	(b) A notice of hearing pursuant to the provisions of NAC 623A.520. 
	--4-LCB Draft of Proposed Regulation R055-20 
	-

	4. The legal counsel for the Board shall serve the formal disciplinary complaint and the notice of hearing prepared pursuant to the provisions of subsection 3 upon the respondent by certified mail, return receipt requested. 
	Sec. 4. NAC 623A.034 is hereby repealed. 
	TEXT OF REPEALED SECTION 
	623A.034 “Designated member of the Board” defined. (NRS 623A.130) “Designated member of the Board” means: 
	1. The President of the Board; or 
	2. The member of the Board designated by the President of the Board pursuant to the provisions of NRS 623A.305. 
	--5-LCB Draft of Proposed Regulation R055-20 
	-

	AGENDA ITEM 6.C 
	Figure
	Nevada State Board of Landscape Architecture Executive Director Annual Review PERFORMANCE STANDARDS 
	  For each function, assess whether the employee demonstrates the behaviors, Exceptional (4), Exceeds Expectations (3) Meets Expectations (2), Needs Development (1) or Unsatisfactory (0). For any function scored as needs development or unsatisfactory, develop and implement an action plan.  Customer is defined as anyone with whom the Board has contact. Maximum score is 48. 
	Instructions:

	4:  Exceptional:  Consistently exceeds all expectations and standards.  Demonstrates the highest level of professional excellence and superior work. Always demonstrates desired behaviors even under difficult and stressful circumstances. Anticipates and exceeds customer needs and desires. This level of performance is an excellent role model to others. Recognized by peers as an expert and problem solver. 
	3:  Exceeds Expectations:  Demonstrated accomplishments are clearly and consistently above most expectations and standards. Regularly demonstrates desired behaviors. Provides significant contributions towards the achievement of individual, and Board goals; this level of performance is a positive model to others.  
	2:  Meets Expectations: Work is performed within established expectations and standards. Provides expected performance; some of the time exceeds expectations and rarely does not meet expectations.  Generally demonstrates desired behaviors and strives to correct deviation from desired behaviors. 
	1:  Needs Development:  Does not consistently meet performance expectations or standards; some of the time meets expectations, but overall compliance with expectations or results are not meeting expectations and require a development plan. Demonstrates some, but not all the desired behaviors. Improvement in performance is needed to achieve acceptable level of contribution.  Employee is placed on a formal Development/Action Plan.  
	0:  Unsatisfactory:  Performance level fails to meet expectations or standards. There is inconsistency and the employee is generally unaware when not demonstrating desired behaviors. Does not demonstrate the desired behaviors of this organization.  Employee is placed on a formal Development/Action Plan and immediate improvements must be made to justify continued employment. 
	Page 1 of 5 

	: 
	: 
	ESSENTIAL FUNCTIONS

	4 3 2 1 0 
	1. Board of Director Activities 
	1. Board of Director Activities 
	Provides supportive services to members of the Board in fulfilling the responsibilities of their offices. Participates in developing policies for the Board, and in monitoring the continuity of office activities. Organizes travel and attends Board meetings. Assists in the preparation of the agenda and meeting documents pursuant to NRS 241.  Prepares and delivers Executive Director Report including progress and needs for Board operation; recommends necessary action concerning the operation of the Board. Recor
	4 3 2 1 0 

	2. Landscape Architecture, Landscape Architecture In-training Registration and Renewal of Registration 
	2. Landscape Architecture, Landscape Architecture In-training Registration and Renewal of Registration 
	Oversees the processing of all Landscape Architect and Landscape Architecture In-training registration and registration renewal applications in accordance with NRS Chapter 623A.200 
	4 3 2 1 0 

	3. Examinations 
	3. Examinations 
	Pursuant to NRS 623A.190, oversees the administration of the National Examination and the Nevada State Research Examination. 
	4 3 2 1 0 

	4. Board Records 
	4. Board Records 
	Maintains confidential credentials files and electronic database in accordance with NRS 623A.135 
	4 3 2 1 0 

	5. Communications 
	5. Communications 
	Maintains communication with all internal and external contacts. Identifies and works to solve problems as they arise.  Maintains the Nevada State Board of Landscape Architecture web-site, telephone, facsimile machine and cellular telephone.  Receives and responds to United States mail, telephone calls and electronic mailings and any other form of communication to the Board.  Coordinates the activities of the Board with other State of Nevada Boards and Agencies including but not limited to correspondence, a
	Page 3 of 5 
	Nevada Construction Relations Committee including correspondence, attendance at meetings, telephone contacts and project cooperation. 
	4 3 2 1 0 

	6. Enforcement 
	6. Enforcement 
	Responsible for receiving initial complaints and establishing if the complaint falls within the jurisdiction of the Board.  All correspondence to the complainant and the respondent are the responsibility of the Executive Director. Responsible for introducing all cases to the Enforcement Representative of the Board and the Deputy Attorney General as needed for follow-up and disposition.   Assists the Field Enforcement Officers, Enforcement Representative of the Board and Deputy Attorney General as requested 
	4 3 2 1 0 

	7. Legislative Session 
	7. Legislative Session 
	Represents the Board at hearings and meetings as directed by the Board.  Tracks bills as they are introduced for impact on the Board providing reports at quarterly meetings of the Board and more often as needed. 
	4 3 2 1 0 

	8. Payroll 
	8. Payroll 
	Oversees all aspects of Board payroll including the completion of quarterly and year end State of Nevada and Federal Reports. 
	4 3 2 1 0 
	9. Annual Budget 
	Prepares and administers the annual budget in conjunction with the Board.  Performs monthly financial duties including accounts payable, accounts receivable, banking and Board reports in accordance with NRS 623A.150 
	4 3 2 1 0 
	10. Annual Audit 
	Prepares and provides data necessary for an annual audit pursuant to NRS 218.825, oversees reporting of the audit to the Legislative Counsel Bureau. 
	4 3 2 1 0 
	11. Confidentiality 
	Exhibits a high degree of responsibility for confidential matters. in accordance with NRS 623A.353 
	4 3 2 1 0 
	12. Assume Other Related Responsibilities as Required 
	12. Assume Other Related Responsibilities as Required 
	Maintains knowledge of Chapter 623Aof Nevada Revised Statutes  (NRS), Chapter 623A of Nevada Administrative Code (NAC) and State Administrative Manual (SAM).  
	Page 4 of 5 
	Ensures that all office policies and procedures comply with NRS Chapter 623A and NAC Chapter 623A.  Responsible for the creation and maintenance of an operations manual.  Responsible for monitoring outside contractors including necessary training and evaluations. Maintains custody of the official seal. 
	Comments: 
	Performance Evaluation Score__________ 
	Recommendations: 
	Page 5 of 5 
	AGENDA ITEM 6.C 
	Figure



	NEVADA STATE BOARD OF LANDSCAPE ARCHITECTURE POSITION DESCRIPTION 
	NEVADA STATE BOARD OF LANDSCAPE ARCHITECTURE POSITION DESCRIPTION 
	Position Title: 
	Position Title: 
	Position Title: 
	Executive Director  (FTE 0.49) 

	Date Originated: 
	Date Originated: 
	March 6, 2009 

	Reviewed/Revised: 
	Reviewed/Revised: 

	RELATIONSHIPS: 
	RELATIONSHIPS: 

	Reports To: 
	Reports To: 
	Board President 

	Internal Contacts: 
	Internal Contacts: 
	Board Members, Field Investigation Officers, Temporary Office Staff, Bookkeeper, Auditor, Deputy Attorney General 

	External Contacts: 
	External Contacts: 
	State of Nevada Registered Landscape Architects, Landscape Architects-In Training, Applicants for Registration by Reciprocity, Examination and Landscape Architect-In Training, Council of Landscape Architecture Registration Board Members and Staff, Other State of Nevada Boards and Agencies, Nevada Construction Relations Committee, National Society of Landscape Architects, Vendors and Visitors. 


	: 
	: 
	POSITION PURPOSE

	Pursuant to NRS 623A.100 duties of the Executive Director include: (a) Keep an accurate record of all proceedings of the Board;  (b) Maintain custody of the official seal; (c) Maintain a file containing the names and addresses of all holders of certificates of registration and certificates to practice as a landscape architect intern; (d) Submit to the Board each application for a certificate of registration or certificate to practice as a landscape architect intern that is filed with the Board; (e) If a hol
	Page 1 of 4 
	The Executive Director is responsible for the supervision, coordination and administrative services of the Nevada State Board of Landscape Architects. This position oversees all operations of the Board including: enforcement, quarterly Board meetings, payroll, payables, receivables, administration of state examinations, processing applicants for registration, annual registration renewals, communications including maintenance of the Board’s web-site, preservation of Board files, budget and annual audit.  
	The Executive Director must retain a thorough knowledge of Nevada Administrative Code and Nevada Revised Statutes which pertain to this position as well as the State Administrative Manual (SAM). Active participation in State of Nevada Legislative Sessions including the representation of the Board at hearings and meetings as needed is also required. 
	The Executive Director serves as a liaison between the Board of Directors and all external contacts for purposes of communicating requirements of State of Nevada to Registered Landscape Architects and in keeping the Board apprised of legal requirements and current issues.  

	: 
	: 
	NATURE AND SCOPE

	The nature and scope of the Executive Director includes the establishment and implementation of administrative policies and procedures, which comply with applicable State of Nevada requirements. The Executive Director is responsible for Landscape Architect registration and renewal of registration, meeting management, flow of information from external contacts to the Board. This position acts as the liaison and resource between the Board and the Community.  It is expected that the Executive Director will rem
	: 
	MINIMUM QUALIFICATIONS

	Education: 
	Education: 
	Education: 
	Working-level knowledge of the English language, including the ability to read, write, and speak English. A bachelor’s degree is required.  

	Experience: 
	Experience: 
	Five years of experience in related administration. 


	Page 2 of 4 

	ESSENTIAL FUNCTIONS REQUIRED TO FULFILL DUTIES: 
	ESSENTIAL FUNCTIONS REQUIRED TO FULFILL DUTIES: 
	ESSENTIAL FUNCTIONS REQUIRED TO FULFILL DUTIES: 

	Board of Director Activities Provides supportive services to members of the Board in fulfilling the responsibilities of their offices. Participates in developing policies for the Board, and in monitoring the continuity of office activities.  Organizes travel and attends Board meetings. Assists in the preparation of the agenda and meeting documents pursuant to NRS 241. Prepares and delivers Executive Director Report including progress and needs for Board operation; recommends necessary action concerning the 

	Landscape Architecture, Landscape Architecture In-training Registration and Renewal of Registration 
	Landscape Architecture, Landscape Architecture In-training Registration and Renewal of Registration 
	Oversees the processing of all Landscape Architect and Landscape Architecture In-training registration and registration renewal applications in accordance with NRS Chapter 623A.200 
	Examinations Pursuant to NRS 623A.190, oversees the administration of the Nevada State Research Examination. 
	Board Records Maintains confidential credentials files and electronic database in accordance with NRS 623A.135 
	Enforcement Responsible for receiving initial complaints and establishing if the complaint falls within the jurisdiction of the Board.  All correspondence to the complainant and the respondent are the responsibility of the Executive Director.   Responsible for introducing all cases to the Enforcement Representative of the Board and the Deputy Attorney General as needed for follow-up and disposition. Assists the Field Enforcement Officers, Enforcement Representative of the Board and Deputy Attorney General a
	Legislative Session Represents the Board at hearings and meetings as directed by the Board.  Tracks bills as they are introduced for impact on the Board providing reports at quarterly meetings of the Board and more often as needed. 
	Page 3 of 4 

	Communications 
	Communications 
	Maintains communication with all internal and external contacts. Identifies and works to solve problems as they arise. Maintains the Nevada State Board of Landscape Architecture web-site, and incoming telephone answering system.  Receives and responds to United States mail, telephone calls and electronic mailings and any other form of communication to the Board.   Coordinates the activities of the Board with other State of Nevada Boards and Agencies including but not limited to correspondence, attendance at
	Payroll Oversees all aspects of Board payroll including the completion of quarterly and year end State of Nevada and Federal Reports. 
	Annual Budget Prepares and administers the annual budget in conjunction with the Board.  Performs monthly financial duties including accounts payable, accounts receivable, banking and Board reports in accordance with NRS 623A.150 
	Annual Audit Prepares and provides data necessary for an annual audit pursuant to NRS 218.825, oversees reporting of the audit to the Legislative Counsel Bureau. 
	Confidentiality Exhibits a high degree of responsibility for confidential matters. in accordance with NRS 623A.353 
	Assume Other Related Responsibilities as Required Maintains knowledge of Chapter 623Aof Nevada Revised Statutes (NRS), Chapter 623A of Nevada Administrative Code (NAC) and State Administrative Manual (SAM). Ensures that all office policies and procedures comply with NRS Chapter 623A and NAC Chapter 623A.  Responsible for the creation and maintenance of an operations manual. Responsible for monitoring outside contractors including necessary training and evaluations. Maintains custody of the official seal. 
	Page 4 of 4 
	Agenda Item 6D 
	CHAPTER 284 -STATE PERSONNEL SYSTEM 
	CHAPTER 284 -STATE PERSONNEL SYSTEM 
	NRS 284.015 Definitions. As used in this chapter, unless the context otherwise requires: 
	6. “Public service” means positions providing service for any office, department, board, commission, bureau, agency or institution in the Executive Department of the State Government operating by authority of the Constitution or law, and supported in whole or in part by any public money, whether the money is received from the Government of the United States or any branch or agency thereof, or from private or any other sources. () 
	2019, 173

	NAC 284.0745 “Part-time employee” defined. (NRS 284.065) “Part-time employee” means an employee whose work schedule is less than 100 percent of the full-time equivalent established for the employee’s pay class designation. (Added to NAC by Dep’t of Personnel by R147-01, eff. 1-22-2002) NAC 284.0746 “Part-time employment” defined. (NRS 284.065) “Part-time employment” means a work schedule that is less than 100 percent of the full-time equivalent established for an employee’s pay class designation.  (Added to
	NRS 284.139 Unclassified service: “Agency” defined. As used in , “agency” means every board and commission in the Executive Department of the State Government the members of which, or some of such members, are required by law to be appointed.  (Added to NRS by ; A ) 
	NRS 284.140
	1960, 486
	1963, 487

	NRS 284.140 Unclassified service: Composition. The unclassified service of the State consists of the following state officers or employees in the Executive Department of the State Government who receive annual salaries for their services:
	 1. 
	 1. 
	 1. 
	Members of boards and commissions, and heads of departments, agencies and institutions required by law to be appointed.

	 2. 
	 2. 
	Except as otherwise provided in ,  and  all persons required by law to be appointed by the Governor or heads of departments or agencies appointed by the Governor or by boards.
	NRS 223.085
	223.600
	232.461



	 5. All other officers and employees authorized by law to be employed in the unclassified service.
	      [1:273:1953] + [18:351:1953] — (NRS A , ; , ; ; ; ; ; ; , ; , , ; ) NAC 284.022 “Appointing authority” defined. (NRS 284.065) “Appointing authority” means an official, board or commission having the legal authority to make appointments to positions in the state service, or a person to whom the authority has been delegated by the official, board or commission. 
	1963, 487
	1179
	1965, 147
	255
	1969, 1426
	1977, 159
	1983, 624
	1987, 291
	1993, 374
	1999, 1815
	3279
	2001, 115
	1439
	2285
	2003, 159

	[Personnel Div., Rule I § D subsec. 3, eff. 8-11-73]—(NAC A by Dep’t of Personnel, 10-26-84) 
	CHAPTER 286 -PUBLIC EMPLOYEES’ RETIREMENT 
	NRS 286.040 “Employee” defined.
	 1. “Employee” means: 
	(a) A public officer of the State of Nevada or its political subdivisions. 
	(b) Any person employed by a public employer whose compensation is provided by the public employer and who is under the direction or control of officers of the public employer.
	 2. “Employee” does not include independent contractors or persons rendering professional services to an employer on a fee, retainer or contract basis.
	 3. The Board shall determine who are employees under this definition. 
	      [Part 2:181:1947; A ; ; ] — (NRS A ; ; ; ) 
	1949, 174
	1951, 269
	1951, 324
	1959, 161
	1969, 219
	1975, 1029
	1979, 746

	NRS 286.070 “Public employer” defined.
	 1. 
	 1. 
	 1. 
	“Public employer” means the State, one of its agencies or one of its political subdivisions, the System, irrigation districts created under the laws of the State of Nevada, a public or quasi-public organization or agency that is funded, at least in part, by public money, including a regional transportation commission, a governing body of a charter school and a council of governments created pursuant to the laws of the State of Nevada. 

	2. 
	2. 
	State agencies are those agencies subject to state control and supervision, including those whose employees are governed by  of NRS, unless specifically exempted therefrom, and those which deposit money with the State Treasurer. (emphasis mine)
	chapter 284



	      [Part 2:181:1947; A ; ; ] — (NRS A , ; ; ; ; ; , ; ; ; ) 
	1949, 174
	1951, 269
	1951, 324
	1959, 12
	161
	1969, 219
	1973, 710
	1975, 1029
	1977, 1576
	1979, 255
	1110
	1987, 1395
	1999, 3319
	2003, 2051

	NRS 286.290 Conditions for membership in System. 
	1. No person may become a member of the System unless the person is in the service of a public employer.
	 2. Except as otherwise provided in this chapter, all public employers shall participate in the 
	System and their employees shall be members of the System.       [Part 8:181:1947; A ; ] 
	1949, 174
	1951, 269

	NRS 286.293 Persons required to participate in System. 
	1. The following employees of public employers shall participate in the System: 
	(a) 
	(a) 
	(a) 
	Those employed on or after July 1, 1977, in positions considered to be half-time or more according to the full-time work schedule established for that public employer. 

	(b) 
	(b) 
	Elected officials or persons appointed to elective positions who are elected or appointed after July 1, 1975, except where excluded by and except justices of the peace and municipal judges who are allowed and who elect to participate in the Judicial Retirement Plan pursuant to . 
	NRS 286.297 
	NRS 1A.285


	(c) 
	(c) 
	A member whose allowance is vested or who is contributing immediately before a legislative session who is employed on or after January 1, 1981, by either house of the Legislature or by the Legislative Counsel Bureau. 


	(d) A member of the Nevada Gaming Commission. 
	 2. The Board shall establish standards for determining what constitutes a full-time work schedule pursuant to paragraph (a) of subsection 1. 
	      (Added to NRS by ; A ; ; ; ) 
	1975, 1038
	1977, 1580
	1981, 448
	1999, 2616
	2005, 1000

	NRS 286.297 Persons excluded from membership in System. The following persons are 
	not eligible to become members of the System:
	 1. 
	 1. 
	 1. 
	Inmates of state institutions even though they may be receiving compensation for services performed for the institution.

	 2. 
	 2. 
	Independent contractors or persons rendering professional services on a fee, retainer or contract basis.

	 3. 
	 3. 
	Except as otherwise provided in , persons retired under the provisions of this chapter who are employed by a participating public employer.
	NRS 286.525


	 4. 
	 4. 
	Members of boards or commissions of the State of Nevada or of its political subdivisions when such boards or commissions are advisory or directive and when membership thereon is not compensated except for expenses incurred. Receipt of a fee for attendance at official sessions of a particular board or commission does not constitute compensation for the purpose of this subsection. 


	      [Part 8:181:1947; A ; ] — (NRS A ; ; , ; ; ; ; , ; ; ) 
	1949, 174
	1951, 269
	1975, 1039
	1977, 1581
	1979, 750
	941
	1981, 449
	1983, 129
	1989, 1558
	1993, 382
	474
	1995, 524
	2013, 1774

	Agenda Item 6D 

	CHAPTER 284 -STATE PERSONNEL SYSTEM 
	CHAPTER 284 -STATE PERSONNEL SYSTEM 
	NRS 284.015 Definitions. As used in this chapter, unless the context otherwise requires: 
	6. “Public service” means positions providing service for any office, department, board, commission, bureau, agency or institution in the Executive Department of the State Government operating by authority of the Constitution or law, and supported in whole or in part by any public money, whether the money is received from the Government of the United States or any branch or agency thereof, or from private or any other sources. () 
	2019, 173

	NAC 284.0745 “Part-time employee” defined. (NRS 284.065) “Part-time employee” means an employee whose work schedule is less than 100 percent of the full-time equivalent established for the employee’s pay class designation.  (Added to NAC by Dep’t of Personnel by R147-01, eff. 1-22-2002) NAC 284.0746 “Part-time employment” defined. (NRS 284.065) “Part-time employment” means a work schedule that is less than 100 percent of the full-time equivalent established for an employee’s pay class designation.   (Added 
	NRS 284.139 Unclassified service: “Agency” defined. As used in , “agency” means every board and commission in the Executive Department of the State Government the members of which, or some of such members, are required by law to be appointed.  (Added to NRS by ; A ) 
	NRS 284.140
	1960, 486
	1963, 487

	NRS 284.140 Unclassified service: Composition. The unclassified service of the State consists of the following state officers or employees in the Executive Department of the State Government who receive annual salaries for their services:
	 1. 
	 1. 
	 1. 
	Members of boards and commissions, and heads of departments, agencies and institutions required by law to be appointed.

	 2. 
	 2. 
	Except as otherwise provided in ,  and  all persons required by law to be appointed by the Governor or heads of departments or agencies appointed by the Governor or by boards.
	NRS 223.085
	223.600
	232.461



	 5. All other officers and employees authorized by law to be employed in the unclassified service.
	      [1:273:1953] + [18:351:1953] — (NRS A , ; , ; ; ; ; ; ; , ; , , ; ) NAC 284.022 “Appointing authority” defined. (NRS 284.065) “Appointing authority” means an official, board or commission having the legal authority to make appointments to positions in the state service, or a person to whom the authority has been delegated by the official, board or commission. 
	1963, 487
	1179
	1965, 147
	255
	1969, 1426
	1977, 159
	1983, 624
	1987, 291
	1993, 374
	1999, 1815
	3279
	2001, 115
	1439
	2285
	2003, 159

	[Personnel Div., Rule I § D subsec. 3, eff. 8-11-73]—(NAC A by Dep’t of Personnel, 10-26-84) 
	CHAPTER 286 -PUBLIC EMPLOYEES’ RETIREMENT 
	NRS 286.040 “Employee” defined.
	 1. “Employee” means: 
	(a) A public officer of the State of Nevada or its political subdivisions.
	      (b) Any person employed by a public employer whose compensation is provided by the public employer and who is under the direction or control of officers of the public employer.
	 2. “Employee” does not include independent contractors or persons rendering professional services to an employer on a fee, retainer or contract basis.
	 3. The Board shall determine who are employees under this definition. 
	      [Part 2:181:1947; A ; ; ] — (NRS A ; ; ; ) 
	1949, 174
	1951, 269
	1951, 324
	1959, 161
	1969, 219
	1975, 1029
	1979, 746

	NRS 286.070 “Public employer” defined.
	 1. 
	 1. 
	 1. 
	“Public employer” means the State, one of its agencies or one of its political subdivisions, the System, irrigation districts created under the laws of the State of Nevada, a public or quasi-public organization or agency that is funded, at least in part, by public money, including a regional transportation commission, a governing body of a charter school and a council of governments created pursuant to the laws of the State of Nevada. 

	2. 
	2. 
	State agencies are those agencies subject to state control and supervision, including those whose employees are governed by of NRS, unless specifically exempted therefrom, and those which deposit money with the State Treasurer. (emphasis mine)
	chapter 284 



	      [Part 2:181:1947; A ; ; ] — (NRS A , ; ; ; ; ; , ; ; ; ) 
	1949, 174
	1951, 269
	1951, 324
	1959, 12
	161
	1969, 219
	1973, 710
	1975, 1029
	1977, 1576
	1979, 255
	1110
	1987, 1395
	1999, 3319
	2003, 2051

	NRS 286.290 Conditions for membership in System.
	 1. No person may become a member of the System unless the person is in the service of a public employer.
	 2. Except as otherwise provided in this chapter, all public employers shall participate in the 
	System and their employees shall be members of the System.      [Part 8:181:1947; A ; ] 
	1949, 174
	1951, 269

	NRS 286.293 Persons required to participate in System.
	 1. The following employees of public employers shall participate in the System: 
	(a) 
	(a) 
	(a) 
	Those employed on or after July 1, 1977, in positions considered to be half-time or more according to the full-time work schedule established for that public employer.

	      (b) 
	      (b) 
	Elected officials or persons appointed to elective positions who are elected or appointed after July 1, 1975, except where excluded by and except justices of the peace and municipal judges who are allowed and who elect to participate in the Judicial Retirement Plan pursuant to . 
	NRS 286.297 
	NRS 1A.285


	(c) 
	(c) 
	A member whose allowance is vested or who is contributing immediately before a legislative session who is employed on or after January 1, 1981, by either house of the Legislature or by the Legislative Counsel Bureau. 


	      (d) A member of the Nevada Gaming Commission. 
	 2. The Board shall establish standards for determining what constitutes a full-time work schedule pursuant to paragraph (a) of subsection 1. 
	      (Added to NRS by ; A ; ; ; ) 
	1975, 1038
	1977, 1580
	1981, 448
	1999, 2616
	2005, 1000

	NRS 286.297 Persons excluded from membership in System. The following persons are 
	not eligible to become members of the System:
	 1. 
	 1. 
	 1. 
	Inmates of state institutions even though they may be receiving compensation for services performed for the institution.

	 2. 
	 2. 
	Independent contractors or persons rendering professional services on a fee, retainer or contract basis.

	 3. 
	 3. 
	Except as otherwise provided in , persons retired under the provisions of this chapter who are employed by a participating public employer.
	NRS 286.525


	 4. 
	 4. 
	Members of boards or commissions of the State of Nevada or of its political subdivisions when such boards or commissions are advisory or directive and when membership thereon is not compensated except for expenses incurred. Receipt of a fee for attendance at official sessions of a particular board or commission does not constitute compensation for the purpose of this subsection. 


	[Part 8:181:1947; A ; ] — (NRS A ; ; , ; ; ; ; , ; ; ) 
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